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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH THANH HOA Doc ldp - Tu do - Hanh phic

Sé: 4411 /QD-UBND Thanh Héa, ngay 18 thdng 4 ndm 2017
QUYET DINH

VE vige cong bd thii tuc hanh chink duge sira dadi trong linhk vue
o tich thude tham quyén gidi quyet ciia UBND cip huyén tink Thanh Hoa

CHU TICH UY BAN NHAN DAN TiNH THANH HOA
Can ctr Ludt T4 chirc chinh quyén dia phuong ngay 19/6/2015;
~ Can ctr Nghi dioh s6 63/2010/ND-CP ngay 08/6/2010 cta Chinh phl vé
kiém soét tht tuc hanh chinh;

~ Can cir Nghi dinh 56 48/2013/ND-CP ngy 14/5/2013 ctia Chinh ph siva déi,

bé sung mét s6 diéu cua cac Nghj dinh lién quan dén kiém soat thn tuc hanh chinh;
Can ¢t Théng tu sb 05/2014/TT-BTP ngay 07/02/2014 clia BS trwdng BS
Tu phép huéng dén Cﬁn% bd, niém yét tha tuc hanh chinh va bdo céo vé tinh
hinh, két qua thuc hién kiém soéat tha tuc hanh;
Xét d& nghi ctia Giam dbc S& Tu phép tai Tér trinh s& 102/TTr-STP ngay
04/4/2017,
QUYET PINH:

q Didu 1. Céng bd kém theo Quyét dinh nay 16 tha tuc hanh chinh duge st
doi; bai b 16 thi tue hanh chinh trong linh vye h¢ tich thube tham quyén giai
quyét cia UBND cép huyén tinh Thanh Hoa.

Pitu 2. Quyét dinh nay cé hidu luc thi hanh k& tir ngay ky.

Pidu 3. Chénh Véan phong UBND tinh, Gidm dbc S& Tw phép; UBND cac
huyén, thi xﬁ,{ thanh phd va cac t6 chirc, ¢4 nhén c6 lién quan chju trach nhiém
thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Digu 3 Qb;

- Cuc Kiém soat TTHC-VP Chinh phii (d& bic);
- Chil tich UBND tinh (dé b/c);

- Céng thong tin dién & tinh;

- Lwu: VT, NC.

. CHU TICH
- PHO;
< For .

L& Thi Thin




THU TUC HANH CH} Q?ﬁ{QNG LINH VJ'C HO TICH THUQC

THAM QUYEN GIAT. QU,‘YE CUA BND CAP HUYEN TINH THANH HOA
(Ban hcmh kém the Quyéz dinh g5 ’/.54 /OP-UBND ngay 1§ thdng 4 ndm 2017

Qm tich- Lﬁf bart fhén dén tinh Thanh Hba)
—

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh dwge sira d8i thude thdm quyén giai

quyét cita UBND cép huyén

Stt Tén thi tyc hanh chinh
Linh vuce h tich
1 | Ding ky khai sinh c6 yéu t& nudc ngoai
2 | Pang ky két hon cb yéu td nuée ngodi
3 | Pang ky khai tir ¢ yéu td nuéc ngoai
4 | Ding ky nhén cha, me, con c6 yéu td nudc ngoai
5 | Pang ky khai sinh két hop déing ky nhan cha, me, con c6 yéu t§ nuéc ngoai
6 |Dang ky gidm hd b yéu tb nude ngodi
7 | Dang ky chim dit giam ho c6 yéu t nudc ngoai
8 | Thay ddi, cai chinh, bd sung h tich, x4c dinh lai dan tdc
9 | Ghi vio sbhd tich viée 15ét hén cia cong din Viét Nam d& duoc giai quyét
tai co quan c6 thdm quyén cia nudc ngoai
10 | Ghi vao sé hd tich vige ly hon, hiy viée ‘két hén cta cong dan Viét Nam da
duoc gial quyét tai co quan c6 tham quyén cia nude ngoai
11 | Ghi vao sb ho tich viéc ho tich khéc clia cong din Viét Nam d& dugc giai
quyét tai co quan ¢ thdm quyen cia nuée ngoai (khai sinh; giél:n hg; nhén
cha, me, con; xéc dinh cha, me, con; nudi con nudi; khai tit; thay doi hg tich)
12 | Pang ky lai khai sinh c6 yéu t6 nudc ngoai
13 | Ding ky khai sinh 6 yéu t& nuéce ngoai cho ngudi da cé hd so, gidy to c4 nhin
14 | Dang ky lai két hon c6 yéu 6 nudc ngoai
15 | Pang ky lai khai tir c¢6 yéu t& nude ngoai
16 | Cép ban sao Trich lyc hd tich




ciia UBND cép huyén

2. Danh muc thii tuc hanh chinh bi bii bd thude thim quyén giai quyét

ngoai cho ngudi déd ¢b hd so, gidy to
cé nhén

Stt | Sé hd so TTHC Tén thi tuc hanh chinh Tén VBQPPL quy
dinh viéc bai bo
thii tuc hanh chinh

Linh vue h§ tich
I | T-THA-287889-TT | Dng ky khai sinh c6 yéu t6 mréc ngodi | Quyet dinh  s0
— —1 4764/2016/Qb-
2 | T-THA-287890-TT | Bang ky két hén co yfeu tf) nude ngod | (yRND ngdy
3 | T-THA-287891-TT | Biang ky khai tit ¢6 yéu t6 mréc ngoai | 09/12/2016  cla
- —— | UBND tinh Thanh
4 | T-THA-287892-TT Ban ky nhan cha, me, con ¢6 yeu 16 | 115, va viée ban
TUOC ngoat hanh mic thy,
5 | T-THA-287893-TT | Pang ky khai sinh két hop dang ky mﬂién, giéﬂ}, Thu,
nhén cha, me, con c6 yéu t nuée ngoadi | 1OP, quan ly va sur
- PRy A _r A A r 3 dung Céc khOé‘n
6 | T-THA-287894-TT | Bang ky gidm ho cd yéu t6 mréce ngoa phi, 16 phi thudc
7 | T-THA-287895-TT | Déng ky chém dit gidm h c6 yéu tb | thdm quyén  cla
nuréc ngoai Hoi dong nhén
- , dan tinh, p dung
8 | T-THA-287896-TT | Thay doi, cai chinh, bo sung hd tich, | 4+an dia ban tinh
xéc dinh lai dén tc Thanh Hoe.
9 | T-THA-287897-TT | Ghi vao sb hd tich viée két hon cia céng
dan Vit Nam d& duoc gidi quyét tai co
quan c6 thém quyén clia nude ngoa
10 | T-THA-287898-TT | Ghi vao sb hd tich viéc ly hén, hay
viée két hon cia cong dan Viét Nam
da duoc giai quyét tai co quan ¢6 thim
quyén cia nude ngodi
11 | T-THA-287899-TT | Ghi vao s6 hd tich viéc h tich khac
cua cdng dén Viét Nam d& dugce giai
quyét tai co quan ¢6 thdm quyén cia
nude ngoai (khai sinh; giam hd; nhén
cha, me, con; xac dinh cha, me, con;
nudi con nudi; khai tir; thay déi ho tich)
12 | T-THA-287900-TT | Pangky lai khai sinh c6 yéu t rurde ngodi
13 | T-THA-287901-TT | Dang ky khai sinh ¢6 yéu t6 nudc




14 | T-THA-287902-TT | Pangky lai két hon c6 yéu tb nude ngoai | Quyét  dinh 86
A A | 4764/2016/QD-

15 | T-THA-287903-TT | Dangky lai khai tir ¢6 yéu 1 nube ngodt | (s ngay

16 | T-THA-287904-TT | C#p ban sao Trich luc hé tich 09/12/2016  cia

UBND tinh Thanh

Héa v& viéc ban

hanh mic thuy,

mién, giam, thu,
ndp, quan ly va su
dung cac Kkhoan
phi, 1& phi thudc
thim quyén cia
H6i ddng nhén
dén tinh, ap dung
trén dja ban tinh
Thanh Héa.

PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

THUOC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH
THANH HOA (C6 ndi dung cu thé ctia 16 thi tuc hanh chinh dinh kém)




__..,..-.%.
NOIDUNG CU THE CU,AJ;HU\T\UC HANH CHINH THUQC THAM QUYEN
GIAl QUYE CUA UBN  CAP HUYEN TINH THANH HOA
(Ban héwh kém t eo g,gzer dznkt S'o? 14 /OD-UBND ngay 18 thing \ mdm 2017
L?g C’hu t;ck Iﬁy bgn nhdn ddn tinh Thanh Hoa)
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Tén thi tuc hanh chmh Ding ky khai sinh ¢6 yéu tb nuéc ngoai

S seri trén Co sé' dir liéu qubc gia vé TTHC:

Linh vwe: H§ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ftw thyce hién:

Buée 1. Chudn bi hd so:

Cé nhan chuin bi hd so hop 1€ theo quy dinh clha phép luét.

Buéc 2. Tiép nhén hd so chia ¢4 nhan, t§ chic:

1. Pia diém tiép nhin: B6 phin tiép nhan hd so va trd két qua cia UBND cép
huyén.

2. Thoi gian tiép nhén: Trong gid hanh chinh cic ngay tir thir 2 d¢én thr 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhirng dlem cin luu y khi tiép nhin hd so:

a) P6i v6i ca nhan: Glay t& do co quan cé thém quyen clia nudc ngoai cap,
cong ching hodic x4c nhin dé sir dung cho viéc ding ky hd tich tai Viét Nam phéi
duoc hop phép héa lanh sy, trir rudng hop duge mién theo diéu udc quéc t& ma
Viét Nam la thanh vién; gidy to bing tiéng nudc ngoai phai duge dich ra tiéng Viét
va cong chung bén dich hodc chimg thuc chit ky ngudi dich theo quy dinh cua phép
Juét. |

b) B6i v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp giéy t& 14 ban sao dugc cip tir sd gbe
hoiic ban sao duoc chimg thyre tir ban chinh thi ngudi tiép nhan hd so khéng duoc
yéu cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chidu ban chup véi ban chinh
va ky vao ban chup xéc nhan vé viéc d& ddi chiéu nodi dung gidy to do, khong
dugc yéu chu ngudi di ding ky ndp ban sao cé chimg thuc gidy to do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy to khi ding ky ho tich,
ngudi tiép nhén c6 trach nhidm kiém tra gidy to xudt trinh, dbi chiéu v6i thong
tin trong. T& khai va tré lai cho ngudi xuft trinh, khdng duoc yéu ciu ngudi déng
ky ho tjch ndp thém bén sao gidy t& d¢6. Ngudi tiép nhan c6 thé chup 01 ban gify
t& xudt trinh hodc ghi lai thong tin cla gidy t& xudt trinh d& luu h so.




+ Ngudi tiép nhén c6 trach nhiém tiép nhén ding, di hd so ding ky hd tich
theo quy dinh ciia phéap luat hd tich, khéng duoc yéu cau ngudi ding ky ho tich
ndp thém gidy t& ma phép lust hd tich khdng quy dinh phai ndp.

Budée 3. Xir 1y hd so ciia ¢4 nhén, to chive:

- Ngudi c6 yéu ciu ding ky khai sinh ndp hd so ding ky khai sinh tai Uy
ban nhan dén cip huyén cé thim quyén.

- Ngudi tiép nhan cé trach nhiém kidm tra ngay toan bd hé so, dbi chiéu
théng tin trong T khai va tinh hop 18 ctia gidy to trong hd so do ngudi yéu clu
nop, xuét trinh.

- Néu hd so day di, hop 18, ngudi tiép nhan hd so viét gify tiép nhan, trong
d6 ghi 15 ngay, gid trd két qua; nfu hd so chira dly dd, hoan thién thi huéng dén
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung,
hodn thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu 15 loai
gify 0, 61 dung cAn bd sung, hoan thién, ky, ghi 1 ho, chit dém, tén clia ngudi
tiép nhén.

- Hb so ding ky khai sinh sau khi da duge huéng dan theo quy dinh ma
khéng duoc bd sung, hoan thién thi ngudi tidp nhan tir chdi tiép nhan hd so. Viée
tir chbi tiép nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi 15 1y do tir
chéi, ngudi tiép nhan ky, ghi 18 ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy théng tin kha1 sinh ddy di va phil
hop, Phong Tur phap bdo cdo Chi tich Uy ban nhén dén cép huyén. Trudong hop
Chi tich Uy ban nhén dén cdp huyén ddng ¥ giai quyét thi ky Gidy khai sinh cé"ip
cho nguoi duge ding ky khai sinh; céng chire lam cdng tdc hd tich ghi ndi dung
khai sinh vao Sé ding ky khai sinh va cling ngudi di ding ky khai sinh ky tén
vao S8. Truong hop cha, me luwa chon quéc tich Viét Nam cho con thi cdng chiic
lam céng tac hd tich cip nhét théng tin khai sinh theo huéng din dé 14y S6 dinh
danh c4 nhan (d6i véi céc dia phuong da trién khai cdp Sé dinh danh c4 nhan khi
dang ky khai sinh).

Buéc 4. Tra két qua:

1. Dia didm tra: B6 phan tiép nhan hd so va tra két qua ctia UBND cap huyén.

2. Thoi gian tra két qua: Trong gid hanh chinh cac ngay tir thir 2 dén thir 7 (trir cac
ngay nghi L&, Tét theo quy dinh).

2. Cach thie thue hién:

- Ngudi c6 yéu chu dang ky khai sinh true tiép thuc hién hodc Uy quyén
cho ngurdi khéc thuc hién viéc déng ky khai sinh;

- Ngudi thue hién viée ding ky khai sinh c6 thé nép hd so true tiép tai Uy

6




ban nthén dan cip huyén cé thAm quyén hodc giti hd so qua hé thdng buu chinh.

3. Thanh phan, s6 lwong hd so:
a) Thanh phén hd so:
* Gidy to phdi xuiit trinh:

- H6 chiéu hofic chimg minh nhén dan ho#c thé can cude céng dan hodc
céc gidy to khac cé dan anh va thong tin cd nhdn do co quan cb thim quyén cép,
cdn gid tri sir dung dé chimg minh v& nhén thén cla ngudi cé yéu ciu ding ky
khai sinh;

- Gidy to chimg minh noi cu trii dé xé4c dinh thim quyén ding k¥ khai sinh.
- Giy chimng nhan két hén néu cha, me da dang ky két hon.

- Trudng hop tré ern sinh ra & nudc ngodi vé cu trit tai Viét Nam thi xudt
trinh gidy t& chimg minh viéc tré em nhap canh (hd chibuy, gifly to c6 gid tri di lai
qubc t€ cé diu xéc nhén nhép canh ciia co quan quan 1y xudt, nhdp canh) va gidy
t& chirmg minh viéc {ré ern cu tri tai Viét Nam (vén ban xéc nhén clia co quan
cong an cb tham quyén).

Trudng hop gii hé so qua hé thong buu chinh thi phai g kém theo béan
sao ¢6 chimg thyc cac gidy to phéi xuét trinh néu trén.

Luu y: D61 véi cong dan Viét Nam, gidy t& chitng minh noi cu trd va Gidy
chimg nhén két hén chi xuét trinh trong gial doan Co s dir 1iéu quoc gia ve dan
cu va Co s& dir liéu hé tich dién tr toan qudc chua duge xdy dung xong va thuc
hién théng nhét trén toan qudc.

* Gidy to phai ngp

- T& khai dang ky khai sinh theo méu.

- Gidy chimg sinh.

Trudng hop khéng cé Gidy chitng sinh thi ndp vin ban ciia ngudi lam
ching x4c nhén veé viéc sinh; néu khéng c¢é van ban cla ngudi 1d&m chimg thi phai
c6 gidy cam doan vé€ viéc sinh.

Trudng hop tré em sinh ra tail nudc ngoéi thi ndp Gidy chimg sinh ho#c
gidy t& khéc do co quan cé thdm quyén nuwdc ngodi cdp x4c nhén v€ viéc tré em
dugc sinh ra & nurdc ngoai va quan hé me - con (néu cb);

- Trudmg hgp cha hodc me hodc ca cha, me 1a ngudi nudc ngoai thi phai
ndp vén ban thda thuén ciia cha, me vé vigc lua chon qudc tich cho con. Trudng
hop cha, me chon qudc tich nudc ngoai cho con thi van ban thoéa thudn phai cé
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xéc nhin cla co quan nha nude co6 thdm quyén cla nwdec mé cha me lua chon
quoc tich cho con.

- Vin ban dy quyén theo quy dinh ciia phép lujt trong truong hop ay
quyén thuc hién viée ding ky khai sinh.

b) S$6 lwong bd hd so: 01 bd.

4. Thoi han gidi quyét:

Ngay trong ngay tiép nhén hd so; trudmg hop nhin hd so sau 15 gid ma
khéng giai quyét durge ngay thi tré két qua trong ngay 1am viée tiép theo.

5. P6i twong thwe hién thii tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thii tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dan cép huyén noi cur tr cia ngudi cha hodic ngudl me thuc
hién dang ky khai sinh dbi v6i tré em sinh ra & Viét Nam;

- Uy ban nhan dan cép huyén noi cur tra cia tré em thue hién déng ky khai
sinh dbi véi tré em sinh ra & murdc ngoai, chira duoc ding ky khai sinh vé cu tra
tai Viét Nam.

b) Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tir phép chp
huyén tiép nhan hd so va tham muu Chi tich Uy ban nhén dén cip huyén xem
xét, quyét dinh.

¢) Co quan phbi hop: khong.

7. K&t qua thire hién thii tuc hianh chinh: Gify khai sinh

8. L& phi: 75.000d. (mién lé phi cho nguoi thudc gia dinh ¢6 céng voi cdch
mang,; nguoi thude hé nghéo, nguoi khuyét tdt)

9. Tén miu don, miu to khai: Td khai ding ky khai sinh

10. Yéu ciu, diéu kién thwe hién thit tuc hanh chinh:

11. Cén et phap Iy ciia thi tue hanh chinh:

- Luét hé tich ndm 2014,

- Nghi dinh s 123/2015/NB-CP ngay 15/11/2015 cia Chinh phd quy dinh
chi tiét mot sb didu va bién phép thi hanh Luat ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 caa B Tu phap huéng
din thi hanh mdt sb didu cha Luat hd tich va Nghi dinh sb 123/2015/NB-CP
ngay 15/11/2015 cia Chinh phi quy dinh chi tiét mét s6 diéu va bién phép thi
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hanh Luét hd tich; |

- Théng tu s 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh sia
dbi, bd sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi ddng nhén déan
tinh, thanh phé trwe thudc Trung vwong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 ciia UBND tink
Thanh Hba vé viée ban hanh mie thy, mién, gidm, thu, ndp, quan ly va swr dung
cde khodn phi, 1 phi thube thdm quyén ciia Hpi dong nhdn dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAUDON, TO KHAIL, MAU KET QUA: C6.

Ghi chii: Phan chit in nghiéng 1a ndi dung stra ddi.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chiv G&m, t&n nEWOT YEU CAUL et e
Gify tO 1Y thAN: P b
NOT CU T Bttt e ees st et stse et eeseeesstet et s s eb s et s e b et e na b mmnesee s en e
Quan hé v6i ngurdi duge khai SINh: oo
Pé nghi co’ quan ding ky khai sinh cho ngudi dudi diy:

Hgo, chit Gém, t8n:.....cccccvvvinivniiininncninne e

---------------------------------------------------------------------------------------------------------------------------------------------

QU (UAI 1ovetieeereeererteesetees e s s bt s b s s bt sb e s st s e b s b e e ar e R e Sha 40404 e SRR AR RS E S e b eE s E e e R e
Ho, chit @8m, t81 Char ... s

NEm sInh: veeverrvrereenenes DAN t0C: cvvvrveerinreeacernenns Quoc tich: .o

...........................................................................................................................................

Ho, chilt @8, 1811 INE: ..cooi e e

Nam sinh: coveniinvennne. DAR 3C: +vveveeee e QUBC HEN: oo

...........................................................................................................................................

T6i cam doan ndi dung dé& nghi dang ky khai sinh trén ddy 1a ding su that, duge sy théa
thuan nhét tri cia cac bén lién quan theo quy dinh phap luét.

Téi chiu hoan toan trdch nhifm trirée phap ludt v& ndi dung cam doan cha minh.

Ngudi yéu chu
(Ky, ghi rd ho, chit dém, tén)
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Chii thich:
() Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phudng Pién Bién, Ba Pinh, Ha Noi
- Uy ban nh#n dén quan 1, thanh phb H& Chi Minh

@ Ghi thong tin v& gidy t& tiry than ctia ngudi di dang ky, ghi 16 s6, co quan cép,
ngay cép hd chiéu, chirng minh nhén dan hoic gidy t hop 16 thay thé

Vi dy: Ching minh nhin dan s§ 001089123 do Céng an thanh phd Ha Naéi cép
ngiy 20/10/2014.

@) Ghi theo dia chi dang ky thudng tra; néu khong cé noi ding ky thudng tri thi
ghi theo dia chi dang ky tam tré; trudng hop khong cé noi ding ky thudng trt va noi
dang ky tam trt thi ghi theo dia chi dang sinh séng.

™ Trudng hop sinh tai co s& y té thi ghi rd tén co s y té v dia danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Noi
- Tram y t& x& Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s& y t€ thi ghi dia danh ciia 03 cdp hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bc Ninh.
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CONG HOA XA HOI CHUNGHIA VIETNAM
Bdc ifp - Ty do - Hanh phdae

o fee

2

GIAY KHAI SINH

Flo, chilt d@m, BRI, ... e
Ngay, thing. ndmsinh: ... ghibing chilt..........cocoooiiiiiiee
Giditinh: .. ... DARTOC i Quictich: ...
NG IR e e
QUE QUAN e
S dinhdanh ed nhns. ..o e JRUTT RSP
Ho, chit dém, te@nngudime:s....... e e,
Nim sinh: ... DANBC ..o “QuBctich:. ...
O U TITI et et ettt et et e s
Ho, chix d&8m, tBn ngudi chaz ...
Nim sinh: . ... DAR B e, Québc tichs.......o
LT i ¢ 1 (T ST O P R U T PP U PRSPPI
Ho, chif dém, tén agudi d khal sinhi ...
GIEyY W IHY BRI oot et e e e et
Noiditng ky khai sinhis e
Ngay, thing, ndm dAng Kf:. ..o

NGUGI KY GIAY KHAL SINH
(K¥, ghi rd ho, chit dém, @n. clite vy vt ding diiu)
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PHAN GHI CHU NHUNG THONG TIN THAY POISAUNAY

STT

Ngay, thing, ndm
ghi chil

N&i dung ghi chi

(¢6ng diu vdo ndi dung di ghi cha)

Can cit ghi chi

Ho, chirdgm,
efia ngudi thu

&, chit ky

én ghi chd
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NQI DUNG CU THE GUATHR TUC HANH CHINH THUOC THAM
QUYEN GIAI QUYET CUAUBNY CAP HUYEN TINH THANH HOA
(Ban hanh kém theo Oy yé'r,@'/_fmg;gé:\fg;z OD-UBND ngdy 18 thing y nim 2017
cua Chl, tich, Uy bay nhgn dén tinh Thanh Hoa)

CON R l

e TR "A/

i ""A“” ’ r
Tén thi tuc hanh chinh%glc#i@t hon ¢6 yéu t6 nudc ngoai

So seri trén Co' sé div li€u quoc gia ve TTHC:

Linh vwe: Ho tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Buwée 1. Chudn bi hd so:

C4 nhén chudn bi hd so hop 18 theo quy dinh ciia phép lut.

