UY BAN NHAN DAN CONG HéA XA HQI CHU NGHIA VIET NAM
THI XA BIM SON Poc lap - Tw do - Hanh phic
S6: 4§40 /KH-UBND Bim Son, ngay 23 thdng 8 nim 2017
KE HOACH

H{i nghi tip huan nghiép vu cng tic vin thw, lwu triv nim 2017

Thyc hién K& hoach s6 765/KH-UBND ngay 10/5/2017 cua UBND thi xa
Bim Son vé cong tac vin thu, luu trit ndm 2017. UBND Thi x3 t§ chitc mé 16p
bbi dudng nghiép vu cong tac van thu luu trit ndm 2017, cy thé nhu sau:

LMUC PICH, YEU CAU

- Phé b1en Luat luu trir s6 01/201 1/QH13 ngay 11/11/2011 va céc vdn ban
QPPL khac vé cong tac vén thu, luu trix d6i v6i cac phong chuyén mon; cac co
quan, don vi, cac trudong Mam non, Tleu hoc, Trung hoc so s&, Trung tam Gido
duc thuong xuyén; Truong Trung cAp Nghé, UBND ciéc x3, phuong dé cong tac
van thu, luu trit di vao né nép.

. - Tang cudng hoat dong quan ly nha nudc vé cong tac van thu, luu trix
nhiam phat huy hiéu luc, hiéu qua va gia tri cta tai liéu luu trit. Péng thoi nang
cao trinh dg, nang luc cho ddi ngili can bd lam coéng tac van thu, luu trit trén dia
ban Thi xA.

IL. NOI DUNG:

1. NGi dung Vin ban tap huin:

- Luét Luu trit s6 01/2011/QH13 duoc Qubc hodi nude Cong hoa xa hoi chi
nghia Viét Nam khoa XIII, ky hop thir 2 théng qua ngay 11 thang 11 ndm 2011;

- Céng van sb 283/VTLTNN- NVTW ngay 19 thang 5 nam 2004 cua Ch1
cuc Van thu va Luu trir Nha nuéc vé viéc ban hanh ban huéng dan chinh ly tai
liéu hanh chinh,;

- Théng tu s6 09/2011/TT-BNV ngay 03 thang 6 nim 2011 cta B6 Noi vu
vé& Quy dinh vé thoi han bao quan hd so, tai liéu hinh thanh phé bién trong hoat
dong cua cac co quan, t chirc;

- Théng tu s6 14/2011/TT-BNV ngay 08 thang 11 ndm 2011 cia B6 No vu
Quy dinh quan ly hd so, tai liéu hinh thanh trong hoat dong cua HDND va
UBND x4, phuong, thi tran;

- Thong tur s6 07/2012/TT-BNV ngay 22 thang 11 ndm 2012 ctia B9 Noi vu
Huéng din quan ly van ban, 1ap hd so va ndp hd so, tai liéu vao Luu trir co
quan;

- Mot sb nghiép vu vé cong tac van thu luu tri¥;

- Riéng khdi truong hoc tép huin thém Théng tu 01/2011/TT-BNV ngay
19/01/2011 ciia Bd Noi vu vé hudng dan thé thirc va k¥ thuét trinh bay van ban
hanh chinh;

- T4 chirc tham quan thuc té: 01 ngay (du kién).

2. Pbi twong.

- Thu truéng cac co quan, don vi va can by chuyén trach vé cong tac VILT
hodc dugc giao phu trach 1am VTLT cua cac co quan, don vi trén dia ban thi x&;
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UBND TX BiM SON
PHONG NOI VU

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Bim Son, ngay 23 thdng 8 nam 2017

DU TRU KINH PHi

Lép bdi dudng nghiép vu cong tac Van thw, hru trir nam 2017
(Kém theo ké hoach s6 /)0 /KH-UBND ngay )4 thing 8 ndm 2017)

STT Noi dung Mikc chi Thanh tién
1 | Thué lam Makét 500.000/1 cai , 500.000 d
2 | Thué giang vién _ 500.000 d/ budi x 02 ngay 1.000.000 &
3 | Thué xe dua, don GV.tir thanh héa dén Bim son va nguoc lai 1.200.000d
4 | Hoa ban, buc 6 bat dé ban x 50.000d 300.0004
, 1 bat buc x 500.000d 500.000d
@ 5 | Van phong pham (Tuai bong )
bam + but viét + s6 chép) 180 Tui béng bam x 3.000d 540.0004
6 | Che nudc 170 nguoi x 20.000/1ngudi/1 3.400.000 d
ngay
7 | Tai liéu tap hudn 45.000 d/bd x 180 bd_ 8.100.000 d
9 | Tiép khéach 4.500.000
Tong cong 20.040.000
Ngay 23 thang 8 nam 201 7

TRUONG PHONG

Ttk

@ Thinh Vian Phong

Mai Pinh Lam