Buée 2. Tiép nhin hd so cha ca nhan, td chire:

1. Pia didm tiép nhAn: BH phin tiép nhin hd so v wa két qui clia UBND cép
huyén.

2. Thoi gian tiép nhén: Trong gid hanh chinh céc ngay tir thit 2 dén thir 7 (tnr céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin lwu ¥ khi tiép nhén hd so:

a) B6i v6i ca nhan: Gidy o do co quan ¢6 thdm quyén cla nude ngodi cip,
cOng chimg ho¥c x4c nhin dé st dung cho viée ding ky h¢ tich tai Viét Nam phéi
dugc hop phap héa l&nh sy, trir truong hop duge mién theo diéu uéc quoc té ma
Viét Nam la thanh vién; gidy to béng ting niéc ngodi phai duge dich ra ti€ng Viét
va cOng chimng ban dich hodc chimg thue chit ky ngudi djch theo quy dinh ctia phap
luét.

b) Déi v6i co quan tiép nhan hd so:

+ Trudmg hop ngudi yéu ciu ndp gidy to 1 ban sao dugce cp tir sb gbe
ho#c ban sao dugc chimg thue tir ban chinh thi ngudi ti€p nhén ho so khong duge
yéu cdu xudt trinh ban chirh; néu ngudi yéu céu chi nép ban chup va xuit trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chyup véi ban chinh
va ky vao ban chyup xéc nhén vé viéc dd doi chi€u ndi dung gidy to do, khong
duoc yéu cdu ngudi di dang ky ndp ban sao ¢ chiing thuc gidy t& d6.

+ Trudng hop phép ludt quy dinh xudt trinh gidy to khi ding ky ho tich,
ngudi tiép nhan co tréch nhiém kidm tra gidy to xut trinh, di chiéu vé&i théng
tin trong T® khai va tra lai cho ngudi xuét trinh, khéng duge yéu cau ngudi ding
ky hé tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cd thé chup 01 ban gidy
t xuét trinh hosic ghi lai théng tin ciia gidy to xudt trinh @€ luu hd so.

+ Ngudi tiép nhan 6 trach nhiém tiép nhén ding, i hd so ding ky hé tich
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theo quy dinh ctia phap luat hd tich, khéng duge yéu cau ngudi ding ky ho tich
nép thém gidy t& ma phép luat ho tich khéng quy dinh phai nép.
Bude 3. Xir Iy hd so ciia c4 nhén, td chive: .

- Ngudi cé yéu ciu dang ky két hon ndp hd so ding ky két hon tai Uy ban
nhén dan cAp huyén c6 thdm quyén.

- Nguoi tiép nhan cé trch nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T khai va tinh hop 1€ ciia gidy t& trong hd so do ngudi yéu cAu
ndp, xuét trinh.

- Néu hd so day dd, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 16 ngay, giv tra két qua; néu hd so chura diy d, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hd so ngay thi phai 1ap thanh vin ban hwéng dan, trong dé néu o loai
gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit dém, tn cia ngudi
tiép nhan. ,

- Hd so ding ky két hén sau khi di duoc huéng dan theo quy dinh ma
khéng duge bd sung, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viée
tir chéi tiép nhan hd so phai duoc thé hién bing vin ban, trong d6 ghi 15 1y do tir
chdi, ngudi tiép nhén ky, ghi 6 ho, chit dém, tén.

- Trong thdi han 10 ngay lam viée, k& tir ngay nhan & ho so hop 18, Phong
Tu phap tién hanh nghién ct, thdm tra hd so va xdc minh (néu thy cin thiét).

- Néu thiy hd so hop 18, céc bén c6 i diéu kién két hon theo quy dinh cia
Luét hén nhén va gia dinh, khéng thudc trudng hop tir chéi ding ky két hon theo
quy dinh, Phong Tu phép béo céo Chi tich Uy ban nhan dén cip huyén xem xét,
quyét dinh. Trudng hop Chi tich Uy ban nhan d4n ddng ¥ gidi quyét thi ky 02
ban chinh Gidy ching nhén két hon. |

- Trong thdi han 03 ngay lam viée, ké tir ngay Cha tich Uy ban nhén dén
cap huyén ky Gidy chimg nhén két hon, Phong Tu phap td chirc trao Gidy chimg
nhin ké&t hén cho hai bén nam, nit.

- Khi dang ky két hén ca hai bén nam, ni phai c6 mit tai tru s& Uy ban
nhén dan, cbng chirc 1am cbng tac hé tich hoi ¥ kién hai bén nam, nfr, néu céc
bén tu nguyén két han thi ghi viéc két hon vao Sé ding ky két hén, cling hai bén
nam, nir ky t&n vio S3; hai bén nam, nfr cling ky vao Gidy chitng nhan két hén.

Trudng hop moét hodc hai bén nam, nir khong thé c6 mit d& nhan Gidy
chimg nhan két hon thi theo d& nghj bang vin ban ciia ho, Phong Tu phép gia han
thdi gian trao Gidy chimg nhan két hén nhung khong qué 60 ngdy, k& tir ngay
Chi tich Uy ban nhén dén cp huyén ky Gidy chimg nhén két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhan Gidy ching nhén két hén
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thi Phong Tu phép béo cdo Chi tich Uy ban nhén dan cép huyén hiy Gidy chimg
nhan két hon da ky.

Buée 4. Tra két qua:

1. Pia didm tra: Bg phan tiép nhén hd so va tra két qua cia UBND cép huyén.

2. Thoi gian tra két qua: Trong gio héanh chinh cic ngay tir thir 2 dén thir 7 (i cic
ngay nghi L€, Tét theo quy dinh).

2. Cach thirc thuc hin:

Ngudi yéu ciu dang ky két hén truc tiép ndp hd so tai Uy ban nhdn dan
cép huyén co6 tham quyén (bén nam hodc bén nit co thé true tiép noép hé so ma
khéng cén ¢6 van ban iy quyén ctia bén con lai).

3. Thanh phé“m, s6 lrong hd so:
a) Thanh phén hd so:

* Gidy t& phdi xudt trink

- Ho chiéu hodic chitng minh nhin d&n hoic thé cin cude cong dén hodc
céc gifly to khdc ¢b dén anh va théng tin c4 nhan do co quan c6 thdm quyén cép,
con gid tri st dung dé chiimg minh vé& nhén thin ctia cong dén Viét Nam.

- Gidy t& ching minh noi cu tra dé xdc dinh thdm quyén trong giai doan
Co so dit liéu quéc gia vé dan cu va Co so dit liéu hé tich dién tir toan quéc chua
duge xiy dung xong va thyc hién théng nhét trén toan quéc (giai doan chuyén
tiép).

* Gidy to phdi nép

- T& khai déing ky két hon theo mau, c6 ¢i1 théng tin cha hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mot T khai ding ky két hén;

- Gidy xé4c nhén cta t chitc y t& ¢6 thdm quyén cha Viét Nam hodc nudc
ngodi xac nhan cic bén két hon khdng méc bénh tAm thin hodc bénh khic ma
khong c¢6 kha nédng nhén thire, lam cht duge hanh vi cia minh;

- Gidy t& chimg minh tinh trang hén nhan clia ngudi nude ngoai do co
quan ¢6 thidm quyén nmrge ngoai cip con gia tri sir dung, x4c nhan hién tai nguoi
d6 khéng c6 vo hodic khong ¢6 chdng; trudng hop nudce ngoai khdng cdp xac
nhan tinh trang hén nhan thi thay bang gidy t& do co quan ¢é thim quyén nuée
ngodi xac nhén ngudi d6 cé du diéu kién két hon theo phap luat nude do.

Gia tri sir dung clia gidy t& chimg minh tinh trang h6n nhan clia ngudi
nuée ngoai duge xac dinh theo thai han ghi trén gidy t& d6. Trudng hop gidy to
chirng minh tinh trang hén nhén khéng ghi thoi han sir dung thi gidy t& nay va
gifly x4c nhan cia td chitc y t& b gia tri trong thoi han 06 thang, ké tir ngay cép.
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- Ngudi nude ngoai, cdng din Viét Nam dinh cu & nude ngoai phai ndp
ban sao hd chidwgiby t& c6 gi tri thay ho chién hodc xuit trinh ban chinh ho
chiéu/gidy t& c6 gia tri thay hd chiéu trong trirdmg hop trirc tiép ndp hd so.

- GiAy x4c nhén tinh trang hén nhén cia cdng dén Viét Nam cu trd trong
nuée (trong giai doan chuyén tiép).

* Ngodi gidy t& néu trén, tiy timg truomg hop, bén nam, bén nit phdi ndp
hodic xudt trinh gidy 16 twong ting sau ddy:

- Cong dan Viét Nam d4 ly hon hodc hity viéc két hon tai co quan cé thim
quyén ciia nude ngoai phai ndp ban sao trich luc hé tich vé viée da ghi vao sb
viéc ly hén hosic hiy viée két hon trai phap luat (Trich luc ghi cht ly hén);

- Cong dan Viét Nam 12 c6ng chire, vién chirc hodc dang phuc vu trong luc
luong vil trang phai ndp vin ban cha co quan, don vi quan ly xdc nhén viéc két
hén v6i ngudi nude ngoai khéng trai véi quy dinh cha nganh dé;

- Trudmg hop ngudi yéu cau ding ky két hon dang cong tic, hoc tap, lao
dong c6 thdi han & nude ngoal thi phéi nép Gidy x4c nhén tinh trang hén nhan do
Co quan dai dién ngoai giao, Co quan dai dién 1&nh su cta Viét Nam & nuéc
ngoal cép.

b) S8 lugng bo hd so: 01 bd.

4. Thoi han gidi quyét: 15 ngay lam viéc.

5. P6i twgng thue hién thi tuc hanh chinh: Ca nhan.

6. Co quan thue hién tha tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dén cp huyén noi cur tri cia céng dan Vigt Nam thue hién
dang k¥ két hon gifta cong dan Vigt Nam véi ngudi nuée ngodi; giita cong dén
Viét Nam cu trit & trong nuée voi cdng dan Viét Nam dinh cu & nwdce ngoai; gifta
cong din Viét Nam dinh cu & nude ngoai véi nhau; gita cong dén Viét Nam
ddng thoi cé qubc tich nuéde ngoai véi cong dan Viét Nam hodc v6i ngudi nude
ngoai.

- Trudng hop ngudi nude ngoai cu tra tai Viét Nam cd yéu cau ding ky
két hon thi Uy ban nhan dan cdp huyén noi cu tri cia mét trong hai bén thuc
hién ding ky két hon.

b) Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tu phip cép
huyén tiép nhén hd so va tham muu Cht tich Uy ban nhan dén cip huyén xem
x€t, quyét dinh.
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c) Co quan phéi hop: Khéng,

7. K&t qua thwe hién thi tuc hinh chinh: Gidy chitng nhéan két hén

8. L& phi: 1.500.000d. (mién Ié phi cho nguol thudc gia dinh ¢6 cng voi cach
mang; nguol thugc h ngheo, nguoi khuyét tdt)

9. Tén mAu don, miu to khai: T khai ding ky két hon

10. Yéu cu, didu kién thue hién thi tuc hanh chinh:

- Nam tir d1 20 tudi tr& 1én, nit tir di 18 tudi trd 1én;

- Viée két hon do nam va nit tir nguyén quyét dinh;

- Céc bén khong bi mét ning lirc hanh vi dan su;

- Viée két hf“m khéng thugec mdt trong chc trudng hop cdm két hén theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Biéu 5 cta Ludt Hon nhan va gia dinh,
gom:

+ K&t hon gia tao;

+ Tao hdn, cudng ép két hon, 1ira di két hon, can trdr két hon;

+ Ngu’t‘}i‘ dang ¢6 vo, ¢6 chdng ma két hén \fé‘i ngudi khac hodc chua ¢
v, chua c6 chdng ma két hén véi ngurol dang ¢6 chong, ¢é vo;

+ K&t hon gilta nhimg ngudi cing déng mau vé truc hé; gifta nhimg ngudi
¢6 ho trong pham vi ba doi; gitra cha, me nubi vdi con nudi; gilta ngudi da ting

14 cha, me nubi véi con nudi, cha chdng véi con diu, me vo véi con ré, cha
dwong v6i con riéng ctia vo, me ké véi con riéng cha chdng.

* Nha nurge khdng thita nhén hon nhén gifta nhilng ngudi cing gidi tinh.

11. Cin cir phap Iy cta thi tuc hanh chinh:

- Luét hon nhén va gia dinh ndm 2014;

- Luét ho tichnam 2014,

~ Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh
chi tiét mot sb didu va bién phdp thi hinh Luat ho tich;

- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 clia B Tu phép huéng
dan thi hanh mot sé diéu cha Ludt hd tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phil quy dinh chi tiét mét sb diéu va bién phép thi
hanh Luét hg tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 cia BS Tai chinh stra dbi, bd
sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 clia B Tai chinh huéng
dan v& phi va 18 phi thudc thdm quyén quyét dinh cda Hoi dong nhan dan tinh,
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thanh phd truc thude Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 cia UBND tink
Thanh Héa vé viée ban hénh mikc thu, mién, giam, thu, ngp, quan Iy va su dung
céc khodn phi, 1é phi thude tham quyén ciia Hpi déng nhén déan tinh, ap dung
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI, MAU KET QUA: Co.

Ghi chii: Phan chit in nghiéng 13 ni dung sira @bi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poec lap — Tw do — Hanh phic

(1) . . . (2)
TO KHAI PANG KY KET HON

Théng tin Bén nit Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh
Dan tdc
Quéc tich

Noi cu tra @

Gidy to thy than®

K&t hén lan thit may

Chung t6i cam doan nhitng 101 khai trén déy 1a dung su thét, vige két hén cla
ching t8i 1a tr nguyén, khéng vi pham quy dinh cta Ludt hoén nhén va gia dinh Viét
Nam.

Chuing t6i chiu hoan toan trdch nhiém trude phap luét vé cam doan clia minh.

Pé nghi Quy co quan dang ky.

, NEAY . thang ... Nam.............
Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi r6 ho, chir dém, tén)

------------------------------------------------------------------------

Clut thich:



(1), (2) Trudng hop 1am thi tuc ding ky két héon cé yéu t6 nudce ngoai, thi phai dén anh ciia hai bén nam, nit.

(3) Ghi rd tén co quan ding ky két hon.

(4) Ghi theo noi déng ky thudmg trt, néu khéng c6 noi ding ky thudng trii thi ghi theo noi ding kv tam tri; trudmg
hop khéng cé noi ding ky thudmg trii va noi ding ky tam trd thi ghi theo noi dang sinh séng.

(5) Ghi théng tin v& gifly t& ty thin nhu: h¢ chifu, chimg minh nhin dan hofic gidy t& hop 18 thay thé (vi du:
Chétng minh nhan dén s 001089123 do Céng an thanh phé Ha Nai cép ngdy 20/10/1982).
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R CONG HOA XA HQI CHUNGHIA VIETNAM
Déc 1§p - Ty do - Hanh phiic

Panibe:. ... o Danthe e e
Quictich: .. Quéctich: ... T TN
NOT S I e e Nl ..o
Gidy iy thdn:....ooooeei e, Gy I8 Dy thini.....ooiveriiireiceeeean

NotdaEng kY KEUION: ..o e

Ngay, thing, nim diing ky: ..., PSP PPPORPPI

Vg Chéng
(KY. ghi ri hip, ciie dgm, 18n) : (K, ghi rd ho, chit dém, 1én)

NGUOT KY GIAY CHUNG NHAN KET HON
(K¥, ghi 5 ho, cld dém, 18n, chikc v va ding din)
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PHAN GHI CHU NHUNG THONG TIN THAY POISAUNAY

STT

Ngiy, thing, nim
ghichil

Ngi dung ghi chi
(d6éng diu vao ndi dung di ghi chii)

Ciin cif ghi chd

Ho, chi¥ d&m, t&n, chit ky
clia ngudi-thife Rign ghi chd
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NOIX DUNG CU THE CU THU TU Is{ANH CHiNH THUQC THAM QUYEN

GIAI QUYET ¢UABNICANHUYEN TINH THANH HOA
(Ban hanh kém theo Qrlyér 551/1 58 J'E‘/ QD UBND ngay 18 théng Y ndm 2017
cua Chut z‘zah Uy bm ih dan tinh Thanh Hoa)

Tén tha tuc hanh chinh: ﬁa‘hgl@ykﬁ/m c6 véu td nurée ngoai

S6 seri trén Co s¢ dir liéu qubc gia v& TTHC:

Linh vwe: H§ tich,

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thyc hién:

Buée 1. Chuén bi hd sor

Cé nhan chuén bi hd so hop 16 theo quy dinh ctia phép luét.

Budc 2. Tiép nhén hd so chia ¢4 nhin, td chirc:

1. Pia diém tiép nhdn: B phén tiép nhan hd so va tra két qua ciia UBND cép
huyén.

2. Thoi gian tlep nhén: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trix céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin hru § khi tiép nhén hd so:

- P&i v6i ngudi ndp hd so: Gify td do co quan ¢b thdm quyén cha nude
ngoai Cép, cdng chimg hodc xac nhan dé st dung cho viéc ding ky ho tich tai Viét
Nam phai dugc hop phép héa lanh sy, trir trudng hop duge mién theo didu ude
qudc t& ma Viét Nam 12 thanh vién; gify to bing tiéng nudc ngodi phai duge dich
ra tiéng Vit va cong chimg ban dich hodc chimg thue chir ky ngudi dich theo quy
dinh cia phép luét.

- Dd1 v61 co quan tiép nhén ho so:

+ Truong hop ngudi yéu cdu ndp gidy to 1a ban sao dudc cép tir s gde
hodc ban sao dirge chimg thuc tir ban chinh thi ngwoi tiép nhan hd so khong
duoc yéu cau xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban
chinh v ky véo ban chyup xac nhan vé viéc da déi chiéu ndi dung gidy to do,
khong duge yéu ciu ngudi di dang ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudmg hop phép luét quy dinh xuét trinh gidy to khi ding ky ho tich,
ngudi tiép nhén cb trach nhiém kiém tra gifly to xudt trinh, dbi chiéu véi thong
tin trong Td khat va tra lai cho ngudi xudt trinh, khéng duge yéu ciu ngudi
dang ky hé tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01
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ban gify tO xuét trinh ho#ic ghi lai thong tin cla gidy to xuét trinh d& hnu hd so.

+ Ngudi tiép nhan c6 trach nhidm tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap [udt hé tich, khéng duge yéu ciu ngudi ding ky hd
tich ndp thém gidy to ma phép luat hd tich khéng quy dinh phai nép.
Buwée 3. Xir Iy hd so ciia ¢4 nhén, td chife:

- Ngudi ¢b yéu chu dang ky khai tir ndp hd so diing ky khai tir tai Uy ban
nhén dan cp huyén c6 thim quyén.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bé hd so, dbi chiéu
théng tin trong T khai va tinh hop [ cla gidy t& trong hd so do ngum yéu ciu
ndp, xuit trinh.

- Néu hd so day di, hop 18, ngudi tiép nhan hd so viét gify tiép nhén,
trong d6 ghi 16 ngay, gidr tra két qua; ndu hd so chua dy di, hoin thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khéng thé bb sung, hoan thién hé so ngay thi phai 1ap thanh van ban hudng din,
trong d6 néu 6 loai gify t&, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit
dém, tén cla ngudi tiép nhén.

- Hb so dang ky khai tir sau khi d& dugc hwdng din theo quy dinh ma
khéng duogc bd sung diy di, hoan thign thi nguoi tiép nhén tir chbi tiép nhan hd
s0. Viéc tir chdi tiép nhan hd so phéi duogc thé hién bang vin ban, trong d6 ghi
15 1y do tir chdi, ngudi tiép nhén ky, ghi 15 ho, chir dém, tén.

- Ngay sau khi tiép nhan hé so, néu thiy théng tin khai tr diy da va pha
hop, Phong Tu phap bio cdo Chi tich Uy ban nhan dén cip huyén. Trudng hop
Chit tich Uy ban nhén dan cip huyén ddng ¥ giai quyét thi ky Trich luc khai tir
cép cho ngudi c6 yéu ciu; cong chitc [am cong tac hd tich ghi vio S5 dang ky
khai tir va cling ngudi di dang ky khai tir ky vao S8.

- Sau khi ding ky khai t&r, Phong Tu phép bo cdo Chi tich Uy ban nhan
dan cAp huyén cé van ban thong béo, kém theo Trich luc khai ti (ban sao) cho
B6 Ngoai giao d& théng béo cho co quan c6 thdm quyén cia nrdc ma ngudi
chét 12 cong dan,

Bude 4. Tra két qua:

1. Pia diém tra: B phin tiép nhén hd so va tra két qua UBND clp huyen

2. Thoi gian trd kg,t qua: Trong gi¢ hanh chinh cac ngay tir thir 2 dén thir 7 (trx
cac ngay nghi Lé, Tet theo quy dinh).

2. Cach thire thue hién:
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- Ngudi ¢é yéu clu dang ky khai tir tryc tiép thue hién hodc iy quyén
cho ngudi khéc thue hién viée dang ky khai tu;

- Ngudi thue hién viée ding ky khai tir ¢6 thé ndp hé so tryc tiép tai Uy
ban nhén dan cip huyén c6 thAm quyén hodic giri hd so qua hé théng buu chinh.

3. Thanh phz;in, sb Irong hd so:
a) Thanh phén hé so:

* Gifiy to phéi xudt trinh

- H chiéu hoac chitng minh nhén dén hodc thé cén cudc cong dén hodc
céc gidy to khéc ¢6 dan anh va théng tin c4 nhén do co quan cé thim quyén
cp, con gia tri sir dung d& chimg minh vé nhén thin ciia ngudi cé yéu clu ding
ky khai tir;

- Giéy t& chimg minh noi cu trd cudi cing ctia ngudi chét ¢ xac dinh
thdm quyén (trong giai doan Co sé dit litu quéc gia vé dan cu va Co s& dir [iéu
ho tich dién tir toan qubc chwa duge xdy dung xong va thuc hién théng nhét
trén toan quéc); truwdmg hop khong xdc dinh duge noi cu tr cudi clng cuia
ngudi chét thi xudt trinh gidy t& chimg minh noi ngudi d6 chét hodic noi phat
hién thi thé cha nguoi chét.

Trudng hop g hd so qua hé thdng buu chinh thi phai giri kém theo bén
sao ¢6 chimg thure céc gidy to phai xuét trinh néu trén.

* Gidy 1o phéi ngp

- T& khai dang ky khai tir theo méu;

- Gidy béo tir hoic gidy to thay thé Gidy bao tir do co quan c6 thidm
quyén cép.

- Vén béan uy quyén theo quy dmnh cia phap luét trong truong hop Oy
quyén thue hién viée dang ky khai to.

b) 86 lugng hé so: 01 bb.

4. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, trudng hop nhan hd
so sau 15 gior ma khéng gial quyét dugc ngay thi tra két qua trong ngdy lam
viée tiép theo. Trudmg hop can xdc minh thi thoi han giai quyét khéng qua 03
ngay lam viéc.

5. P6i twong thwe hién thd tuc hanh chinh: C4 nhan.

6. Co quan thue hié€n tha tuc hanh chinh:
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a) Co quan cé thdm quyén quyét dinh:

- Uy ban nhan dan cAp huyén noi cu tri cudi cing ciia ngudi chét thuc
hién viéc dang ky khai tir cho ngudi nurde ngoai hodc cong dan Viét Nam dinh
cir & nudc ngoai chét tai Vist Nam,

- Uy ban nhén dan cAp huyén noi ngudi d6 chét hoic noi phét hién thi
thé ngudi chét thire hién vige ding ky khai tir trong trudng hop khéng x4c dinh
duoc noi cir tri cudi cling ciia ngudi chét.

b) Co quan tric tiép thyuc hién tht tuc hanh chinh: Phong Tu phép cp
huyén tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cdp huyén xem
xét, quyét dinh.

¢) Co quan phi hop: khéng.

7. Két qué thre hién thii tuc hanh chinh: Trich luc khai ti.

8. L& phi: 75.000d (mién I¢ phi cho ngudi thudc gia dinh cé cong véi cdch
mang; ngwoi thue hd nghéo, ngudi khuyét tat)

9. Tén miu don, mau t¥ khai: Td khai dang ky khai tir.

10. Yéu ciu, didu kién thyc hién thi tyc hanh chinh: khong

11. Cén cir phap Iy ciia thi tyc hanh chinh:

- Luét ho tich nam 2014;

- Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy
dinh chi tiét mot sb diéu va bién phap thi hanh Luét hd tich;

- Théng tr sb6 15/2015/TT-BTP ngay 16/11/2015 cia Bb Tu phap
huéng din thi haph mot s didu cta Lujt ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtt quy dinh chi tiét mét sb
didu va bién phap thi hanh Luét hd tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 clia B Tai chinh sira
@81, bd sung Théng tur s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
huéng din v& phi va 18 phi thudce thAm quyén quyét dinh ctia Hoi déng nhin
dan tinh, thanh phd truc thude Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 ciia UBND tink
Thanh Héa vé viéc ban hanh mie thu, mién, gidm, thu, ndp, qudn Iy va st dung
céc khodn phi, 1¢ phi thudc thdm quyén cia Hpi déng nhén dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET QUA: Co.
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Ghi chii: Phin chir in nghiéng 1a ndi dung sira di.

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc 1ap - Tw do - Hanh phite

TO KHAI PANG KY KHAI TU

Ho, chii: G8m, 80 NEEDT YEU CAUL ...oooooeeoeeesseeseoeeeeeseessesssnssssss et oeeeee oo
NOT CU T Bt e es e st es s es et e
GHAY 10 Y THAN ) s et
QuAn h& VT NEBUTT GH CHELL .oeeeeeeeeecesoe oo ssees s s s
Pé nghi co quan dang ky khai tir cho ngudi ¢é tén dudi ddy:

Ho, chilt €I, tEI1: oot Gidgitinh:
NEAY, thANGZ, NEIN SN coovcevverrueseeeerereeeeeseseserssisses e esssssasss st s ssss s Eb
DT R 0o YOO O 11 (o o s (< s A
Noi cir tri cubi cling; ) et e s e e
GHAY 18 EY THAIL @ e eseesseseseses s eee et s s st
D& chét vao 10C: oo o4 (o SV phut, ngay ............ thang ............ NEAM oooeerreees
INOT CRELL oo eseeessoseseseassesseses e eoesseseeree s 1 285t 8
INGUYEI IHAN CHEL: ..o sae bbb s b1t
34 Gidy bao t/ Gidy tor thay thé Gidy bao tir: @ e 1S T

......................................................................................................... cép ngay ......thang ... nam ..........

T8 cam doan nhitng ndi dung khai trén déy 1& ding sw thét va chju trach nhiém trudc
phép luat vé cam doan ciia minh.

Lam tai: oo, ,Rgay ... thdng ... nam ...

Neguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chit thich: :

) Ghi r5 t&n co quan thyc hién ding ky khai tir.

@ Ghi theo dia chi dang ky thuong trii; néu khong c6 noi ding ky thudmg trit thi ghi theo dia chi dang ky
tam trii; trudng hop khéng cd noi ding ky thudmg trd va noi dang ky tam tri thi ghi theo noi dang sinh
song.

®) Ghi thong tin vé gidy t& tlly than nhw: hd chifu, chitng minh nhan din hoic gidy t& hop 18 thay thé (vi
dy: Chimg minh nhan din s 001089123 do Cdng an thanh phd Ha Noi clp ngay 20/10/2004).

“) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t&r thay Gidly bdo tir’; néu ghi theo sé Gidy t&r thay
Gify béo tir thi ghi r5 tén, sb gidy tor va gach cum tir “Gidy bao tir”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poe ldp - Tw do - Hanh phiic

()

6@ .../TLKT e , ngdy.....thang . ndm 20.....

Ho, chit d8m, t8I: ... e

Ngdy, thang, nHIM SINMNI ..o e i
Gigitinh: ................. Dantdc: ..o Qubctich: oo,

NG CR Bt oeae s s o oe oo seses o4 sesester e 525 AR 8RR 0848 sk 8 0

Nguyén nhin LR e s e R R

Ho, chit 3&m, t&n ngudi di Khai th: s

NGUOI KY TRICH LYC
(Ky, ghi r5 ho, chit dém, tén, chirc vy, dong ddu)
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Chu thich:

) Ghi tén co quan cp Trich Iuc. Néu 12 Uy ban nhan dén cp x4 thi ghi da 03 cp
hanh chinh (x&, huyén, tinh); néu I3 Uy ban nhén dan cip huyén thi ghi di 02 cép hanh
chinh (huyén, tinh); néu la Co quan dai dién thi ghi r tén co quan dai dién va tén nude
¢ tru s& Co quan dai dién.

Vidy:  Tinh Thanh Ho4
Thanh phd Thanh Hoa
UBND phuéng Lam Son
Hodic: Dai st quan Viét Nam tai Hoa Ky;
Téng lanh sir quin Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S& ding ky khai tir.
) Chi ghi trong truémg hop d4 duge cdp S& dinh danh ¢4 nhan.

™ Ghi ro tén loai gidy to, s, tén co quan, ngdy thang nim cp.
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NOI DUNG CU THE Cﬁ/THU fTEE\ H CHINH THUQC THAM QUYEN
GIAI QUYET CPA UBNIYCAP HUYEN TINH THANH HOA
(Bam hénh kém theo Qwet&’gnh 56t f;U 71/0D-UBND ngdy 18 thing \ nim 2017
cua Ghit tich Uy ban nhidn dan tinh Thanh Héa)

~

-—..______/

Tén thi tuc hanh chinh: Pang ky nhan cha, me, con c¢é yéu t6 nuGe ngodi

S seri trén Co s& dif lidu qubc gia v& TTHC:

Linh vwe: H§ tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh fy thue hién:

Buéce 1. Chuén bi hd so:

Cé nhan chudn bi hd so hop 1é theo quy dinh cha phép luat.

Buée 2. Tiép nhén hd so ciia cd nhin, t§ chire:

1. Pja diém tiép nhan: B6 phan tiép nhén ho so va trd két qua cia UBND cép
huyén.

2. Thoi gian uep nhin: Trong gid hanh chinh cac ngay tlr thir 2 dén thir 7 (trir cac
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin lwu ¥ khi tiép nhin hd so:

- Péi voi ngudi ndp hd so: Gidy & do co quan c6 thdm quyén cha nuée
ngoai cép, cOng ching hodc xac nhin dé sur dung cho viéc ding ky hé tich tai Viét
Nam phéi dugc hop phép héa lanh sy, trir trudng hop duge mién theo diéu wéc
quéc & ma Viét Nam 13 thanh vién; gify t bing tiéng nuéc ngodi phai dugc dich
ra tiéng Viét va cdng ching ban dich hodc ching thuc chit ky ngudi dich theo quy
dinh ciia phap luét.

- D06i véi co quan tiép nhén ho so:

+ Trudng hop ngudi yéu céu ndp gidy to 12 ban sao duge cép tir s6 ghe
hoc ban sao dugc chitng thuc tir ban chinh thi ngudi tiép nhén hé so khéng
duoc yéu ciu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xut
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, déi chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhén vé viéc di déi chiéu ndi dung glay to do,
khéng duoc yéu chu ngudi di dang ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phap luét quy dinh xut trinh gidy t& khi déng ky hd tich,
ngudi tiép nhén c6 trach nhiém kiém tra gify to xudt trinh, dbi chiéu véi théng
tin trong T® khai va tra lai cho ngudi xuét trinh, khéng dugc yéu céu ngudi
dang ky ho tich ndp thém ban sao gify t& d6. Ngudi tiép nhan c6 thé chup 01
ban gidly o xuat trinh hogic ghi lai thong tin cha gidy t& xuit trinh dé huu hé so.
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+ Ngudi tiép nhan ¢6 trich nhiém tiép nhan ding, di hd so ding ky hd
tich theo quy dinh ctia phap [ust hd tich, khong dugc yau cdu ngudi ding ky hd
tich np thém giéy t& ma phap luét ho tich khdéng quy dinh phai ndp.

r 4 L4 A d L4 o x r
Buwée 3. Xiv Iy ho so ciia ca nhén, to chie:

- Nigudi ¢ yéu cdu diing ky nhan cha, me, con ndp hd so tai Uy ban nhén
dan cp huyén c6 thdm quyén.

- Ngudi tiép nhin c6 trach nhiém kiém tra ngay todn bd hd so, x4c dinh
tinh hop 18 cha gidy t& trong hd so do ngudi yéu ciu ndp, xuét trinh; d6i chiéu
thdng tin trong Td khai véi gidy to trong hd so.

- Néu hd so dy du, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén,
trong d6 ghi 18 ngdy, gid tra két qua; néu hd so chua dly df, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khéng thé bd sung, hoan thién hd so ngay thi phai lap thanh vin ban huéng dn,
trong d6 néu 15 loai gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit
dém, tén ciia ngudi tiép nhan.

- Hd so dang ky nhan cha, me, con sau khi d& duwoc hudng dn theo quy
dinh ma khéng dwoc bd sung diy du, hoan thién thi ngudi tiép nhan tir chdi tiép
nhén hé so. Vide tir chéi tiép nhan hd so phai dwoc thé hién bing vin ban, trong
d6 ghi 13 Iy do tir chi, ngudi tiép nhan ky, ghi 6 ho, chir dém, tén.

- Trong thdi han 15 ngdy, ké tir ngdy nhén da hd so hop 1€, céng chirc 1am
cong tac hd tich xac minh, niém yét viéc nhan cha, me, con tai tru s& Uy ban
nhén dén cip huyén trong thdi gian 07 ngdy lién tuc, ddng thoi giri vin ban d&
nghi Uy ban nhén dan cip x& noi thuong tri clia ngudi duge nhén la cha, me,
con niém yét trong thdi gian 07 ngay lién tuc tai tru s& Uy ban nhén dan cip x3.

- Néu thy viéc nhan cha, me, con 13 diing va khéng ¢ tranh chép, Phong
Tu phép bao cdo Chii tich Uy ban nhan dén cip huyén. Trudng hop Chi tich
Uy ban nhan dén ddng v giai quyét thi ky Trich lyc ding ky nhén cha, me, con
cép cho ngudi cé yéu cau.

- Khi dang ky nhén cha, me, con cac bén phai cé mit, cong chirc lam
cdng tdc hd tich ghi vao S6 ding ky nhin cha, me, con, cling cac bén ky vao
S8.

Buwdc 4. Tra két qua:

1. Pia diém tra: Bo phan tiép nhan hd so v tra két qua UBND cip huyén .

2. Thoi gian tri két qua: Trong gidy hanh chinh céc ngay tir thir 2 dén thir 7 (trir
cic ngay nghi Le, Tét theo quy dinh).

2. Cach thire thye hién:
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Ngudi ¢d yéu cdu dang ky nhan cha, me, con (mdt hodc hai bén) truc tiép
ndp hd so tai Uy ban nhén dan cép huyén cé thdm quyén.

3. Thanh phén, sb lwgng hé so:
&) Thanh phén hé so:
* Gidy 1o phéi xudt trinh

- Hé chi€u hodc ching minh nhén dén ho#c thé cén cudc cdng dan hoic
cac gifly 1o khéc c6 dan anh va théng tin ca nhén do co quan c6 thdm quyén
cép, con gid tri stt dung d€ chimg minh vé nhén thén cla cong din Viét Nam.

- Gidy t& chimg minh noi cu tri @& x4c dinh thdm quyén dang ky nhén
cha, me con (trong giai doan Co s& dit liéu quic gia v& dan cur va Co s& dit lidu
hg tich dién t toan quéc chua dugc xdy dung xong va thuc hién théng nhét
trén toan qudc).

* Gidy to phdi np

- T khai dang ky nhan cha, me, con theo méu.

- Giéy td, d6 vét hosc chitng cir khéc chirng minh quan hé cha, con hodc
quan hé me, con gdm:

+ Vian ban clla co quan y t&, co quan gidm dinh hodc co quan khac co
thdm quy&n x4c nhén quan hé cha - con, quan h¢ me - con.

+ Trudng hop khoéng cé vdn ban néu trén thi phai cd thu tir, phim anh,
bing, dfa, 5 ding, vat dung khic chimg minh mbi quan hé cha con, quan hé
me con va van ban carn doan cia cha, me vé viéc tré em la con chung cua hai
ngudi, c6 it nhat hai ngudi than thich cia cha, me 13m ching.

- Trudng hop ding ky nhén cha, me, con gifta cOng dén Viét Nam véi
ngudi nude ngoal hodc gilta ngudi nude ngoai véi nhau thi ngudi nwdc ngoai
phai ndp ban sao hd chiéu/gidy to c¢6 gi tri thay hd chiéu hodc xuét trinh ban
chinh hd chiéu/gidy t& c6 gia tri thay ho chiéu néu truc tiép ndp hd so.

b) S6 lrong hé so: 01 bd.

4. Thoi han giai quyét: 15 ngay 1am viée.

5. Pbi twong thuwe hién thi tuc hinh chinh: C4 nhan.

6. Co quan thwe hién tha tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cdp huyén noi
cu tri cla ngudi duge nhén la cha, me, con thuc hién ding ky nhén cha, me,
con gifta cong dén Vi€t Nam v&i ngudi nuwde ngoai; gilia cong dan Viét Nam cu

34



tr & trong nude voi cdng dan Viét Nam dinh cu & nudce ngoai; gifta cng dan
Viét Nam dinh cu & nudc ngoai véi nhau; gitta cong dan Viét Nam ddng thoi
c6 qudc tich nudc ngodi véi cong dan Viét Nam hodc véi ngudi nude ngodi;
gifta ngudi nudc ngoal véi nhau ma mot hodc ca hai bén thudng tri tai Viét
Nam.

b) Co quan truc tiép thuc hién thii tuc hanh chinh: Phong Tu phap cép
huyén tiép nhén hd so va tham muu Cha tich Uy ban nhén dan cép huyén xem
Xét, quyét dinh.

¢) Co quan phdi hop: Uy ban nhan dan cép x3 noi cu tra ciia ngudi dugc
nhén 14 cha, me, con.

7. Két qua thye hién thii tuc hanh chinh: Trich luc dang ky nhén cha, me, con.

8. L& phi: 1.500.0004 (mién 1¢ phi cho nguoi thudc gia dinh cé cong véi cdch
mang; ngudi thupe hd nghéo, ngudi khuyét ta)

9. Tén miu don, mau t& khai: Td khai ding ky nhén cha, me, con.

A 1 -k - - A kd bl Ld
10. Yéu cau, dieu kien thue hién tha tue hanh chinh:
- Bén nhin va bén dugc nhén 1a cha, me, con déu con song;

- Viéc nhén cha, me, con khdng co tranh chép.

11. Can cir phap ly ciia thii tue hanh chinh:

- Luét h6én nhan va gia dinh ndm 2014,

-~ Luét ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phi quy
dinh chi tiét mot sb didu va bién phép thi hanh Lujt hd tich;

- Thong tr sb 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phap
huéng dan thi hanh mot sb didu cia Luat hd tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phld quy dinh chi tiét mot sd
didu va bién phéap thi hanh Luét hé tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia B Tai chinh sira
ddi, bd sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
huéng din vé& phi va 18 phi thude thdm quyén quyét dinh ciia Hoi ddng nhén
dan tinh, thanh phd truc thude Trung uong;

- Quyét dinh s6 4764/2016/QB-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viée ban hanh muc thu, mién, giam, thu, ndp, quan Iy va su dung
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cdc khodn phi, 1¢ phi thude tham quyén ciia Hpi dong nhédn dén tinh, dp dung

trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAIL, MAU KET QUA: Cb.

Ghi cht: Phan chit in nghiéng 12 ndi dung stra di.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir d&m, t&n ngudi yéu o L
Ngay, thang, n8m Sinh:.. .o,

Dén tﬁcQuc“Jc L4 1+] o SRS
NGO CU D oot

Quan hé v&i ngudi nhan cha/me/Con™:. ...

P& nghi Quy co quan cOng nhén ngudi c6 tén dudi day:

NOT CU I Pt see e s et
La cia ngudi cd tén dudi diy:
FLQ, CRITAEIN, TEII oottt s e eee et s e e se s omene e e ssme e e e e e oe et eeeeeesee e

T61i cam doan viéc nhaAn......ooooocooceeeersceeern, noi trén 1a ding su thét, iy nguyén,
kh6ng c6 tranh chip va chiu trach nhiém truéc phap luit vé cam doan cia minh.
Kinh & nghi Quy co quan ding ky.

LaAm @i, ngay ... thang........... nam..........

Nguwoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Y kién ciia ngudi hién dang Ia me ho#c cha® Y kién cta ngudi duge nhin I cha, me, con'®

Tai liéu giki kém theo To khai:

Clt thich:
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!) Ghi 5 tén co quan ding ky;

@ Ghi theo dia chi ding ky thucmg tri; néu khéng cé noi dang ky thudng trit thi ghi theo dia chi ding ky
tam trd; trudng ho’p khﬁng cd noi ding ky thucmg trll va noi déng ky tam tri thi gh1 theo noi dang sinh song.
©) Ghi théng tin vé gidy t&r tuy than nhu: hd chiéu, chimg minh nhan dan hoic gidy t& hop 18 thay thé (vi
dy: Chirng minh nhén dén s& 001089123 do Céng an thanh phd Ha Nai cip ngay 20/10/2004);

“) Chi can thiét trong trirdng hop ngudi khai khong dong théi [a ngum nhén cha/me/con;

©) Chi cén thiét trong trudng hop cha hogic me nhéin con chua thinh nién hodic ngudi da thanh nién nhung
mét ning luc hanh vi dén sy, ghi ¥ kién ctia ngudi la cha neu me la ngucn yéu cdu, ¥ kién ngudi me néu
cha 1a ngudi yéu clu (trir trrdmg hop ngudi d6 da chét, mét tich, mit nang luc hanh vi dén sy hodic han
ché ning fuc hanh vi dén sy);

®) Chj cén thiét trong trudng hop ngudi drge nhén [a tré em tir da 9 tudi trd lén.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc ldp - Tw do - Hanh phiic

(1)

g48:@. /TLCMC

......... , hgay...thang ... ndm 20...
_ TRICHLUC
PANG KY NHAN ........ @)
X4c nhén ding ky viéc nhin .......... @) gifta:
HO, CHIE ABITL, 1811 oottt s
NEAY, thANE, NMAM SINII .. eoeeercecaere s eesesrssssse e e ssesss s omse tesessssseseeeee s ssensce
Gidi tnhs vvn e veeee e e DADOCE v Québc tich: ... ...
GHAY 1O TOY THAIE ©L ettt
IO O TE UL et ecer s e e ceseeeseesessemss s st s e seees s e RSt s e s A2t 1S 1 500
Vi
HO, ChIET @I, TI1 COMIuuriiiiitvesieeeiceieeo s smimsreree e seescsesesensases s sissssss s essssose s sosrase e ereeeeecs s
Ngay, thang, ndm sinh..............
Gi61 tint e DN ABC et QuC HHCR e
Gidy khai sinh/Gidy t tly than: @ s
IO U T et eeeese et s eseee s et ee e e s bat 255254081088 s oSS0
Viécnhdn .....oovvvveneens 3 ¢4 hidu luc ké tr ngay cép Trich luc./.
NGUOI KY TRiCH LUC

(Ky, ghi ¥8 hg, chit dém, tén, chirc vy, déng ddu)
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Chit thich:
™) Ghi tén co quan cép Trich lue hd tich.

Néu 12 Uy ban nhan dan cép x3 thi ghi dd 03 cAp hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhén dén cip huyén thi ghi da 02 cAp hanh chinh (huyén, tinh); néu 12 Co quan
dai dién thi ghi 18 tén co quan dai dién va tén nuéc cd tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoé
Thanh phé Thanh Ho4
UBND phuong Lam Son
Hodc: Dai st quan Viét Nam tai Hoa Ky;
Tdng lanh sy quén Viét Nam tai Osaka, Nhat Ban
@ Ghi theo s6 trong S diing ky nhn cha, me, con
®) Ghi ra:

Xé4c dinh ding ky viéc nhén cha, con hodc me. con tiy theo ding ky viéc cha nhén
con/con nhén cha hodc me nhin con/con nhin me.

® Ghi r5: cha hodc me

%) Ghi rg tén loai gidy t&, 8, tén co quan, ngay thang nim cip gidy to.
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NOI DUNG CU THE U4 THY TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET*CUAUBND CAP HUYEN TINH THANH HOA
(Ban hénh kém theo Quyé: dink 5621434 /OP-UBND ngay 18 thing \ nim 2017
cuidy Chit tich Uy ban phdn dén tinh Thanh Héa)
4 a

\ W4

Tén thi tuc hinh chinh™®ang ky khai sinh két hop ding ky nhin cha, me,
con cb yéu t§ nude ngoai

So seri trén Co s& dir liéu qudc gia vé TTHC:

Linh vwe: Ho tich.

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

Buwde 1. Chuén bi hb so:

Cé nth&n chudn bj hd so hop 18 theo quy dinh cha phéap luat.

Bude 2. Tiép nhéin hd so ciia ¢4 nhén, t5 chire:

1. Pia diém tiép nhén: BS phan tiép nhén hd so va tra két qué cha UBND cép
huyén.

2. Thoi gian ti(';;p nhin: Trong gid hanh chinh cic ngay tir thir 2 dén thiy 7 (trir cic
ngay nghi L€, Tet theo quy dinh).

3. Nhitng diém can lwu ¥ khi tiép nhin hd so-

- Bbi véi ngudi ndp hd so: Gidy to do co quan c6 thdm quyén ciia nuée
ngoai cép, céng chiing hodc xac nhan dé sir dung cho viée dang ky hé tich tai Viét
Nam phai dwoc hop phép héa lanh su, trir truong hop duge mién theo didu ude
quéc t& ma Viét Nam la thanh vién; gidy td bang tiéng nuwée ngodi phai duge dich
ra tiéng Viét v céng chimg ban djch hosc chiing thue chit ky ngudi dich theo quy
dinh cta phép lujt.

- P6i véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t 13 ban sao duge cap tir sé gbc
hoédc ban sao dugc ching thuc tir ban chinh thi ngudi tiép nhén hd so khéng
duoc y8u cu xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, @i chiéu ban chup véi ban
chinh v& ky vao ban chup x4c nhin vé viéc da dbi chiéu noi dung gidy t& do,
khéng duoc yéu ciu ngudi di dang ky ndp ban sao cé chimg thue gidy to do.

+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi ding ky hé tich,
ngudi tiép nhén ¢d trach nhidm kiém tra gidy t& xuét trinh, dbi chiéu v6i thong
tin trong T® khai va tra lai cho ngudi xuft trinh, khong duoc yéu ciu ngudi
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diing ky h tich ndp thém bén sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01
ban gidy o xuft trinh hogc ghi lai thong tin cta gifly t& xudt trinh @& luu hd so.

+ Ngudi tiép nhan cé trich nhiém tiép nhén ding, da hd so ding ky ho
tich theo quy dinh ctia phép luét hé tich, khéng dugc yéu ciu ngudi ding ky hd
tich ndp thém gify t& ma phép luat ho tich khong quy dinh phai ndp.

Buére 3. Xir Iy ho so ciia ¢4 nhan, t§ chitc:

- Ngudi c6 yéu ciu déng ky khai sinh va nhén cha, me, con ndp hd so tai
Uy ban nhén dén cép huyén cé thim quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay todn bs hd so, déi chiéu
théng tin trong T& khai va tinh hop 18 ctia giy to trong hd so do ngudi y&u ciu
ndp, xuét trinh.

- Néu hd so ddy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén,
trong @6 ghi rd ngly, gid tra két qué; néu hd so chua ddy d, hodn thién thi
huéng din ngudi nop hd so bd sung, hoan thidn theo quy dinh; trudng hop
khéng thé bd sung, hoan thién hd so ngay thi phai Iap thanh vin ban huéng dan,
trong d6 néu rd loai gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi 18 ho, chit
dém, t&n cla ngudi tiép nhén.

- Hb so dang ky khai sinh va nhén cha, me, con sau khi d& dwoc hudng
dén theo quy dinh ma khang duoe bd sung, hoan thiédn thi ngudi tiép nhan tir
chéi tiép nhan hé so. Viéc tir chdi tiép nhan hd so phai dugc thé hign bing vin
ban, trong 6 ghi 18 Iy do tir chdi, ngudi tiép nhén ky, ghi 15 ho, chit dém, tén.

- Trong thoi han 15 ngay, ké tir ngay nhén d& hd so hop 1€, cong chirc 1am
cong tac ho tich x4c minh, niém yét viéc nhan cha, me, con tai tru s& Uy ban
nhén dan cép huyén trong thoi gian 07 ngay lién tuc, ddng thoi gl viin bén dé
nghi Uy ban nhén dan cép x& noi thudng trii cia ngudi duge nhén 14 cha, me,
con niém yét trong thdi gian 07 ngay 1ién tuc tai tru sé& Uy ban nhén dén cép X&.

Néu thdy viéc nhén cha, me, con 13 ding, khéng cb tranh chip; thong tin
khai sinh ddy d va phu hop, Phong Tu phap bio cio Chit tich Uy ban nhan dén
cap huyén. Trudng hop Chi tich Uy ban nhén dan chp huyén dbng ¥ giai quyét
thi ky Trich luc déng ky nhén cha, me, con va Giéy khai sinh cép cho ngwudi cod
yéu ciu. Trudng hop cha, me lua chon quéc tich Viét Nam cho con thi cong
chire 1am cbng tic h tich cép nhat thong tin khai sinh theo huéng din dé Iy
Sé dinh danh c4 nhan (d6i véi cac dia phuong d3 trién khai cép S& dinh danh c4
nhén khi dang ky khai sinh).

Khi déng ky nhén cha, me, con cac bén phai c6 mit, cong chirc [am cong
tac ho tich ghi vao Sé diang ky nhan cha, me, con, S8 dang ky khai sinh va cling
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ngudi di dang ky hé tich ky vao So.
Buéc 4. Tra két qua:
1. Pia diém trd: Bo phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian trd k{ét qué: Trong gid' hanh chinh cic ngay tir thir 2 dén thir 7 (trix
cic ngay nghi Lé, Tét theo quy dinh).

2. Cach thirc thyce hién:

Ngudi ¢6 yéu ciu ding ky khai sinh va nhén cha, me, con (mdt hoic hai
bén) ndp hd so truc tiép tai Uy ban nhan dén cép huyén c6 thim quyén.

3. Thanh phén, s6 lwgng hd so:
2) Thanh phéan hd so:

* Gidly 1o phdi xudt trinh:

- H6 chiéu hojc chimg minh nhén d4n ho#c thé cén cudc cong dén hodc
céc gidy to khéc c6 dan anh va théng tin c4 nhin do co quan c6 thim quyén
cép, con ‘gié tri st dung dé chimg minh v& nhan thin ctia ngudi c6 yéu céu ding
ky khai sinh va nhin cha, me, con;

- Gifly t chirng minh noi cu trd d& xéc dinh thdm quyén ding ky khai
sinh, nhén cha, me, con (trong giai doan Co s¢ dit liéu quéc gla v& dén cu va
Co so dir 1iéu ho tich dién tir toan quéc chua duge x8y dung xong va thue hién
théng nhét trén toén qude).

- Trudng hop tré em sinh ra & nudc ngoadi vé& cu tri tai Viét Nam thi xuét
trinh gidy t& chiimg minh viéc tré em nhép canh (hd chidu, gify t& c6 gid tri di
lai quéc té c6 ddu x4c nhan nhip canh clia co quan quan 1y xuit, nhép canh) va
gidy t& chiing minh viéc tré em cu trd tai Viét Nam (vdn ban x4c nhén cla co
quan cong an ¢ thdm quyén).

* Gidy to phdi np

- T& khai dang ky khai sinh theo miu;

- T& khai dang ky nhén cha, me, con theo rnau.

- Giéy chimg sinh.

+ Trudng hop khéng cé Gidy chimg sinh thi ndp vin ban clia ngudi lam
chimg x4c nhan vé viéc sinh; néu khong c6 vin bén cia ngudi lam ching thi
phéi cé gifly cam doan v& viéc sinh.

+ Truong hop tré em sinh ra tai nudc ngoai thi ndp Gidy chung sinh hozc
gifly t& khéc do co quan c6 thdm quyén nudc ngoai cip xé4c nhan vé viée tré em
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duogc sinh ra & nuéc ngoai va quan hé me - con néu co;

- Trudng hop cha hodc me hodc ca cha, me 13 ngudi nude ngoai thi phai
ndp van ban théa thuan ciia cha, me v& viéc lua chon quéc tich cho con. Trudng
hop cha, me chon qudc tich nudc ngoai cho con thi vin ban thoa thudn phai c6
xac nhén clia co quan nha nude cbd thim quyén clia nudc ma cha me lira chon
qudc tich cho con.

- Gidy to, db vat hodic chimg cit khac chimg minh quan hé cha, con hoic
quan hé me, con gdm:

+ Vin bén cila co quan y té, co quan giam dinh hoic co quan khéc c6
thim quyén & trong nuée hodc nuée ngodi xac nhén quan hé cha con, quan hé
me con.

+ Truong hop khong c6 vin ban néu trén thi phai cé thu fir, phim anh,
bing, dia, d6 ding, vat dung khac chimg minh méi quan hé cha con, quan hé
me con vi van ban cam doan ciia cha, me v& viée tré em 13 con chung ciia hai
ngudi, co it nhit hai ngudi than thich ciia cha, me lam chimg.

- Trudng hop dang ky nhén cha, me, con gifta c6ng dan Viét Nam véi
ngudi nude ngoai hodc gifta ngudi nude ngoai véi nhau thi ngurdi nude ngoai
phai ndp ban sao hd chiéu hoic gidy t& c6 gié tri thay h6 chiéu dé chimg minh
v& nhan théan.

b) S6 lugng hd so: 01 bd.

4. Thoi han giai quyét: 15 ngay lam viéc.

5. Pdi twong thue hién thii tuc hanh chinh: Ca nhan.

6. Co quan thuc hién thi tuc hanh chinh:

a) Co quan c6 thm quyén quyét dinh:

- Uy ban nhan dan cp huyén noi cu trii ciia ngudi cha hodc ngudi me
thue hién dang ky khai sinh két hop nhén cha, me, con ddi voi tré em sinh ra &
Viét Nam,;

- Uy ban nhén dén cp huyén noi cur tril ciia tré em thuc hién daing ky
khai sinh két hop nhén cha, me, con d6i v6i tré em sinh ra & nudc ngoai, chua
duge ding ky khai sinh v& cur trit tai Viét Nam.

b) Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tu phép cip
huyén tiép nhén hd so va tham muu Chi tich Uy ban nhan dén cip huyén xem
xét, quyét dinh.
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¢) Co quan phdi hop: Khéng.

7. Két qua thwe hién thit tuc hanh chinh: Gidy khai sinh, Trich lyc d4ng ky nhan
cha, me, con.

8. L& phi: 1.500.000 @ .(mién I¢ phi cho ngudi thudc gia dinh cé cong véi cdch
mang, nguoi thudc hj nghéo,; nguol khuyéf tdt)

9. Tén méu don, miu t& khai: T khai diing ky khai sinh, T& khai diing ky nhén
cha, me, con.

10. Y&u ciu, diéu kién thwe hién thi tuc hanh chinh:
- Bén nhén va bén dwoc nhén 1a cha, me, con déu con sdng;

- Viée nhéan cha, me, con khéng cé tranh chp.

11. Can cr phap 1y ciia thi tuc hanh chinh:

- Luét hon nhén va gia dinh né&m 2014,

- Ludt hd tich ndm 2014,

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy
dinh chi tiét mot s6 didu va bién phép thi hénh Luat h tich;

- Théng tw sb 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phép
huéng din thi hanh mot sb didu cia Ludt hoé tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mét sb
diéu va bién phép thi hanh Luat hé tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia BS Tai chinh sia
d61, bd sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh
huéng dan vé phi va 18 phi thude thim quyén quyét djnh cia Hoi ddng nhén
dén tinh, thanh phé truc thudc Trung vong;

- Quyét dinh 56 4764/2016/0P-UBND ngdy 09/12/2016 ciia UBND tinh
Thanh Héa vé viée ban hanh mike thu, mién, giam, thu, ndp, quan ly va su dung
cde khodn phi, 1¢ phi thuge thim quyén cia Hoi dong nhdn dén tinh, dp dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAX, MAU KET QUA: Cé.

Ghi chii: Phin chit in nghiéng 14 ndi dung sira dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pgce lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

DA E0C e et ettt ettt QUAC TR e
Noi cur ]:rﬂ(z): ............................................................................................................................................................

LA, clia ngudi e tén dudi diy:

HO, ChIl G8IM, LENI ..ottt s s an i s bt bt st bt nn e eera et ren

T61 cam doan vi€c nhan.....ececrcecerenene néi trén 12 dang su thét, tu nguyén,

khéng co tranh chép va chiu trach nhiém trude phép ludt v& cam doan ctia minh.

Kinh d& nghi Quy co quan ding ky.

Ngwoi yéu chu
(Ky. ghi rd ho, chit dém, tén)

Y kién ciia ngudi hién dang 1a me hodic cha® Y kién clia ngwdi dwge nhén Ia cha, me, con®®

Tai ligu giri kem theo To khai:
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Chi thich:

) Ghi r& tén co quan ding ky:

® Ghi theo dia chi dang ky thudmg tri; néu khéng c6 noi ding ky thudmg tré thi ghi theo dia chi dang ky
tam tro; trudmg hop khéng cé noi dang ky thudng tr va noi ding ky tam tri thi ghi theo noi dang sinh song.
® Ghi théng tin vé gifly to tiy than nhu: hd chiéu, chimg minh nhin dén hodc gify t& hop 18 thay thé (vi
dy: Chimg minh rihdn dan s6 001089123 do Cong an thanh phé Ha N&i cip ngay 20/10/2004);

“ Chi cin thiét trong truémg hop ngudi khai khéng ddng thoi 13 ngudi nhan cha/me/eon;

® Chi cin thiét trong trudmg hop cha hodc me nhan con chua thanh nién hosic ngudi da thinh nign nhung
mat nang luc hanh vi dan sy, ghi ¥ kién cia ngudi 12 cha néu me 13 ngudi yéu ciu, ¥ kién ngudi me néu
cha I3 ngudi yéu clu (trir trudmg hop ngudi d6 da chét, mit tich, mit nidng luc hanh vi ddn sy hodc han
ché nang luc hanh vi dan su);

© Chi can thiét trong trdmg hop ngudi duge nhan 13 tré em tir di 9 tdi trd 1én.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pode lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
JAII GO D) oot eete st eere s see s

Ho, chit dém, tén ngurdi YEU CAL: ...ccviiveiriiin it eesanecerttesvrens e snsssnresessesseennnes
D Y n 2
Gidy to tuy thén: et e e ee ettt et et et ent et sneer et r et ee e
. . (3
NOE CU BT BY ettt se et s ssesat e st s et et e e smsessense s en s ses
Quan hé véi ngudi duge khal SINh: (v e s

P2 nghi co’ quan dfing k¥ khai sinh cho nguéi dwéi diy:

Ho, Chilt @8I, T8N .iov e ettt e e e sr st e s e se s besae se smaaananen
Ngay, thdng, nam Sinh: .....cccceeoriirneeiirereeeeene gl BANG CHTeveeoeeeverre s
INOT ST ettt e et ettt e es e e et e ee e ee e re e e
Gibi tinh:......coveecrennenenn Déntoc............ Quéc 1513 OO RUORURRO
QUE QUATL teeverrreerrrnrrrernreremrieriisessoerssssnsesessassersstesssnsesssssssssssesessssstsstsesssssssesassessesssnsensseee
Ho, chir déim, 181 €ha: ..o e et
Nam sinh: .....coveververennes Dantdc: coveeereeeceeenen, QUAC HHCR: e
NG U TT: BY ettt eee s e s e e st ss st e s een e e st es e seresseesemrnseen
Ho, chi: d8m, T8I NI ..o e e en st et
Nam sinh: ...ooovvveenirenneee. Dantoc: vvvevivieviveeenvernens Qubc tich: .vovoee e,
INOT U T BY et e e esee ot eeeet st et ee s e ee e et reseneseese e e neereeen

...........................................................................................................................................

Tdi cam doan ndi dung dé nghi déng ky khai sinh trén day 1a dung sy tht, dugce su thoa
thuén nhat tri clia cdc bén lién quan theo quy dinh phép luat.

T61 chiu hoan todn trdch nhi€ém trrde phép ludt v& ndi dung cam doan cita minh.

Ngudi yeu clu
(Ky, ghi rd ho, chil dém, tén)

48



Chu thich:
() Ghi r5 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhén d4n phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quén 1, thanh phd Hé Chi Minh
® Ghi thong tin v& gidy t& thy than cha ngudi di ding ky, ghi 16 s8, co quan cép,
ngay cép hd chiéu, chimg minh nhan dan hoic gidy t& hop Ié thay thé .

Vi dy: Chimg minh nhan dan sé 001089123 do Coéng an thanh phé Ha Noi cép
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thwong trit; néu khdng c6 noi dang ky thudmg tra thi
ghi theo dia chi ding ky tam trd; trudmg hop khéng cé noi ding ky thwong trd va noi
ding ky tam trii thi ghi theo dia chi dang sinh séng.

™ Trudmg hop sinh tai co s& y té thi ghi 16 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Néi
- Tram y t& x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoii co s& y té thi ghi dia danh ctia 03 cAp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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T CONG HOA XA HO1 CHUNGHIA VIET NAM
Boc 13p - Ty do - Hanh phiic

Ngdy, thang, ndm dang ki ...

NGUOI KY GIAY KHAI SINH
(KY. ohi vd e, chit dgm, (én, chite vu va ding dfiu)
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IS

PHAN GHI CHU NHUNG THONG TIN THAY POI SAUNAY

STT

Ngay, thing, ndm
ghichi

N&i dung ghi chii

< A s O Ciin cit ghi chd
(déng diu vao ndi dung di ghi chd) 2
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pdc l4p ~- Ty do - Hanh phiie

()

$6:®  /TLCMC ,
......... , hgay. .. thdng = ndm 20...

TRICH LUC
PANG KY NHAN ........00

Xac nhén dang ky viéc nhén .......... gifra:

Ho, chit d8m, 80 ... e e et e

Giditinh: ........«...... Dantdc:........ QUABC HER: e e
Gidy t& tiy than: S et e e e e et et

Va .

HO, CHEt GEITL, T8N COMIut i ssimenenerns o cessesesses s enscosesssss ssssssssssasssssses oo e ssssssse s svss s

Ngay, thang, NEAM SINN ... esscsssmmmmssisis s s oo

NGUOI KY TRICH LUC
(K¥, ghi @ ho, chit dém, 1én, chirc vu, dong dédu)
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Chii thich:
() Ghi tén co quan cép Trich luc ho tich.

Néu 14 Uy ban nhan dén cip xa thi ghi di 03 cAp hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhén dén cip huyén thi ghi di2 02 cdp hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi 8 t&n co quan dai dién va té€n mrde c6 tru sé¢ Co quan dai dién.

Vidu:  Tinh Thanh Ho4
Théanh phd Thanh Ho4
UBND phuong Lam Son
Hodc: Dai sit quan Viét Nam tai Hoa Ky;
Tdng l&nh s quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S déing ky nhan cha, me, con
®) Ghi rs:

Xac dinh déng ky viéc nhén cha, con ho#ic me, con tiy theo dang ky viéc cha nhén
con/con nhén cha hodc me nhin con/con nhén me.

™ Ghi r&: cha hoiic me

®) Ghi 1o tén loai gidy t&, s, t8n co quan, ngdy thang nim cép gidy to.
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GIAJ QUYETKZ’UK UBNR CAP HUYEN TINH THANH HOA

NQI DUNG CyY THE CUOA TH\ﬁ\’IFiI C HANH CHINH THUQC THAM QUYEN

(Ban himh kém théo Qipzer ddinki$p 4 W1 /OD-UBND ngay 18 thdng V¥ nam 2017
big &l nch Ty ban nhén dén tinh Thanh Héa)

. 7

Tén thi tuc hanh c\'hhihu-'tﬁ/ ding ky gidm ho c6 yéu td nude ngodi

S6 seri trén Co sé die lidu qubc gia vé TTHC:

Linh vue: Hd tich.

NQI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Buée 1. Chuén bi hd sor

Cé nhén chuén bi h so hop 18 theo quy dinh cia phap luit.

Bwée 2. Tiép nhin hd so' ciia c4 nhén, td chie:

1. Pia diém tiép nhin: B phén tiép nhan hd so va tra két qua ctia UBND cép
huyén.

2. Thoi gian tiép nhin: Trong gi¢ hanh chinh céc ngay tir thir 2 dén thir 7 (trir cée
ngay nghi Lé, Tét theo quy dinh).

3. Nhiing diém cin lwa y khi tiép nhan hd so:

- D&i voi ngudi ndp hd so: Gidy t do co quan c6 thdm quyén cta nude
ngoai cép, cdng chimg hodc xac nhén dé sur dung cho viéc déng ky hd tich tai Viét
Nam phai dugc hop phép hda lanh s, trir trrdng hop duoge mién theo didu wée
qubc t€ ma Viét Nam 14 thanh vién; gidly to bing tiéng nude ngodi phai duge dich
ra tiéng Viét va céng ching ban dich hodic chimg thyc chif ky ngudi dich theo quy
dinh ctia phap tuat.

- P01 v&i co quan ti€p nhén ho so:

+ Trudng hop ngudi yéu clu nop gify t& 12 ban sao duge cép tir sb gbe
hoiic bén sao duge chimg thye tir ban chinh thi ngudi tiép nhan hd so khong
duoc yéu clu xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhin hd so kiém tra, ddi chiéu ban chup v&i ban
chinh va ky vao ban chup xéc nhin vé viée dd dbi chifu ndi dung gidy t& do,
khéng dwoc yéu cdu ngudi di ding ky ndp ban sao c6 chimg thue gidy t& do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy t& khi ding ky hd tich,
ngudi tiép nhén cb trach nhiém kiém tra gidy t& xuét trinh, dbi chidu vdi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khéng dwoc yéu cu ngudi
dang ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cd thé chup 01
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ban gidy t& xuat trinh ho#c ghi lai thong tin ctia gidy t& xudt trinh dé luu hd so.

+ Ngudi tiép nhén c¢6 trach nhiém tiép nhan déng, da hd so ding ky hd
tich theo quy dinh ctia phap luat hé tich, khong dirge yéu cau ngirdi ding ky ho
tich ngp thém giéy td ma phép luét hd tich khéng quy dinh phai nép.
Buée 3. Xt Iy hd so cfia ¢4 nhin, t6 chitc:

- Ngudi ¢b yéu cau ding ky gidm hé ndp hd so tai Uy ban nhén din cép
huyén ¢4 thdm quyén.

- Ngudi tiép nhén c6 trach nhiém kidm tra ngay toan bé hd so, x4c dinh
tinh hop 18 cia gidy t& trong hd so do ngudi yéu clu ndp, xudt trinh; dbi chiéu
théng tin trong Td khai véi gidy to trong hd so.

- Néu hd so diy di, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan,
trong d6 ghi rd ngay, gid tra két qua; ndu hd so chua ddy du, hoan thién thi
hréng dén ngudi ndp hd so bd sung, hoan thién theo quy dinh; tridng hop
khong thé bd sung, hoan thién hd so ngay thi phai lap thanh vin ban hwéng dan,
trong d6 néu rd loai giéy td, ndi dung cin bd sung, hoan thién, k¥, ghi 18 ho, chit
d&m, t&n ctia ngwdi tiép nhan.

- Hb so ding ky ho tich sau khi d& dwge hiréng dén theo quy dinh ma
khéng diroc bd sung dAy da, hoan thién thi ngudi tiép nhan tir chéi tiép nhén hd
s0. Viéc tir chdi tiép nhan hd so phai dirge thé hign bing vin béan, trong d6 ghi
r$ 1y do tir chdi, ngurdi tiép nhén ky, ghi 8 ho, chir dém, tén.

- Trong thdi han 05 ngay lam viée dbi véi vise ding ky gidm hd cir, 03
ngay lam viée déi véi viée dang ky gidm ho dwong nhién, k& tir ngay nhén do
hd so, néu thiy du didu kién theo quy dinh phép luét thi Phong Tu phép béo cdo
Cht tich Uy ban nhén dén cip huyén. Trudng hop Cha tich Uy ban nhén cp
huyén déng v giai quyét thi ky cdp Trich luc ding ky gidm ho cho ngudi cé yéu
chu; cdng chitc 1am cbng tac hd tich ghi vao Sb dang ky gidm ho, cling ngudi di
ding ky giam ho ky vao Sb.

Buée 4. Tra két qua:

1. Pia diém tra: Bo phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian trd két qua: Trong gid hanh chinh céc ngay tix thir 2 dén thir 7 (irir
cac ngay nghi Lé, Tét theo quy dinh).

2. Cach thire thwe hién:

- Ngudi ¢6 yéu ciu ding ky gidm hé truc tiép thuc hién hodc Gy quyén
cho ngudi khéc thye hién viée dang ky gidm ho;

- Ngurdi thue hign viée dang ky giam hd co thé ndp hd so true tiép tai Uy
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ban nhén dan cip huyén cé thim quyén hoic giri hd so qua hé théng buu chinh,

3. Thanh phin, s6 lvong hd so:
a) Thanh phén hé so:

* Gidy to phai xudbt trinh:

- H6 chidu hodc ching minh nhén dén hodc thé cin cude cdng dan hoic
céc gidy t& khac c6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyén
cép, con gia tri sir dung aé chimg minh vé nhan than cla ngudi co yéu cau diang
ky giam hd.

- Gify t& chimg minh noi cu tri dé xéc dinh thim quyén ding ky giam
hd (trong giai doan Co s& dit lidu qubc gia vé din cu va Co so dif lidu hd tich
dién tir toan quéc chua duoc xdy dung xong va thuc hién thng nhét trén todn
qubc).

* Gidy 1o phdi nfp

- T& khai ding ky giam hé theo mau.

- Vin ban cir ngudi giam hod theo quy dinh cia B ludt dan sw dbdi véi
trudng hop dang k¥ gidm hé cir; gify t& chimg minh didu kign gidm hd duong
nhién theo quy dinh ciia B6 lndt dén sy di véi trudng hop ding ky gidm ho
duong nhién; trudmg hop c6 nhidu ngudi cling da diéu kién 1am giam hé duong
nhién thi np thém vin ban thoéa thuan vé& vide o mét ngudi lam gidm hd dwong
nhién.

- Van ban Gy quyén theo quy dinh ctia phép luat trong trudng hop ty
quyén thue hign ding ky giam hd. Trudng hop ngudi duge iy quyén 12 6ng, ba,
cha, me, con, vg, chéng, anh, chi, em ruft cla ngwoi dy quyén thi vin ban uy
quy&n khéng phai cong ching, chimg thue, nhung phai c6 gidy t& chimg minh
mdi quan hé v&i ngudi ty quyén.

b) S6 lugng hd so: 01 bd.

4. Th¥i han giai quyét: 05 ngay lam viéc dbi voi viée ding ky gidm ho ctt, 03
ngdy lam viée ddi vai vide ding ky gidm hd duong nhién.

5. Pbi twong thwe hién thii tuc hanh chinh: Ca nhan.

6. Co quan thwe hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh:

Uy ban nhén dén cip huyén noi cu tri clia nguoi dwoc gidm hd holc
ngudi giam hd thwe hién ding ky giam h gifta céng dén Viét Nam va nguoi
nuGe ngoai cung cur trd tai Viét Nam.
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b) Co quan truc tiép thyre hién thi tuc hanh chinh: Phong Tu phép tiép
nhan hd so va tham muu Chi tich Uy ban nhan dan cfp huyén xem xét, quyét
dinh.

c) Co quan phdi hop: Khéng.

7. Két qua thure hién thit tue hanh chinh: Trich luc ding ky gidm hd.

8. Lé phi: 75.000d/iéc.(mién 1é phi cho ngudi thude gia dinh cé cong véi
cdch mang; ngwdi thude hg nghéo, ngudi khuyét tar)

9. Tén mau don, mau to khai: To khai ding ky giam hé.

10. Yéu ciu, didu kién thye hién thi tuc hanh chinh:
Viéc giam ho gilta cong dan Viét Nam va nguoi nude ngodi cung cir tra tat
Viét Nam.

11. Cén cir phap ly ciia thii tue hanh chinh:

- B4 luat Dan su;

- Luat ho tich ndam 2014; .

- Nghj dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy
dinh chi tiét mot s8 diéu va bién phép thi hanh Luat hd tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ctia B& Tur phép
huéng din thi hanh mét sb didu cia Luat ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét mét sb
didu va bién phap thi hanh Luat hd tich;

- Théng tir s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sita
d6i, bd sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bb Tai chinh
huéng dén v& phi va 18 phi thude thdm quyén quyét dinh ctia Hai ddng nhin
dan tinh, thanh phd truc thuje Trung wong;

- Quyét dinh s6 4764/2016/0D-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viéc ban hanh mic thu, mién, giam, thu, ndp, quan Iy va sit dung
cdc khodn phi, 1é phi thuge tham quyén cia Hpi dong nhan dan tinh, dp dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHATI, MAU KET QUA: Cé.

Ghi chii: Phin chif in nghiéng 14 ndi dung stra d6i.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO
JANR I N et

Ho, chit d8m, t8n nEudi YU CAUL oo ensessssseseniemessnn GO TR .
INGTE CUE T @) et et see et s et s et e ettee e
GIAY 18 TY AN @) oot ses st s esr ettt s
P& nghi co quan ding ky vide gidm hd giira nhitng ngudi ¢6 tén dwéi ddy:

Nguti giam hj:

Ho, chil &M, TN oo ssrre s rssssssssessssesssnsssssssnsenresenenes G101 HAR s
Ngay, thAnG, NAM ST .oeeeeeeeececeeeissmsseeses st ssseseee st seessesemsasssmss s s
DAN 10 et seisseesessesssas QUABC LICR? oo
NG U T B e e es s e et et et s et e e
Nguwoi dwoe gidm ho:

HOQ, Chit GBI, TEN: oot sess st sste s sees s sesiet s Gigitinh o
Ngay, thang, nm sinh: ...,

D1 R T iSO URIIN © 11T (ol & (+1 s SN
INOT U T B oo ers s ess s sse st eeses s s et 58 s 0
Gidy khai SI/GIAY 10 THY AN oo sssss s
Ly do dAng K ZIAM BO: oot
T6i cam doan nhimg ndi dung khai trén ddy 1& ding sy thét va chiju trdch nhiém trudce
phap luét v& cam doan clia minh.

Lamt@i: oo L Agay ... thang ...ndm ...

Ngudi yéu clu

(Ky, ghi r6 ho, chit dém, tén)
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Cha thich:
(1) Ghi r6 tén co quan dang ky gidm hQ

2 Ghi theo noi dang ky thudng tri1, néu khéng cé noi ding ky thudng tri thi ghi theo noi dang ky

tam tri; trudng hop khéng c6 nm ding ky thudng trit va noi ding ky tam tri1 thi ghi theo nm dang sinh séng.
®) Ghi théng tin v& gidy & tuy thén nhw: h$ chiéu, ching minh nhan dan hoic gifly t hop 16 thay
thé (vi dy: Chimg minh nhén dén s6 001089123 do Cng an thanh phd Ha Néi cAp ngay 20/10/2014).
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CONG HOA XA HOI CHU NGHIA VIET NAM

DPoc 12p - Tw do - Hanh phie

AL

$6:®  /TLGH . ,
......... , ngay....thang ... ndm 20...

TRICH LUC PANG KY GIAM HO

Ngwdi giam h:

Ngwoi dwge giam ho:
HQ, ChTE GBIM, T I ...t ssssss s ses bbbt s s s

NEAY, thang, MAM ST e sssesree s esessresss s ssestess s s essser e sesssecrsses e

Viéc giam ho c6 hiéu luc ké tir ngay cép Trich luc./.

NGUOIKY TRICH LUC
(Ky, ghi ¥ ho, chir dém, tén, chirc vu, dong déu)
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Chii thich:

() Ghi tén co quan chp Trich Iuc. Néu 14 Uy ban nhén dén chp x4 thi ghi du 03 cép
hanh chinh (x&, huyén, tinh); néu 1& Uy ban nhén dan clp huyén thi ghi & 02 cép hanh
chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi 18 tén co quan dai dién va tén nuéc
¢d tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phudng Lam Son
Hode: Dai sit quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhét Ban
) Ghi theo sb6 trong $6 dang ky giam hd.

) Ghi 15 tén loai gidy to, s6, tén co quan, ngay théng nam cip gidy tor.
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S b -4'

NOI DUNG Cu THE CU %TUG\HANH CHINH THUQC THAM QUYEN

(Ban hanh kém theo uyei‘ dmh 50 «g.i.{ 4f /OQP-UBND ngay 18 thing \p nam 2017

GIAI QUYF 'DO UBNfa HUYEN TINH THANH HOA
an ddn tinh Thanh Hoéa)

cvia Chii #ch Uyban

il

\___ e
Tén thi tuc hanh chinh: Pang k¥ chim dit gidm hd cb yéu t6 nude ngodi

S8 seri trén Co s dit lidu qube gia vé TTHC:

Linh vue: HO tich.

NOQI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thue hién:

Buée 1. Chudn bi hd so:

Cé nhan chufn b hd so hop 18 theo quy dinh clia phép luét.

Buée 2. Tiép nhin hd so ciia ci nhin, t§ chirc:

1. Pia diém tiép nhan: B phan tiép nhan hd so va tra két qua cia UBND cép
huyén.

2. Thoi gian ti€p nhin: Trong gi¢ hinh chinh céc ngdy tir thir 2 dén thir 7 (il cée
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin lru ¥ khi tiép nhan hd so:

- Dbi v6i ngudi ndp hd so: Gidy t& do co quan cé thim quyén cla nude
ngoéj cép, cng ching hofic xac nhén dé sir dung cho vi€c dang ky ho tich tai Viét
Nam phéi duoc hop phép hoa lanh sy, trir trudng hop duge mién theo didu ude
qudc t& ma Viét Nam 14 thanh vién; gidy t& béng tiéng nudc ngoai phai duoe dich
ra tiéng Viét v cong chimg ban dich ho#c chimg thyc chit ky ngudi dich theo quy
dinh cla phép luét.

- Bbi v6i co quan tiép nhén hd so:

+ Trudng hop ngudi yéu cau ndp gidy to 13 ban sao dugce chp tir sb gbe
hosic ban sao dirgc chimg thuwe tir ban chinh thi nguwdi tidp nhén hé so khéng
duge yéu cAu xuét trinh ban chinh; ndu ngudi yéu cdu chi ndp ban chup va xuht
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, di chiéu ban chup véi ban
chinh va k¥ vdo ban chup xéc nhén vé viéc d& déi chiéu nbi dung gidy t& dd,
khéng dugc yéu cau ngudi di ding ky ndp ban sao ¢ chimg thuc gidy to do.

+ Trudng hop phép luét quy dinh xuft trinh gify t& khi ding ky ho tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xuft trinh, déi chiéu véi thong
tin trong TO khai va trd lai cho ngudi xuét trinh, khong duoge yéu ciu ngudi
ding ky ho tich ndp thém ban sao gify to d6. Ngudi tiép nhan cé thé chup 01
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ban gidy to xuét trinh hodic ghi lai théng tin ctia gidy t& xudt trinh d& luu hd so.

+ Nguoi tiép nhan c6 trach nhidm tiép nhan dung, ¢t hd so ding ky hd
tich theo quy dinh ctia phép luét h tich, khéng duoc yéu ciu ngudi ding ky hd
tichndp thém gidy t& ma phép luat hd tich khéng quy dinh phai nép.

Buwée 3. Xit Iy hd so ciia c4 nhan, to chie:

- Ngudi c6 yéu cdu ding ky chim dit gim hd ndp hd so tai Uy ban nhan
dan cap huyén c6 tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay todn bd hd so, xéc dinh
tinh hop 18 ciia gidy t& trong hd so do ngudi yéu cdu ndp, xuit trinh; déi chidu
thong tin trong T khai véi gidy to trong hd so.

- Néu hd so dly dfi, hop 18, ngudi tiép nhin hd so viét gidy tiép nhan,
trong d6 ghi 18 ngay, gid tra két qua; ndu hd so chua ddy dt, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khéng thé bd sung, hoan thién hd so ngay thi phai lp thanh vin ban huéng dén,
trong d6 néu rd loai giéy to, ndi dung cin bd sung, hoan thién, ky, ghi r6 ho, chit
dém, tén ctia ngudi tiép nhan.

- Hd so ding ky hd tich sau khi d& dwoc huéng din theo quy dinh ma
khéng duoc bd sung diy do, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd
so. Viée tir chdi tiép nhan hd so phai duge thé hién bang van ban, trong d6 ghi
rd Iy do tir chdi, ngudi tiép nhén kY, ghi rd ho, chir dém, tén.

- Trong th&i han 02 ngay lam viée, ké tir ngay nhan da hd so, néu thiy da
diéu kién theo quy dinh phap luat thi Phong Tur phép bdo cdo Cha tich Uy ban
nhén dén cp huyén. Truong hop Chu tich Uy ban nhén dén cp huyén ddng ¥
giai quyét thi ky cép Trich luc ding ky chdm dit giam hd cho ngudi c6 yéu
cAu; cbng chitc 1am céng tic hd tich ghi vao S& ding ky chim dut gidm ho,
cing ngudi di ding ky chim dirt gidm hd ky vao Sb.

Budc 4. Tra két qua:

1. Pia diém tra: Bd phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian tré k?:t qua: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trix
cac ngay nghi L&, Tet theo quy dinh).

2. Cach thire thwe hién:

- Ngudi ¢b yeu ciu dang ky chdm dirt giam hd tryue tiép thuc hién hosc
iy quyén cho ngudi khéc ndp hd so ding ky chim dit giam hd;

- Ngudi ndp hd so dang ky chdm ditt gidm hé c6 thé ndp truc tiép tai Uy
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ban nhan dan cip huyén b thdm quyén hoic giri hd so qua hé thdng buu chinh.

3. Thanh phén, s6 luong hd so:
a) Thanh phén hd so:

* Gidy to phai xuiit trinh

- Hd chidu hodc chimg minh nhén dén hoac thé can cuwdc cong dén hodc
chc gidy t& khac cé dan anh va thong tin c& nhan do co quan c6 thim quyén
cép, con gia tri st dung d& chimg minh vé nhén than cha ngudi ¢ yéu cdu ding
ky chém ditt gidm ho.

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chitng thuc gidy t& phai xuét trinh néu trén.

* Gidy 10 phdi ndp

- T& khai d4ng ky chidm diit gidm ho theo méu.

- Gidy t& 1am can cir chédm dut gidm ho theo quy dinh cia B ludt dan su.

- V#n ban Oy quyén theo quy dinh ctia phép luft trong trudng hop ty
quyén thuc hién ding ky chim dirt gidgm hé. Trudng hop ngudi duoce Gy quyén
12 6ng, ba, cha, me, con, vo, ché‘)ng, anh, chi, em rudt clia ngudi vty quyén thi
vin ban iy quyén khéng phai céng chimg, chimg thue, nhung phéi c6 gidy to
chimg minh méi quan hé véi ngudi ty quyén.

b) S luong hd so: 01 bd.

4. Thoi han gidi quyét: 02 ngay 1am viéc,

5. Dbi twgng thuc hién thd tuc hanh chinh: Ca nhan.

6. Co quan thue hién thd tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Uy ban nhén dén cép huyén noi
da dang ky gidm ho thue hién dang ky chdm dit giam ho.

b) Co quan truc tiép thue hign tht tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham mwu Chi tich Uy ban nhén dan
chp huyén xem xét, quyét dinh,

c) Co quan phdi hop: Khéng.

7. K&t qua thyc hién thi tuc hanh chinh: Trich luc dang ky chim dirt giam ha.

8. L8 phi: 75.000d/Niée. (mién 1é phi cho ngudi thudc gia dinh cé cong véi cach
mang; ngwoi thuge ho nghéo, nguoi khuyét tGt)
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9. Tén méu don, mau to khai: To khai ding ky chém dit gidm hd.

10. Yéu cAu, didu kién thirc hién thé tuc hanh chinh: Xhéng.

11. Can ot phap 1y ciia thi tyc hanh chinh:

- B4 luét Dan s

- Luét ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 ctia Chinh phd quy
dinh chi tiét m6t s§ diu va bién phép thi hanh Luét ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phép
huéng din thi hanh mét sé diéu cia Lust hd tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét sd
diéu va bién phap thi hanh Luat hd tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh stra
dbi, bé sung Thong tur s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
hwéng din vé phi va 18 phi thude thdm quyén quyét dinh cta Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 4764/2016/0D-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viée ban héimh miic thu, mién, giém, thu, ndp, qudn Iy v sir dung
cdc khodn phi, I¢ phi thude thdm quyén cia Hoi déng nhén dén tinh, ép dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAI, MAU KET QUA: Co.

- Ghi ché: Phin chif in nghiéng 14 ndi dung stra dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

L G I 2 oo e eresees s e e es e eoe e tesa et ebesearaseen st es s rassenesseeneanesasesnesesereeneans

Gily tO 10y thAN: Dot ettt sa s e
P& nghi co' quan ding ky chdm dirt viée giam h giira:
Ngwdi giam ho:

Ho, chit d8m, tEN: .evvveirreeeriecceeee e ecriee e e reriseeesianns GO tinh: vevvevereree e

NG G LT oot e st e s s s en st e ast et eneeassaseaseesaesasessesesesnssesesasseaeeseseaseesesenes

GHAY 10ty thAI Do s st rs s s s b st e s en s
Ngudi dwge giam hd:
Flo, Chit &I, 181N: .evvveeiceeriiececirrrcnr e rr e s et Gi61 tinh: ...veeeeeen..

)

Tdi cam doan nhitng ndi dung khai trén diy la ding sy that va chiu trach nhiém
trude phap ludt vé cam doan ctia minh.
Lamtqi: e , NgAYy ... thang .... ndm ....

Ngudi yéu ciu
(Ky, ghi v6 ho, chit dém, tén)
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Chii thich:

M) Ghi r5 tén co quan ding ky chdm dut gidm ha.

@ Ghi theo noi ding ky thudng tra, néu khéng b noi ding ky thuong tri thi
ghi theo noi dang ky tam tri; trub’ng hop khdng c6 noi ding ky thudng tri va noi
dang ky tam tra thi ghi theo noi dang sinh song.

%) Ghi thong tin vé glay t& tiy thén nhu: hé chleu, chimg minh nhén dén
hosc gidy t& hop 1é thay thé (vi du: Chimg minh nhén dan s 001089123 do Céng
an thanh phb Ha N&i cip ngay 20/10/2014).

® Ghi tén co quan ding ky giam hd trude diy.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poclap - Tw do - Hanh phic

(1)

86:@  JTLCDGH e , ngay.....thang . _ndm 20...

TRICH LUC
PANG XY CHAM DUT GIAM HO

Nguoi giam hé:

O, CHTT GBIT, TBI1:....oeocoeevreereseseaescrnresscnes s mssssssie s s s s s

Nguwoi duge giam ho:
O, CHTE GEIT, TBI1.....ooseueeeeecerevenesseesissssessemsssss e ssssss s s s o 17

NEAY, thANE, DA ST e orcerterscosrieesinrssor s s s o s o

Pa chAm dit gidm hd.

L A0 CHAI A2t

NGUOI KY TRICH LUC
(K, ghi 15 ho, chit dém, tén, chirc vy, déng ddu)
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() Ghi tén co quan cAp ban sao Trich luc. Néu 13 Uy ban nhén dan cip x4 thi ghi da
03 cép hanh chinh (x&, huyén, tinh); néu 12 Uy ban nhan d4n cip huyén thi ghi da 02 cip
hanh chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi 16 tén co quan dai dién va tén
nuée c6 tru sé Co quan dai dién.

Vidu:  Tinh Thanh Hoa
Thanh phé Thanh Ho4
UBND phuéng Lam Son
Hodec: Dai st quan Viét Nam tai Hoa K¥;
Tdng lanh sy quan Viét Nam tai Osaka, Nhét Ban
) Ghi theo s6 trong S8 ding ky chim durt gidm ho.
) Ghi r5 tén loai gidy t&, sb, tén co quan, ngdy thang nim cip gidy to.
“) Ghi o tén co quan ding ky gidm hd trude day, sé, ngay thing niim ding ky.
Vi dy: “Uy ban nhan dan phudng Dién Bién, quan Ba Dinh, thanh ph Ha Noi
Sé: 02, ngay 05/01/2016”
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NOI DUNG CU THE CUAA - mchANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA UBND}QV%P HUYEN TINH THANH HOA
(Ban hémh kém theo Quyét i sO! 124 -UBND ngay 48 thang \} ndm 2017
cila Chti\\ﬁch &y ban vihak fian tinh Thanh Hoa)

N - “/

Tén thi tuc hanh chinh: Thitwe-thay 8, cai chinh, bé sung hd tich, xéc dinh
lai dan tbc

Sé seri trén Co s& dit lidu qube gia v& TTHC:

Linh vwe: H§ tich.

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thye hién:

Budée 1. Chudn bi hd so:

C4 nhan chuén bi hd so hop 18 theo quy dinh ctia phép Juit.

Bude 2. Tidp nhén hd so ciia ¢4 nhén, tb chite:

1. Pia diém tiép nhin: BS phin tiép nhan hd so va tra két qué cia UBND cép
huyén.

2. Thoi gian tlep nhén: Trong gid hanh chinh céc ngdy tir thix 2 dén thi 7 (i cée
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin hea ¥ khi tiép nhén hd so:

- Pbi véi ngudi ndp hd so: Gidy t& do co quan c6 thdm quyén ciia nude
ngoai cip, céng chimg hofic x4c nhin dé st dung cho viée ding ky ho tich tai Viét
Nam phéi duoc hop phép héa lanh su, trir truong hop duoe mién theo dién ude
quéc t& ma Viét Nam 12 thanh vién; giéy t& béng tiéng nudce ngodi phai dugc dich
ra tiéng Viét v céng chimg béan dich hofic chimg thuc chir ky ngudi dich theo quy
dinh cua phap lugt.

- P6i véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 14 ban sao duoge cip tir sb gbe
hoic ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khéng
duoe yéu ciu xuft trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup v6i ban
chinh va ky véo bén chup xéc nhan v& viéc d& dbi chidu ndi dung gidy t& do,
khdng duoc yéu cAu ngudi di ding ky ndp ban sao c¢é chimg thuc gidy t& 6.

+ Trudng hop phap luat quy dinh xuét trinh gify t& khi dang ky ho tich,
ngudi tiép nhén c6 trach nhidm kidm tra gifly t& xuét trinh, dbi chiéu véi thong
tin trong T% khai va trd lai cho ngudi xuét trinh, khéng duoc yéu cdu ngudi
ding ky ho tich ndp thém ban sao gidy t& do. Ngudi tiép nhan cé thé chyp 01
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ban gidy t& xudt trinh ho#c ghi lai thong tin ciia gidy t& xudt trink dé luu hd so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, da hd so ding ky hd
tich theo quy dinh ctia phép Iuat hé tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap Iuét ho tich khong quy dinh phai nép.

r 4 I d A . r ~ z r
Buée 3. Xir Iy ho so ciia ca nhan, to chire:

- Ngudi ¢6 yéu ciu thay ddi, cai chinh, bd sung hd tich, x4c dinh lai dan
toc ndp ho so tai Uy ban nhan dén cip huyén c6 thAm quyén.

- Ngudi tiép nhén cé trédch nhiém kidm tra ngay toan b hd so, x4c dinh
tinh hop 18 ctia gidy t& trong hd so do ngudi yéu cau ndp, xudt trinh; ddi chiéu
théng tin trong Té& khat véi gidy to trong hd so.

- Néu hd so diy dit, hop 16, ngudi tiép nhan hd so viét gidy tiép nhin,
trong d6 ghi 16 ngay, gitr trd két qua; néu hd so chua diy du, hoan thién thi
huéng din ngudi ndp hd so b sung, hoan thién theo quy dinh; trudng hop
khong thé bd sung, hoan thién hd so ngay thi phai Iap thanh vin ban huéng dan,
trong d6 néu rd loai giéy td, ndi dung cAn bd sung, hoan thién, ky, ghi 8 ho, chit
dém, tén ctia ngudi tiép nhan.

- Hb so ding ky ho tich sau khi d& dugc huéng din theo quy dinh ma
khéng dugc bd sung ddy di, hoan thién thi ngudi tiép nhéan tir chéi tiép nhan hd
so. Viéc tir chbi tiép nhan hd so phai duoc thé hién bang vin ban, trong d6 ghi
r5 Iy do tir chdi, ngudi tiép nhén ky, ghi 13 ho, chit dém, tén.

- Trong thoi han 3 ngay lam vidc dbi véi viée thay dbi, cai chinh h fich,
x4c dinh lai dan tdc; ngay trong ngay lam viée dbi véi viéc bd sung hé tich, néu
thdy viéc thay dbi, cai chinh, bd sung ho tich, x4c dinh lai dan tdc 13 cé co s&,
phtt hop véi quy dinh cia phap ludt dan sy va phép luét cé lién quan, Phong Tu
phap béo cédo Chi tich Uy ban nhén dan cip huyén. Trudng hop Chu tich Uy
ban phén dan cip huyén dong v gidl quyét thi ky Trich luc thay ddi/cai
chinh/bd sung hd tich/x4c dinh lai dén téc trong tng cip cho ngudi c¢é yéu clu;
cong chiic 1am céng tic hd tich ghi vao S6 dang ky thay dbi, cai chinh, bd sung
ho tich, xac dinh lai dén t§c va cing ngudi di déng ky hd tich ky vao Sé.

Buée 4. Tra két quas

1. Pia diém tra: B phan tiép nhin hd so va tré két qua UBND cép huyén .

2. Théi gian trd k{at qua: Trong gi® hanh chinh céc ngay tir tha 2 dén thir 7 (trir
cic ngay nghi L&, Tét theo quy dinh).

2. Cach thire thye hign:
- Ngudi cb yéu chu ding ky thay dbi, cai chinh, bd sung hd tich, xic dinh
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lai dén tc truc tiép thuc hién hodc by quyén cho ngudi khac thye hién;

- Ngudi thuc hién dang ky thay ddi, cai chinh, bd sung hé tich, xdc dinh
lai dan toc c6 thé ndp hod so truc tiép tai Uy ban nhéan dan cdp huyén cé thim
quyén hodc giri hd so qua hé thdng buu chinh.

3. Thanh phin, s8 lugng hb so:
a) Thanh phan hd so:

* Gidly 10 phdi xubt trinh

- H6 chiéu hodc ching minh nhén dén hoédc thé cén cuwde cong dan hodc
céc gldy to khdc c6 dan anh va théng tin cd nhén do co quan c6 thim quyén
cép, con gid tri st dung dé ching minh v& nhén than cta ngudi ¢ yéu cdu dang
ky thay dbi, cai chinh, bd sung ho tich, xdc dinh lai dan tdc.

- Gidy tb ching minh noi cu tril & xéc dinh thdm quyén dang ky trong
trudng hop cai chinh, bb sung ho tich, x4c dinh lai dan t9c khéng phai tai Uy
ban nhén dan ce“'tp huyén noi dang ky ho tich trude ddy (trong giai doan Co s&
dit liéu qudc gia v& dan cu va Co s& di lidu ho tich dién tir toan qudc chua
duoc xdy dung xong va thyire hién théng nhét trén tohn quéc).

Trudng hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢c6 chimg thuc cée gidy t& phat xudt trinh néu trén.

* Gidy to phdi ndp

- T khai dang ky thay ddi, cai chinh, b sung ho tich, x4c dinh laj dan
t6c theo miu.

- Giy td lién quan dén viéc thay dbi, c&i chinh, b sung hé tich, xdc djnh
lai dan tée,

- Vin ban Uy quyén theo quy dinh ctia phép lut trong trudmng hop ty quyén
thue hién viéc dang ky thay b1, cai chinh, bd sung ho tich, xdc dinh lai dén tée.
Truong hop ngudi duge vy quyén la dng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt ciia ngudi Gy quyén thi vin ban ty quyén khéng phii cong chimg, chimg
thuc, nhung phai cé gidy to chimg minh mbi quan hé véi ngudi ty quyén.

b) S6 luong hd so: 01 bd.

4. Théi han giai quyét:

- Ngay trong ngdy lam viée dbi voi viéc bd sung hd tich, truomg hop
nhan hd so sau 15 gir ma khdng giai quyét duge ngay thi tré két qua trong ngay
13m viéc tiép theo.

- 03 ngay lam viée dbi vo6i viée thay ddi, cai chinh hd tich, xdc dinh lai
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dan toc. Trudmg hop can phai x4c minh thi thoi han dwoc kéo dai khéng qua 06
ngay lam viée. '

5. Poi twgng thire hién thi tuc hanh chinh: Cé nhan,

6. Co quan thuwe hién tha tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh:

- Uy ban nthén dan cp huyén noi d8 ding ky hd tich trudce day hofic noi cir
tri ctia ngudi nude ngodi giai quyét viée cai chinh, bd sung ho tich ctia ngudi
nuée ngodi di diing ky hé tich tai co quan c6 thim quyén ctia Viét Nam.

- Uy ban nhén dan cép huyén noi da ding ky hé tich trude day giai quyét
vige thay ddi, cai chinh, bd sung hé tich, x4c dinh lai dén tdc cho ngudi Viét
Nam dinh cu & nudce ngoadi.

- Uy ban nhan dan cp huyén noi @i dang ky ho tich trude diy hodc noi cir
tri ctia c4 nhén giai quyét viéc thay dbi, cai chinh hd tich cho cbng din Viét
Nam tir d0 14 tudi trd [én cur trdt trong nurée; xac dinh lai dan toc.

b) Co quan truc tiép thirc hién tht tuc hanh chinh: Phong Tu phép tiép
nhén hd so v& tham muru Chu tich Uy ban nhan dén cip huyén xem xét, quyét
dinh.

¢) Co quan phdi hop: Khéng.

7. K#ét qué thue hign thiy tuc hanh chinh: Trich luc thay ddi/cai chinh/bd sung hod
tich/xac dinh lai dan tdc.

8. Lé phi: 28.000d/iéc (mién 1¢ phi cho nguoi thuge gia dinh 6 céng voi cdach
mang; nguoi thupe hp nghéo, ngudi khuyét tgt).

9. Tén miu don, miu td khai: T& khai ding ky thay dbi, cai chinh, bd sung hé
tich, xac dinh lai dén téc :

10. Yéu cdu, didu kién thwe hién thi tuc hanh chinh: khéng

11. Can cif phdp ly cia thia tuc hanh chinh:

~ Luat hd tich ndm 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phti quy
dinh chi tiét mot s didu va bién phép thi hanh Luat ho tich;

- Théng tw sé 15/2015/TT-BTP ngay 16/11/2015 ctia B& Tu phép
huéng din thi hanh moét s8 didu cia Lust hd tich va Nghi dinh sé
123/2015/ND-CP ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé
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diéu va bién phap thi hanh Luét ho tich;

- Théng tu s 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh stra
d6i, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
hudéng dan vé phi va 1& phi thude thdm quyén quyét dinh cta Hoi ddng nhén

dan tinh, thanh phé truc thude Trung uong;

- Quyét dinh s6 4764/2016/0P-UBND ngdy 09/12/2016 cua UBND tinh
Thanh Héa vé viéc ban himh mike thu, mién, giam, thu, ndp, quan Iy va sw dung
cde khodn phi, I¢ phi thubc thdm quyén cia Hbi dong nhdn ddn tink, dp dung

trén dia ban tinh Thanh Hoa.

CACMAU PON, TO KHAIL MAU KET QUA: Co.

Ghi chi: Phén chit in nghiéng 14 ndi dung stra di.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc lip - Tw do - Hanh phiic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TOC

Hg, chir dém, tén ngudi yéu QAL oot eseeeeeae e eeeees e reme e et et en e e en e
INGT CU BT @D e ee e see e seseese e oo s e s 18R e e A e e en s

Quan hé v&i ngudi d& nghi duoc thay dbi, cai chinh, x4c dinh lai dan tac, bd sung hd tich: ..o

P& nghi co quan déng ky viée 0 et sse e sses s s s e e e e

cho ngudi cb té&n dudi day

HO, ChIT GBI, 1815 1oveerririieisecsiieres e si s e e css e s seeseecsrnssssessasnarns s asnasaes s aenasessassanss Gidi tinh:................

TR oottt et aee ek e eeseeeeeeeeeeeeeebetaetessss o4 AR bes s edeseeeseen s eeamERs a4 eRe Rt e R e s Eae et et e beE S acE £ eEea Rt eE et e eae et emene e
Ly 0 ettt e R PR ER e R ER AR S AR BR E RS SR

Téi cam doan nhig ndi dung khai trén day 1a ding sur that va chju trach nhiém trudc phap luét vé cam
doan cia minh.

Lam tai: o L AGAY e thang ... HAM e

Nguoi yéu cau
(Ky, ghi rd ho, chi dém, tén)

Y kién cla ngudi dugc thay d6i ho, tn (néu Y kién cia cha va me (néu thay dbi ho, chir
ngudi d6 tir ¢ 9 tudi trd 1én); xé&c dinh lai dén dém, tén cho ngudi dudi 18 tudi)
toc (nu ngud do tir @i 15 tudi dén dudi 18 tubi) e



Chit thich:

1. Ghi 5 tén co quan dang ky viéc thay ddi, cai chinh, bb sung hé tich, xc dinh lai dan téc, xdc dinh lai
gidi tinh trong Gidy khai sinl.

2. Ghi theo dia chi dang ky thudmg tri; néu khéng c6 noi dang ky thudng tra thi ghi theo dija chi dang ky
tam trit; trudng hop khdng cé noi dang ky thuong tril va noi dang ky tam trit thi ghi theo noi dang sinh
séng.

3. Ghi théng tin vé gidy t& thy than nhir: hd chiéu, chimg mmh nhéan dan hoic gidy t& hop 18 thay thé (vi
dy: Chirng minh nhan dan sé 001089123 do Cong an thanh phé Ha Néi cp ngay 20/10/2004).

4, Ghi r6 loai viéc thue hién (vi du: thay d5i Ho).

5. Ghi 18 loai viée h¢ tich da dang ky trude day. Vi du: khai sinh ngay 05 thang 01 niim 2015 tai s 10
quyén s6 01/2015 ciia UBND xa Ha Hdi, huyén Thudng Tin, thanh pho Ha Néi.

6. Ghi 5 ndi dung thay ddi, cai chinh, x4c dinh lai dan tdc vi du: tir Nguyén Vian Nam thinh Vi Van Nam;
Trudng ho’p bd sung hd tich thi ghi r& ndi dung d& nghj bé sung. Vi dy: bd sung phin ghi v& qué quan
trong Gidy khai sinh nhur sau: Nghé An.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pdc lap - Ty do - Hanh phiic

....(l)
Sé: @ /TL..
......... , ngay. ..thang . .ndm 20...
TRICH LUC
........................................... (3)
Xac nhén:
HO, CTE GBINL, T8I0 ..o reerseresmesenessssmsssnsessssssssssss s s s s s o
NEAY, thANE, DAL ST oorremeieeommes s sssessrs s o s s
(€01 31 L DAL TGS cnrovesesmsmsersmssmsnses QUBEC tHEhE e
Gy 10 EUY THATL 0. oo esmemsemsesssss s s
Noi cu tri:........... e eeeessatoesesesaseeaeres s Aes Sea e tmm 84 RRR bR san e sr s SRR 01
IUGC e e
e T L P ——
SO AIMAY oo s e
Noi dang ky: @
T ) o —————— R bt e
NGUOI KY TRICH LUC

(K, ghi 15 ho, chit dém, tén, chitc vy, déng ddu)
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Chil thich:

() Ghi tén co quan cAp Trich luc h tich.

Néu 14 Uy ban nhan dén cép x4 thi ghi di 03 cdp hanh chinh (&, huyén, tinh); néu
12 Uy ban nhén dén cip huyén thi ghi di 02 cAp hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi r6 tén co quan dai dién va tén mrde co tru s& Co quan dai dién.

Vidy:  Tinh Thanh Ho4

Thénh phd Thanh Ho4
UBND phuong Lam Son

Hodge: Dat str quan Viét Nam tai Hoa Ky;

Tong lanh sir quan Viét Nam tai Osaka, Nh4t Ban

@ Ghi sb theo S ding k¥ thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dan tdc
va chit viét tét loai viéc giai quyét trong thuc té.

Vidu: 0L/TLTPHT néu 12 viée thay dbi ho tich;

hoic 02/TLCCHT néu I3 viéc cai chinh hd tich
hogic 05/TLBSHT néu I3 viéc b sung ho tich
hodc 08/TLXDLDT néu 14 viéc xdc dinh lai dan toc

®) Ghi theo loai viéc thirc t& giai quyét: thay dbi ho tich; cai chinh ho tich; bd sung
ho tich; x4c dinh lai dan te.

“) Ghi r5 tén loai gidy td, s6, tén co quan, ngay thang ndm cip gidy tb.

) Ghi theo ndi dung thuc té giai quyt: thay d8i ho/chit dém/tén; cai chinh ho, chit
dém, tén, ndm sinh, qué quan ...; bd sung dén toc, quéc tich, nim sinh ctia ngudi cha...;
xac dinh lai dan t6c.

© Ghi tén loai gidy to/sd dang ky ho tich c6 ndi dung duge y2u ciu thay ddi, cai
chinh, bd sung hé tich, s6, ngay thang nim dang ky.

Vi du: Trong S6 dang ky khai sinh va Giy khai sinh sé 02 ngay 05/01/2016

hosc: Trong S& ding ky két hon vi Giky chimg nhan két hén sb 05 ngly
14/01/2016

hoic: Trong S8 dang ky khai tir va Trich luc khai tir s6 04 ngay 07/01/2016

) Ghi t2n co quan dd dang ky, cip gidy t& hd tich truée ddy theo du cAp hanh
chinh

®) Ghi cu thé ndi dung thay dbi/cai chinh/bd sung/xéc dinh lai dan tde

Vi dy: Tir Nguyén Vin A, sinh nim 1959 thanh Nguyén Vin An, sinh nim 1960

hodc: Tir qué quéan: Dirc Tho, Ha Tinh thanh qué quan: Vinh, Nghé An.
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NQI DUNG CU THE CUAAT TUE) ) ’
GIAI QUYET CPA UBND'EAP HUYEN TINH THANH HOA
(Ban hémh kém theo Quyét difh 671444 /OD-UBND ngdy 48 thing < nim 2017
clia Chj\z:gchﬂy'baj whénldén tinh Thanh Héa)

I
- 4

H CHINH THUOC THAM QUYEN

Tén tha tuc hanh chinh: éh—i&éQSé'h(_“) tich viéc két hon cuia cong dan Viét
Nam d3 duogc gial quyét tai co quan cé thdm quyén cla nudc ngoai

Sé seri trén Co sé dif lidu qubc gia v& TTHC:

Linh vwe: HJ tich.

NOQIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thye hién:

Bude 1. Chuén bi hd so:

C4 nhén chuén bi hd so hop 18 theo quy dinh ciia phép luat.

Buwée 2. Tiép nhdn hd so ciia cd nhén, t§ chiie:

1. Pia diém tiép nhin: BO phan tiép nhin hd so va trd két qué clia UBND cép
huyén.

2. Théi gian tiép nhin: Trong gio' hanh chinh c4c ngay tir thit 2 dén thit 7 (tri¥ cée
ngay nghi L&, Tet theo quy dinh).

3. Nhitng diém cn luu ¥ khi tiép nhin hd so:

- P61 véi ngudi ndp hd so: Gidy o do co quan cd thdm quyén ciia mrde
ngoai cip, cong chimg hodc x4c nhin dé st dung cho viée dang ky h tich tai Viét
Nam phai dugc hop phép hoa lanh sw, trir treong hop duoe mién theo diéu uée
qudc t& ma Viét Nam 13 thanh vién; gify t bing tiéng nwée ngoai phai duoc dich
ra tifng Viét va cong chiing ban dich hodc ching thue chit ky ngudi dich theo quy
dinh cuia phap luét.

;{ » r . o L A A
- B6i v6i co quan tiep nhén ho so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 12 ban sao duge cp tir s§ géc
hodic ban sao dwoc chimg thyc tir ban chinh thi ngudi tiép nhdn hd so khong
duoc yéu cdu xuit trinh ban chinh; néu ngudl yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, @i chiéu ban chup véi ban
chinh va ky vao ban chup xéc nhan vé viéc da dbi chiéu ndi dung gidy to d¢,
khéng duge yéu cdu ngudi di ding ky ndp ban sao cé chitng thuc gidy to do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gify t& xuét trinh, ¢6i chiéu véi théng
tin trong T& khai va trd lai cho ngudi xudt trinh, khéng dwoc yéu cdu ngudi
dang k¥ hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01
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ban gifly to xuat trinh hoic ghi lai thong tin ciia gidy t& xudt trinh d luu ho so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, ¢t hd so ding ky hd
tich theo quy dinh clia phap luat hd tich, khong duoc yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phap luét ho tich khong quy dinh phai ndp.

r > r A d r Fa x r
Buwde 3. Xir Iy ho so ctia ca nhén, to chie:

- Ngudi ¢6 yéu cu ghi vao S8 ho tich vige két hon da duoc gial quyét tai
co quan c6 thdm quyén clia mrde ngoai (sau day goi 12 ghi chi két hon) ndp hd
so tai Uy ban nhén dén cip huyén c6 thim quyén.

- Ngudri tiép nhén c6 trach nhidm kidm tra ngay toan bd hd so, x4c dinh
tinh hop 18 clia gidy t& trong hd so do ngudi yéu clu ndp, xuat trinh; d5i chiéu
thong tin trong Td khai véi gidy to trong h so.

- Néu hd so day du, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan,
trong d6 ghi 15 ngdy, givy trd két qua; ndu hd so chwa ddy da, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khong thé bd sung, hoén thi¢n hd so ngay thi phai lip thinh vin ban hwéng dan,
trong d6 néu rd loai glay td, néi dung can bd sung, hoan thién, ky, ghi rd ho, chit
dém, tén ctia nguoi tlep nhén.

- Hd so sau khi d4 dugc huéng din theo quy dinh ma khong duoc bd
sung ddy da, hoan thién thi ngudi tiép nhdn tir chdi tiép nhan hd so. Viée tir
chéi tiép nhén hd so phai duge thé hién bing vin bén, trong d6 ghi 5 Iy do tir
chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Néu théy yéu cau ghi chi két hon dii didu kién, khéng thudc trudng hop
tir chbi ghi vao s viée két hon theo quy dinh, Phong Tu phap bio cédo Chi tich
Uy ban nhén dén cAp huyén xem xét, quyét dinb. Trudng hop Chi tich Uy ban
nhin dan dong ¥ giai quyét thi ky Trich luc ghi cha két hon cdp cho ngudi yéu
cAu; cdng chirc 1am cong tac hd tich ghi vao S8 ding ky két hon.”

Buéc 4. Tra két qua:

1. Pia diém tra: B phan tip nhan hd so va tra két qua UBND cp huyén .

2. Thoi gian trd két qua: Trong gitr hanh chinh cée ngay tir thir 2 dn thir 7 (trir
cac ngay nghi Lé, Tét theo quy dinh).

2. Cach thirc thyc hién:

- Ngudi 6 yéu cdu ghi chi két hén truc tiép thuc hién hodc 0y quyén
cho ngudi khéc thue hién viée ghi chii két hon;

- Ngudi thuc hién viée ghi chi két hon c6 thé ndp hd so truc tiép tai Uy
ban nhan dan cp huyén c6 thim quyén hozc giri hd so qua hé thdng buu chinh.
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3. Thanh ph%‘m, sb lwgng hd so:
a) Thanh phén hb so:

* Gidy to phai xudt trinh

- H5 chiéu hofic chimg minh nhén ddn hoic thé cin cudc cong dan hodc
ce}c gify t0 khac c6 dan anh va thong tir{ cé nhén do co quan cé thim guyén
cap, con gia tri st dung dé€ chimg minh vé nhén thén ctia ngudai ¢b yéu ciu ghi
chi két héon (gidy to thy than);

- Gidy to chimg mirh noi cur tri dé xé4c dinh thim quyén (trong gial doan
Co s& dit 1iéu quéc gia v& dan cu va Co s& dit liéu hd tich dién tir todn qudc
chua duge x8y dung xong vé thyc hién théng nhét trén toan quéc).

Truong hop gl hE‘3 so qua hé théng bwru chinh thi phai giri kém theo ban
sao c¢6 ching thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to phdi ngp

- T&r khai ghi chi két hén theo méu;

- Bén sao gidy t& chimg nhan viée két hén do co quan c6 thAm quyén cia
nudc ngoal cap;

~ -Bénsao gidy t& tly thén cla c4 hai bén nam, nit, néu giti hd so qua hé

thong buu chinh;

- Néu cbng dan Viét Nam d& ly hon hodc hiy viéc két hén tai co quan co
thdm quyén nuée ngoat thi phai ndp trich luc vé viée da ghi vao S4 hé tich viée
ly hén hodc huy viée két hon (Trich luc ghi chi ly hén).

- Véan ban Gy quyén theo quy dinh ciia phép lujt trong trudng hop ty
quyén thyc hién vige ghi cht két hon, Trudng hop ngudi duge iy quyén 14 6ng,
ba, cha, me, con, Vg, chéng, anh, chi, em rudt clia ngudi ay quyén thi van ban
0y quyén khéng phéi cdng chimg, ching thuc, nhung phéi ¢6 gify to chimg
minh mbi quan hé voi ngudi uy quyén.

b) $& lugng hd so: 01 bb.

4. Thoi han gidi quyét: 12 ngay lam viéc,

5. P6i twong thwe hién thii tuc hanh chinh: C4 nhin.

6. Co quan thye hién tha tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cip huyén noi
cu tri cua cong dén Vigt Nam.

b) Co quan tryc tiép thyre hién thi tuc hanh chinh: Phong Tw phép chp
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huyén tiép nhan hd so va tham mru Cha tich Uy ban nhén dan cip huyén xem
xét, quyét dinh.

¢) Co quan phdi hop: Khéng.

7. Két qua thure hién thi tae hanh chinh: Trich luc ghi chd két hén.

8. Lé phi: 75.000d/viéc. (mién Ié phi cho ngudi thuje gia dinh cé cong voi cdch
mang; ngwoi thue hd nghéo, ngudi khuyét t4t)

9, Tén mau don, miu t& khai: TO khai ghi chd két hén

10. Yéu cAu, didu kién thwe hién thi tuc hanh chinh:

- Vide két hén gifta céng dén Vidt Nam véi nhau hodic véi ngudi nude
ngoai di duoe gidi quyét tai co quan ¢ thidm quyén cta nuéc ngoai & nude
ngoai duoc ghi vao S8 hd tich ndu tai thdi didm két hén, céc bén dép tmg da
didu kién két hon va khong vi pham didu cAm theo quy dinh cia Luat hén nhan
va gia dinh Viét Nam.

- Néu vio thdi diém ding ky tai co quan c6 thdm quyén nudc ngoai, viée
két hon khéng dédp g diéu kién két hon, nhing khéng vi pham didu cAm theo
quy dinh cha Lut hdn nhan vi gia dinh, nhung vio thi didm yéu cu ghi vio
Sb ho tich viée két hon, hiu qua da duge khic phuc hodc vide ghi chu két hén
14 nhim bao v& quyén loi cta cdng dan Viét Nam va tré em, thi viée két hon
cling dugce ghi vao S6 ho tich.

- Yéu ciu ghi cha k&t hon bi tir chéi trong céc tredng hop sau:

+ Viéc két hén vi pham didu cim theo quy dinh ctia Lu#t hén nhan va
gia dinh.

+ Céng din Viét Nam két hon véi ngudi nwdc ngoii tai co quan dai
dién ngoai giao, co quan dai dién l&nh sy nudc ngoai tai Viét Nam.

11. Cin ctr phap ly ciia thi tuc hanh chinh:

- Luat hon nhén va gia dinh nam 2014;

- Luét ho tich ndm 2014;

- Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy
dinh chi tiét mdt sé didu va bién phép thi hanh Lust hé tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cta Bé Tu phép
huéng din thi hanh mot sé didu cia Luft hd tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh chi tiét mét sb
didu va bién phép thi hanh Luat hd tich;
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- Thong tu s 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira
dbi, bd sung Thong tw s 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
hudng din v& phi va 18 phi thudc thdm quyén quyét dinh ciia Hoi ddng nhan

dén tinh, thanh phd tryc thudc Trung vong;

- Quyét dinh 56 4764/2016/QP-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viée ban hanh mirc thu, mién, giam, thu, ngp, quan Iy va su dung
cdc khodn phi, 1& phi thuge thdm quyén cua Hpi dong nhén dén tinh, dp dung

trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAL MAU KET QUA: Cé.

Ghi chit: Phin chit in nghiéng 12 ndi dung sira dbi.
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CONG HOA XA HOX CHU NGHIA VIET NAM
Poclap - Tw do - Hanh phic

TO KHAI GHI CHU KET HON

Gy 1O M0V ThAN: @) et e e sas st sre e r s

Dé nghi co quan ghi vio s0 viée két hdn sau day:

Ho, chit dém, tén bén nit: .....cccceneenneee Ho, chit dém, tén bén nam: ...............
Ngay, thang, nam Sinh: ......c.cccoeecvinnenn Ngay, thang, nfm sinh: .....coveeeeenenen
DAN 8C: evvervresnereene Quéc tich: c.ovvrrenenen. DAN t0C: 1uovvvenernennns Quéc tich: eveuennnee.
N1 Ut @ oo NOL I P s
Gidy to tiy than: @ v Gidy to thy than: @ ..o reerreneens
D& dang kY KEEHON 121 «.oovoie e e ecns s ssasssass
........................................................................................... T I
CAD NEAY.orvres THANG corve TEIM cecerrrrrtreiseseersanasrnsesseseesesserebsssssensssssatsestsssessssenssssnsssans

chim dut®™,

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

T61 cam doan nhiing ndi dung khai trén ddy la ding sy thét va chiu trach nhiém
trude phép ludt v& cam doan ciia minh,
Tai liéu gwi kem theo To khai: Lam tgi: .......ngay ... thang ....... nam ..

Ngudi yéu chu
(Ky, ghi ré ho, chir dém, tén)

.......................................................................
.......................................................................
.......................................................................

.......................................................................
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Chi thich:

") Ghi r5 tén co quan thyre hién ghi chii két hén.

@ Ghi theo dia chi ding ky thudng trit; néu khdng ¢6 noi ding ky thudng tri thi ghi theo dja chi ding ky
tz_}:m trg; trudmg hop khéng cé noi ding ky thudng trit va noi ding ky tam trd thi ghi theo noi dang sinh
song.
® Ghi thdng tin vé gidy t& tity than nhu: ho chiéu, chimg minh nhan din_holic gidy t& hop 18 thay thé (vi
dy: Chimg minh nhén dén s6 001089123 do Céng an thanh phd Ha N6i cip ngay 20710/2004).

“) Ghi o tén giay té da cdng nhan vige két han cita co quan cb thém quyén cha nuée ngoai.

) Néu da timg két hén thi ghi 15 cin cir chdm dirt quan hé hén nhin & ddng phia duéi. Néu cén cir chdm
dirt quan hé hén nhin 1a ly hén thi ghi rd hinh thitc vén ban ly hén, ngay cé hiéu lye, tén co quan cip.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Pdc 1ap - Tw do - Hanh phuc

()

$6:®  /TLGCKH
v eeeoeny HGAY.... thdng .. ndm 20...

TRiCH LUC GHI CHU KET HON
Ho, chit dém, t&n vo: ..o HO, Chil d€m, tén chdng: . ...

Ngay, thing, nm sinh: ..o Ngay, théng, ndm sinh: .

DA OCE ..ot e DAITOCT
QUBCHICHE oo QUBCHCRE L
NOTCU T oo e s NOTCUTTL

Gifly 10 B0 AN oo oo Gy WY thAN:

Diang ky két hon tai: e e s s et rs e e AR SRR

D4 dugc ghi vao sb ho tich viée két hon./.

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chikc vy, dong ddu)
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Chi thich:

() Ghi tén co quan cép Trich luc; néu 14 Uy ban nhan dén cp huyén thi ghi di 02
cép hanh chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi r5 tén Co quan dai dién vi
tén nude co tru s& Co quan dai dién.

- Vidy: Tinh Thanh Hoé
UBND thanh ph$ Thanh Hoa

Hodc: Dai sit quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi sb ding ky trong Sb ding ky két hon

®) Ghi tén co quan, tén qubc gia mréc ngodi da ding ky két hén, tén loai gidy t
chitng nhan viéc két hon do co quan c6 thdm quyén mrée ngoai cip, sb (néu c6) va ngay,
théng, nam cép gidy t do.

Vi du:

Ding ky két hon tai Cong hoa Phap, Gidly chitng nhin két hén s 0AF3456 cip
ngay 08/3/2016.
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NOI DUNG CU THE cﬁyﬁ{t’}ﬁy e
GIAI QUYET CUA UBNDCAP HUYEN TiNH THANH HOA
(Ban homh kém theo Quyet diph s0: 18.{ /OP-UBND ngay 18 rhcingy ntim 2017
cia Chﬂg;ﬁkﬂybaﬁﬁ%‘ dén tinh Thanh Héa)
By
e

H CHINH THUOC THAM QUYEN

\ L] '3‘ r
Tén tha tuc hanh chinh: GIﬁ‘vé&%ﬁ'ygf_‘) tich viéc ly hon, hlty viéc két hon cla
cong dan Vit Nam d3 dirgc gial quyét tai co quan ¢6 thim quyén clia nude ngod

4 . n 2 ~ Yen A . A
So seri trén Co sé dir liéu quoc gia vé TTHC:

Linh vuc: HO tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thyc hién:

Buée 1. Chuin bi hd so:

Cé nhén chufn bj hd so hop 18 theo quy dinh cia phap ludt.

Buéc 2. Tiép nhin hd s¢ cha c4 nhin, t§ chitc:

1. Pia diém tiép nban: BS phan tiép nhén hd so va tra két qua cia UBND cép
huyén.

2. Thai gian tiép nhén: Trong git' hinh chinh cAc ngdy tir thir 2 dén thir 7 (trir céc
ngay nghi Lé, Tét theo quy dinh).

3. Nhitng diém cin lwun y khi tiép nhin hd so:

- Pbi véi ngudi ndp hd so: Gidy t& do co quan ¢ thdm quyén clia mrde
ngoai cip, cong chimg holic xc nhin @ st dung cho viéc ding ky hd tich tai Viét
Nam phai duge hop phap héa lanh sy, trir trudng hop dige midn theo didu udc
qubc t& ma Viét Nam 13 thanh vién; gidy to& béng tiéng nude ngodi phai duge dich
ra tiéng Viét va cong chimg béan dich ho#c chimg thuc chit ky ngudi dich theo quy
dinh ctia phap luit.

- D6i v6i co quan tiép nhén ho so:

+ Trudng hop ngudi yéu clu ndp gidy t& 12 ban sao dugc chp tir s§ géc
ho#ic ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhén hd so khéng
duoc yéu cu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xudt
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chidu ban chup véi ban
chinh v& k§ véo ban chup xéc nhén vé viée da di chiéu ndi dung gidy t& d9,
khéng dwoc yéu ciu ngudi di dang k§ ndp ban sao ¢ chimg thuc giéy t& do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy t& khi ding ky hd tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy & xuét trinh, dbi chiéu véi théng
tin trong T¢ khai va trd lai cho ngudi xuét trinh, khong duge yéu cdu ngudi
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ding ky ho tich ndp thém bén sao gidy t& d6. Ngudi tiép nhan cé thé chup 01
ban gidy t& xuét trinh hosic ghi lai thong tin clia gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tidp nhan ding, du hd so dang ky hd
tich theo quy dinh clia phép ludt hd tich, khéng duge yéu ciu ngudi ding ky ho
tich ndp thém gidy t& ma phép luat hé tich khong quy dinh phai n0p

Buée 3. Xir Iy hd so ciia cd nhén, td chive:

- Ngudi ¢ yéu cdu ghi vao S6 hd tich vide ly hén, hily viée két hon da
duoce gidi quyét tai co quan c6 thdm quyén clia nurde ngodi (sau day goi 1a ghi
chit ly hén) ndp hd so tai Uy ban nhan déan cip huyén c6 thim quyén.

- Ngudi tiép nhan ¢ trach nhiém kiém tra ngay toén bd hd so, xic dinh
tinh hop 18 ciia gidy t& trong hd so do ngudi yéu ciu nép, xut trinh; d6i chiéu
thong tin trong T khai véi gidly to trong hd so.

- Néu hd so diy di, hop 18, ngudi tiép nhan hd so vidt gidy tiép nhén,
trong d6 ghi rd ngdy, giv tra két qua; néu hd so chua diy du, hoan thién thi
huéng din ngudi nép hd so b sung, hoan thién theo quy dinh; trudmg hop
khong thé bd sung, hoan thién hd so ngay thi phéi 1ap thanh vin ban hudng dn,
trong d6 néu 15 loai gidy to, ndi dung can b sung, hoan thién, ky, ghi & ho, chi
dém, tén clia ngudi tiép nhén.

- Hb so sau khi di duoc hudéng dan theo quy dinh ma khéng dwoc bb
sung ddy du, hoan thién thi ngudi tiép nhan tir chdi tidp nhan hd so. Viée tir
chdi tiép nhan hd so phai dugc thé hién bing van ban, trong d6 ghi 16 1y do tir
chbi, ngudi tiép nhan k¥, ghi 16 ho, chit dém, tén.

- Néu thiy yéu ciu ghi chii Iy hon 13 phit hop quy dinh phap ludt, viéc ly
hén, hity viéc két hon khéng thude trudng hop c6 don y&u cau thi hanh tai Viét
Nam ho#c c6 don yéu ciu kh6ng coéng nhan tai Viét Nam dugc ding tai trén
Cbng théng tin dign tir cita B3 Tu phap thi Phong Tu phép béo cdo Chii tich Uy
ban nhan dan cdp huyén xem xét, quyét dinh. Trudng hop Chiu tich Uy ban
nhén dan ddng ¥ giai quyét thi ky Trich luc ghi chii ly hén cdp cho ngudi yéu
chu; cong chirc lam cbng tac hd tich ghi vao S6 ghi chi Iy hon.

Buée 4. Tra két qua:
1. Pia diém tri: Bo phén tiép nhén hd so va tra két qua UBND cép huyén .

2. Thoi gian tra két qua: Trong gi®y hanh chinh c4c ngay tir thir 2 dén the 7 (trr
céc ngay nghi L&, Tét theo quy dinh).

2. Cach thice thwe hién:

- Ngudi ¢6 yéu cdu ghi chii ly hon tryc tiép thyuc hién hodc ity quyén cho
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ngudi Khéc thyc hién viée ghi ch Iy hon;

- Ngudi thuc hién viéc ghi cha ly hén ¢b thé ndp hé so true tiép tai Uy
ban nhan dan cdp huyén cé thim quyén hodc gui hd so qua hé théng buu chinh.

3. Thanh phin, sb lwong hd so:
a) Thanh phén hd so:

* Gidy to phii xuit trinh

- Hb chiéu hoic ching minh nhén dén hodc thé cin cudc cdng dén hodc
céc gifly t& khdc c6 dén anh va thdng tin ¢4 nhén do co quan c6 thim quyén
cép, cdn gid tr sir dung @ chimg minh v& nhan thén cta ngudi cb yéu céu ghi
chd Iy hon.

- Gidy to chimg minh noi cu trd @& x4c dinh thdm quyén trong trudng
hop cong ddn Viét Nam tir nuéc ngoai vé thudng trit tai Viét Nam c6 yé&u cdu
ghi cht Iy hén, céng dan Viét Nam khéng thudng tré tai Viét Nam yéu cdu ghi
chii ly hon tai Uy ban nhén dén cz”'tp huyén noi cu tra trude khi xuit canh (trong
gial doan Co s& dit liéu quéc gia v& dan cu va Co s& dit lidu ho tich dién tir toan
qubc chua duge xdy dung xong va thuc hién thng nhét trén todn quéc).

Trudng hop gii hd so qua hé théng buu chinh thi phai gli kém theo ban
sa0 c6 chimg thue cic gidy t& phai xudt trinh néu trén.

* Gidy to' phéi nop

- T khai ghi cha Iy hon theo miu;

- Bén sao Bén én, quyét dinh ly hon, hiry két hén, vin ban théa thusn by
hon hodc gidy td khdc céng nhén viéc Iy hon do co quan c6 thdm quyén cia
nude ngodi cdp di 6 hidu lyc phép lut.

- Vin béan 0y quyén theo quy dinh cia phép luit trong trudng hop uy
quyén thuc hién viée ghi chi Iy hon. Trudmg hop ngudi duge iy quyén 13 6ng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi tty quyén thi vin ban
Uy quyén khéng phai cong chimg, chimg thuc, nhung phai cé gidy t& ching
minh mdi quan hé véi ngudi ty quyén.

b) S6 luong hd so: 01 bb.

4. Thoi han gidi quyét: 12 ngay lam viéc.

5. PSi twong thie hién thi tuc hanh chinh: C4 nhén,

6. Co quan thuwce hién thi tuc hanh chinh:
a) Co quan cd thdm quyén quyét dinh:
Uy ban nhén dan cip huyén noi d3 déng ky két hon hodc ghi vao S& hd
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tich viéc két hon trude ddy thie hién ghi chd ly hén.

Trudmg hop viée két hén hodc ghi chii viée két hén trude day thue hién
tai S& Tur phap thi viéc ghi chii Iy hén do Uy ban nhan dén cip huyén noi cir tri
cia cOng dan Viét Nam thuc hién.

Trudmg hop viée két hén trude day duge ding ky tai Uy ban nhan dén
cAp x4 thi viéc ghi chii ly hén do Uy ban nhan dén cép huyén cAp trén thuc
hién.

Truong hop cong dan Viét Nam khong thudng trd tai Viét Nam thi viéc
ghi chti ly hén do Uy ban nhan dan cip huyén noi cu trit trirde khi xudt cinh
cua cong dan Viét Nam thuc hién.

- Céng dan Viét Nam tlr niréc ngoai vé thudng tri tai Viét Nam cé yéu
cAu ghi chii ly hén ma vidc két hén trirde day dugce dang ky tai Co quan dai
dién hodc tai co quan cé thAm quyén nudc ngoai thi viée ghi chi ly hén do
Uy ban nhén dan cip huyén noi céng dan Viét Nam thurdng tri thyc hién.

- Cong dén Viét Nam cu tri & nudc ngoai cé yéu cau ghi chii ly hén dé
két hon méi ma viée két hon trude day duge ding ky tai Co quan dai dién hodc
tai co quan c6 thdm quyén nuée ngodi thi vide ghi chii Iy hén do Uy ban nhan
dén cAp huyén noi tiép nhén hd so k&t hén méi thue hién.

b) Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tu phép cp
huyén tiép nhan hd so va tham muu Chi tich Uy ban nhan dan cAp huyén xem
Xét, quyét dinh.

¢) Co quan phéi hop: Khéng.

7. Két qua thwe hién thii tuc hanh chinh: Trich luc ghi chii ly hén

8. L& phi: 75.000d/Niéc.(mién Ié pht cho nguwdi thujc gia dinh c6 céng voi cdch
mang; nguoi thugc hd ngheo, nguoi khuyét tét)

9, Tén miu don, mau to khai: Td khai ghi chii ly hén

10. Yéu ciu, didu kién thrwe hién thi tuc hanh chinh:
- Ban 4n, quyét dinh ly hén, hily két hon, vin ban thoa thudn ly hén d& c6
hiéu luc phép luat hosic gify to khac cong mhan viée ly hdn do co quan c6 thim
quyé“:n clia nurée ngodi cAp khéng vi pham quy dinh cfia Lut hén nhén va gia dinh.

- Viéc ly hén, hiy két hén clia cong din Viét Nam do co quan c6 thdm
quyén nudc ngodi gial quyét khong thude trudmg hop cb don yéu cdu thi hanh
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tal Viét Nam hodc cé don yéu ciu khéng cong nhan tai Viét Nam.

- Cong dén Viét Nam d3 ly hon, hity viéc két hén & nude ngod, sau dé
vé nude thudng trii hoc 1am thil tuc dang ky két hén mdéi tai co quan c6 thdm
quyén chia Viét Nam thi phéi ghi chi ly hon. Trudng hop da nhidu 1dn ly hén
hogic hiy viée két hén thi chi lam thi tuc ghi chit 14n ly hén, hiy viée két hén
gén nhit,

11. Can cir phap Iy cida thd tuc hanh chinh:

- Lujt hd tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 chia Chinh phi quy
dinh chi tiét mdt s& didu va bién phép thi hanh Luét ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phap
huréng din thi hanh mot s§ didu cha Lust ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cha Chinh pht quy dinh chi tiét mét sd
diéu va bién phap thi hanh Luat ho tich;

- Théng tu s& 179/2015/TT-BTC ngay 13/11/2015 cha B3 Tai chinh
stra 361, bd sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 cha BH Tai
chinh huéng din v& phi va 18 phi thude thdm quyén quyét dinh ciha Hbi ddng
nhén dén tinh, thanh phé true thude Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viée ban hénh mite thu, mién, giam, thu, ndp, quan ly va su dung
cde khodn phi, 1é phi thude thém quyén cua Hoi dé‘ng nhdn ddn tinh, dp dung
irén dia _b&n tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET: Cé.
Ghi chti: Phin chit in nghiéng 13 ndi dung stra d¢bi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 14p - Ty do - Hanh phic

TO KHAI GHI CHU LY HON

Ho, chit d8m, 180 NEWOT YEU CALL  wrrcvereeirierieriitiaeisiiirinss st ssse s et s ssn et
NIOT CU T D) e et srsees et e oo e oo e s oo e e

Quan hé v6i ngudi duge ghi Chll .o e

D& nghi ghi va0 $8 hd tich VIEC v.vveeereerrnemerersonneenne da dwgc giai quyét tai co quan cé
thadm quyén clia mrdc ngoai cho ngudi dudi day:

Ho, chilt 801, T8I ..vvvveceeceee e eeeeevieeeeaevanecnnneeneren e sereeneennnenns. GIOT HiRRELL L

Ngay, thang, nam, SN ... s

Gidy t& thy than: @,

NOT U T NIBI DAY «evvvee e ceeestirninrss s e s rrsrrsrsssrseianseasn e s ssresrans e tearn s n s e s r e
N1 cir il trirGC KI XUBAL CATNL vovvevveerercrnnrassssannereressssenesssssssnennsesssssssssssssssaesssnsessssssnanion

HO, Ot @310 EBI: ... .ve.eee e eeeeeeeeeesenseesessiens e ereeneeereeennes

Gidy to tity than: @ e,
TREO ) e s e e

Téi cam doan nhitng ndi dung khai trén day 1a ding sw that va chiu trach nhiém trude
phép ludt v& cam doan clia minh.
Tai liéu gui kém theo To khai: Lamtgi: ... §‘gay ... thdng ....... nam ...
Nguwot yéu cau
(Ky, ghi rd ho, chit dém, tén)

.......................................................................
.......................................................................

......................................................................
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Chu thich:

) Ghi r5 tén co quan thyrc hién ghi cha b tich.

2) Ghi theo dja chi déing ky thudng trd; néu khéng c6 noi ding ky thudng trii thi ghi theo dja chi ding ky tam tri;
trirdmg hop khéng c6 noi dang ky thudng trt va noi ding ky tam tré thi ghi theo noi dang sinh séng.

(3) Ghi thong tin vé giy t& thy thén nhu: ho chiéu, chimg minh nhin din hoic gidy t& hop |8 thay thé (vi du: Chtmg
minh nhén d4n s§ 001089123 do Céng an thanh phé Ha Noi cdp ngay 20/10/2004).

“) Ghi r6 hinh thirc vén ban: Ban 4n/quyét dinh/ tha thusn/céc hinh thirc khac.

%) Ghi r& tén co quan nudc ngodi di gidi quyét ly hén/hiy két hon.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Pbe 14p - Tw do - Hanh phic
()

g5:® /TLGCLH veeeee e, HIGQY . thdng . ndm 20...

TRICH LUC GHI CHU LY HON

Ho, chill @8I, $8I17 ..ot st

Ngay, thang, ndm sinh:....

Gi6i tinh: .o DANOCE e QUOC HERE
Gy 1ty thA®) e e
INOT U UL e s e s
Puoe ghi vio sd hp tich VIBEY e da

gidi quyét tai nwde ngoai voi ngudi cb tén dudi day:
Ho, Chit @8I, TN ...t s e

®) Ngay, thang, nam sinh: _

Gidi tinhe o DAL O oo Qudc tieh: o

GHAY 10 1Y AN oo .

CAP NZAY .o+ /.

NGUOI KY TRICH LUC
(Ky, ghi v ho, chik dém, tén, chirc vy, dong ddu)
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Chul thich:

() Ghi tén co quan cAp Trich luc; néu 1 Uy ban nhén din cAp huyén thi ghi di 02
cAp hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi rd t8n Co quan dai dién va
tén nudc co tru s& Co quan dai dién.

Vi du: Tinh Thanh Ho4
UBND thanh phd Thanh Hoa

Hode: Pai str quén Viét Nam tai Hoa K¥;
Téng 14nh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi s dang ky trong Sb ghi chti ly hon
®) Ghi 5 tén loai gidly t&, 6, tén co quan, ngly, thing, nim cip gidy t&r do

™ Ghi 15 loai viée thue té: ly hon hoidic hily viéc két hon

) Néu trong gidy t& ching minh viée ly hén/hiiy viée két hén co thong tin hodc
ngudi yéu ciu ghi chf cung chp dugce thong tin thi ghi; néu khong c6 thdng tin thi khéng
in/khdng ghi trong Trich luc ghi cha ly hon.

®) Ghi 5 tén loai gidy td, sb, tén co quan, ngdy thang nim cAp gify t& chimg minh
viée ly hon/hity viéc két hén do co quan c6 thdm quyén nude ngoai cip

Vidy:
Bén 4n ly hon s6 02FA 123456 do Tda 4n Sydney, Australia cp ngay 22/12/2015

hodc: Gily chitng nhén ly hén/Ban théa thudn ly hon do Co quan daing ky ho tich tinh
...., Pai Loan cip ngay 23/12/2015.
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a

NQIDUNG CU THE CUA THU TUOﬂANH CHINH THUOQC THAM QUYEN

GIAI QUYET cﬁA UBNQ HUYEN TINH THANH HOA
(Ban hawmh kém theo O et dirnh $6: J-& UBND ngay 48 thing 7 nam 2017
cua Ch tich Uy baiik nﬁqn dén tinh Thanh Hoa)
NN 4

Tén thi tuc hanh chmh%ht Va0’§/ hd tich viée hf tich khic cia céng dén
Viét Nam da duoc giai quyét tai co quan c6 thim quyén ciia nude ngoai (khai
sinh; gidm h@; nhén cha, me, con; xéac dinh cha, me, con; nudi con nudi; khai
tir; thay déi ho tich).

Sb seri trén Co s& di¥ lidu quéc gia vé TTHC:

Linh vuc: Hb tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thue hién:

Bwée 1. Chuin bi hé so:

C4 nhan chudn bj hd so hop 18 theo quy dinh ciia phép lujt.

Buwée 2. Tiép nhéan hd so cia ca nhin, t5 chive:

1. Pia diém tiép nhan: B4 phan tiép nhan hd so va tra két qua ciia UBND cép
huyén.

2. Thoi gian tlep nhén: Trong gid hanh chinh c4c ngay tir thit 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhirng difm cin luu ¥ khi tiép nhin hd so:

- Péi véi ngudi ndp hd so: Gidy to do co quan cé thim quyén cila nuée
ngoai cép, céng chimg hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét
Nam phéi duwoc hop phéap héa linh sy, i tredng hop duoe midn theo didu wdc
qubc t€ ma Viét Nam la thanh vién; gidy to bing tiéng nudce ngoai phai duge dich
ra tiéng Viét va cong chitng ban dich hosic chimg thuc chit k¥ ngudi dich theo quy
dinh ctia phap luét.

- D61 v6i co quan tiép nhén hd so:

+ Trudng hop ngudi yéu cu ndp gidy to 12 ban sao duge cip oir sb gbe
hodc ban sao duge ching thue tir ban chinh thi ngudi tiép nhan hé so khéng
duoc yéu chu xuit trinh ban chinh; néu ngudt yéu ciu chi ndp ban chup va xuft
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, dbi chifu ban chup véi ban
chinh va ky vio ban chup xdc nhan vé viée da dbi chiéu néi dung gidy t& do,
khéng duge yéu ciu ngudi di ding ky ndp ban sao c6 chimg thuc gidy t& do.

+ Trudng hop phép ludt quy djnh xuft trinh gidy t& khi dang ky h tich,
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ngudi tiép nhan cé trich nhidm kiém tra gidy t& xuat trinh, d6i chidu voi théng
tin trong T& khai va tra lai cho ngudi xuét trinh, khéng dwoc yau clu ngudi
dang ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01
ban gidy t& xuét trinh hojic ghi lai thong tin cia gidy t& xudt trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhidm tiép nhan ding, di hd so ding ky ho
tich theo quy dinh clia phép Iuat hd tich, khong dirgc yéu ciu ngudi dang ky ho
tich ndp thém gidy t& ma phép luét ho tich khéng quy dinh phai nop

Buéde 3. Xir Iy hd so cita ¢4 nhin, tb chire:

- Ngudi yéu ciu ghi vao Sé ho tich vigc khai sinh; giam ho; nhén cha,
me, con; x4c dinh cha, me, con; nudi con nudi; khai tir; thay d6i ho tich da
dwgc giai quyét tai co quan c6 thdm quyén clia nuéc ngoal (sau day goi la
ghi chu thay d6i hé tich c6 yéu t6 nude ngoai) ndp hd so tai Uy ban nhan dén
cip huyén c6 thim quyén.

- Ngudi tiép nhan c6 trach nhidm kiém tra ngay toan bd hd so, x4c dinh
tinh hop 18 cla gidy t& trong hd so do ngudi yéu ciu ndp, xubt trinh; dbi chibu
théng tin trong T& khai véi gidy t& trong hd so.

- Néu hd so ddy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén,
trong d6 ghi r6 ngdy, gio tra két qua; néu hd so chua diy di, hodn thién thi
huéng din ngudi nop hd so bd sung, hoan thidn theo quy dinh; tnrdng hop
khéng thé bd sung, hoan thién hd so ngay thi phat 14p thanh van ban huéng dan,
trong d6 ndu r loai gidy t&, ndi dung cin bd sung, hoan thién, kY, ghi 15 ho, chit
dém, tén clia nguoi tiép nhén.

- Hb so sau khi d& dugce hiéng din theo quy dinh mé khong duge bé
sung ddy du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir
chdi ti&p nhan hé so phai drge thé hién bang van ban, trong d6 ghi & Iy do tir
chéi, ngudi tiép nhan ky, ghi 6 ho, chit dém, tén.

- Néu thy yéu cau ghi chu thay @5i hé tich c6 yéu t6 nuée ngoai di didu
kién, phti hop quy dinh phép luat, Phong Tir phép bio cdo Chi tich Uy ban
nhén dan cip huyén. Trudng hgp Chi tich Uy ban nhén dan dong ¥ giai quyét
thi ky Trich luc hd tich trong img cip cho ngudi yéu ciu; céng chirc lam cong
tac hg tich ght ndi dung ghi chi vao S8 ho tich theo quy dinh.

Buéc 4. Tra két qua:
1. Pia diém tra: Bo phan tiép nhan hd so va tra két qua UBND cép huyén .
2. Thoi gian tra két qua: Trong gidr hanh chinh céc ngdy tir thit 2 dén thit 7 (trix
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céc ngdy nghi LE, Tét theo quy dinh).

2. Cach thie thye hién:

- Ngudi ¢ yéu cdu ghi chi thay ddi hd tich c6 yéu té nuéc ngoai truc
tiép thuc hién hodc iy quyén cho ngudi khac thuc hién viéc ghi chy;

- Ngudi thyre hién viée ghi chi ¢ thé ndp hd so true tiép tai Uy ban nhan
dan cAp huyén c6 thdm quyén hodic giti hd so qua hé théng buu chinh.

3. Thanh phﬁn, sb lwong ho so:
a) Thanh phan hd so:
* Gidly t& phdi xuit trinh:

- Ho chiéu hotic chimg minh nhén dén hodc thé cin cude cdng dan hodc cc
gify t& khéc ¢6 ddn nh va thong tin c4 nhén do co quan ¢ thim quyén cép, con
gi4 tri sir dung d& chimg minh vé nhan thén cia ngudi cb yéu ciu ghi chu thay db
hé tich cb yéu t6 mrde ngodi;

- Gify t& chirmg minh noi cu trii d& x4c dinh thdm quyén ghi cht thay dbi
ho tich ¢6 yéu t& nuwdc ngodi (trong giai doan Co s& dir lidu québc gia vé dan cu
va Co s& dif 1iéu ho tich dién tir toan qudc chua duoce xdy dung xong va thue
hién thdng nhét trén toan qubc),

Trudng hop giti hd so qua hé théng bwu chinh thi phai giti kém theo ban
sao c6 chimg thuc cdc gidy t phai xuét trinh néu trén.

* Gidy t phéi nip
- Tt khai theo mAu quy dinh.

- Ban sao gidy t& ching minh viéc ho tich dd dugce giai quyét tai co quan
cd tham quyén clia nuréc ngoai.

- Vin ban thda thugn lwa chon quéc tich Viét Nam cho con cia cha, me
a@bi voi trudng hop ngudi yéu chu ghi vao S6 h tich viée khai sinh c6 cha hosc
me 14 cong dan Viét Nam, ngudi kia la ngwoi nuwde ngodi, trong truong hgp
Gidy khai sinh va gidy t& di lai qudc t& do co quan cé thdm quyén nuéc ngoal
cip khong ghi qubc tich ctia ngudi con.

- Vin ban Uy quyén theo quy dinh ctia phép luft trong trudng hop dy
quyén thue hién viéc ghi cht. Trudmg hop ngudi duge by quyén 14 éng, ba, cha,
me, con, vg, chdng, anh, chi, em rudt clia ngudi iy quyén thi vén ban ty quyén
khéng phal céng ching, chimg thwc, nhung phai ¢ gidy t& chimg minh mébi
quan hé v6i ngudi ty quyén.

b) $& Iwong hd so: 01 bd.
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4. Théri han giai quyét: Ngay trong ngdy tiép nhan hd so, trudng hop nhén hd
so sau 15 gir ma khong gial quyét dugc ngay thi tra két qué trong ngay lam
viée tiép theo. Trong trudng hop phai xdc minh thi thoi han gidi quyét khéng
qua 3 ngay lam viéc.

5. Pbi twong thwe hién thi tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dan cép huyén noi cu trt cla cong dan Viét Nam ghi vao
S ho tich viéc khai sinh; giam hd; nhan cha, me, con; x4c dinh cha, me, con;
nudi con nudi; thay dbi hd tich da dwoc giai quyét tai co quan c6 thdm quyén
clia nudc ngoai. '

- Uy ban nhan dén cip huyén noi cur tri ctia ngudi b trach nhiérn khai tir
ghi vao S8 ho tich viée khai tir d8 dwoc giai quyét tai co quan c6 thdm quyén
cta nudc ngoai.

b) Co quan tryc tiép thwc hién thi tuc hanh chinh: Phong Tu phép cép
huyén tiép nhan hd so va tham muu Chi tich Uy ban nhén dén cp huyén xem
xét, quyét dinh.

¢) Co quan phdi hop: Khong,

7. Két qué thuc hién thii tyc hanh chinh: Trich luc ghi vao s ho tich viée khai
sinh/Trich luc ghi chi thay dbi h tich.

8. Lé phi: 75.000dNiée. (mién I¢ phi cho ngudi thudc gia dinh c6 cong véi chch
mang; nguoi thuge hd nghéo, nguoi khuyét tdr)

9. Tén mau don, miu t& khai: To khai ghi vao sd hd tich viéc khai sinh; Ttr
khail ghi vao sb ho tich viéc khai tir; T khat ghi vio sb hd tich viéc nudi con
nudi; To khai ghi chi viéc giam hd, nhén cha, me, con; T khai ghi chi thay
@bi ho tich.

10. Yéu ciu, didu kién thue hién thi tuc hanh chinh: Khéng.

11. Can cit phap Iy ciia thi tuc hanh chinh:

- Luét ho tich nam 2014;

- Nghi dinh sé 123/2015/NB-CP ngdy 15/11/2015 cia Chinh phi quy
dinh chi tiét mot s6 didu va bién phap thi hanh Luét ho tich;

- Théng tw s& 15/2015/TT-BTP ngdy 16/11/2015 cha B Tu phap
huéng din thi hinh mdt sb didu ciia Luat hd tich va Nghi dinh sb
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123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sb
diéu va bién phép thi hanh Luat ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira
@81, bd sung Théng tu s§ 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
huéng dén vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi ddng nhén
dan tinh, thanh phd trwe thube Trung wong;

- Quyét dinh s6 4764/2016/0D-UBND ngay 09/12/2016 cua UBND tinh
Thanh Héa vé viéc ban hanh mikc thu, mién, giam, thu, ndp, quin Iy va sit dung
cdc khodm phi, 12 phi thuéc tham quyén cua Hbi dong nhan ddn tinh, dp dung
trén dia baw tinh Thanh Héa.,

CAC MAU PON, TO KHAX MAU KET QUA: Cé.

Ghi chit: Phan chit in nghiéng la ndi dung sira ddi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Twdo - Hanh phice

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH
KAIE G ) oot sssssr s mssen s smresseressessesionse '
Ho, chit dém, tén ngwoi yéu CAUL 1ot er e e bbb e s ar e e et
GIAY 10 1Y THAN P oo sssses s s b eseseessersassatbs s ssss semses s ss sessnsesss
O U T oot eeeeeees v esesees seeseseesanesns e esemretsasasssrenessrasasstiesessesesensssassansemsansessnssans
Quan hé v6i nguoi duge khai SInh: .
D& nghi ghi vao s& h tich viée khai sinh cho ngudi cé tén duti day:

---------------------------------------------------------------------------------------------------------------------------------------

IO BT oar e ee et oee e ettt ee et e e eme e ee s e e et et eaee s e s abe s s e ne Saaan ean aea e e s enen i nat s e s e e e e ne
QUE QUALL -vovrereeeercreserisressits s s s arses et s st s e se e s sm et s s SRt s sa s

Ho, chir d&m, tEn cha: ..ot
NAM I vorvrevireererereenens DAN EC: wrvreererevreesieens QuC IR oo

Ho, chil @8I, T8I IIE: «..oovieeioeeieci it s
NAm SINh: +oveeeveeercrneeniens Dan tdc: .coovvrenee Qudc tich: ..o

........................................................................................................................................

P duge dang Ky Khai SIh t2I® ..o sesseses e st s sisssssssss e e
Gidy khai sinh 86 coooorvovvvveeeereeeeee CAP NEAY.corvrros o] e

Tdi cam doan nhitng ndi dung khai trén diy 1a ding sy thét va chju trach nhiém truge
phap luit vé cam doan ctia minh.
Lamtgic oo n8AY .. thang ....... nm ........

Ngudi yéu chu
(Ky, ghi rd ho, chir dém, tén)
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Chii thich:
") Ghi 6 t&n co quan ghi vao s& ho tich viéc khai sinh
Vi du: Uy ban nhan dan quén 1, thanh phd H3 Chi Minh
@) Ghi théng tin vé gidy t&r tity than clia ngudi di ding ky, ghi 16 s6, co quan cip,
ngy cép hd chidu, chimg minh nhan din hodc gify t& hop 18 thay thé
Vi dy: Chitng minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cfp
ngay 20/10/2004.
®) Ghi theo dia chi ding ky thudng tri; néu khéng c6 noi déng ky thudng trd thi
ghi theo dja chi ding ky tam tri; trudmg hgp khong c6 noi ding ky thuong trii va noi
ding ky tam trci thi ghi theo noi dang sinh sng.
™) Ghi 16 tén co quan, tén qubc gia nrée ngoai da ding ky sur kién ho tich.
®) Ghi 58, ngay, thang, nim co quan nudc ngoai clp Gidy khai sinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phiic

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU
KA @0 D oo et s s

Ho, chil dém, tEN NEWOT FEU CAUL  .oovvvveeerivrrraessissrsrssessssssiss e s sseseeess s s e sasss s
(2)

IO G UL M7 oo ceeereee s s esessessseeesa e e e R s e £ 81 4284550 805 RS0
GHAY 0 TOY THANE ) e e e e
Quan h& VO NEUDT GH CHEL .. ....oooerererrtrsmsstetmrsmesrsrsssosstss e e st e
Pé nghi ghi vao 6 ho tich viéc khai tit cho ngudi ¢b tén dudi day:

Ho, Chil GBIM, T8I1] oo recriaercccemmmmsssssss s sersssssssssosssssssssssssssss esnssssssas Gidi tinh: oo
NEAY, tNANE, NENT SIIIL oo sssrrs s sss st oase st e
AN EOC e e smmsssrs st s sesosessssssseessessresssses s QUAC HCRT oo
Noi cur trt cubi cling: ) e e e et

Gidy t& iy than: ) e oo oo seees ettt ser s et e st AR SRRt R b

D4 chét vA0 1AC: orvvereereerernen 22 Lo SR, 5] 11D s 1=+ — thang ........... 1 1:1 1

T6i cam doan nhirng ndi dung khai trén ddy 14 ding sy that va chju trdch nhiém trudc
phép luit v& cam doan ciia minh.

Tai liéu guri kém theo To khai: Lam tqic oo REEY o thang ....... nam ........

....................................................................... Nguwdi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)

.......................................................................
.......................................................................

.......................................................................
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Chii thich:

™ Ghi 15 tén co quan thye hién ghi cht hd tich.
@ Ghi theo dja chi dang ky thudng trit; néu khéng 6 noi dang ky thudng tri thi ghi theo dia chi dang ky
tam trl; trrong hop khong cd noi dang ky thudng trd va noi dang ky tam trd thi ghi theo dia chi noi sinh
sdng thirc té.
® Ghi théng tin vé gidy t& tity than nhu: hd chiéu, chitng minh nhan din hoc gidy t& hop 18 thay thé (vi
du: Chirng minh nhan dan s 00108912345 do Céng an thanh phd Ha Ni cip ngay 20/10/2004).

“) Ghi 15 tén gidy t& h6 tich dirge co quan c6 thim quyén nurée ngoi cép.

) Ghi 5 tén co quan murée ngoai da dang ky su kién hg tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 14p - Tuw do - Hanh phic

TO KHAX GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chit d8m, tn NZUOT YEU CAUL  cevvieniicrviiinieneientinnrr b sttt
. . (2
NG CUE T P ettt ettt ettt st s s s

D& nghi ghi vao sd ho tich viéc nudi con nudi da dwge giai quyét tai co quan co thim
quyén ctia nude ngoai cho ngudi duéi day:

Ho, chil: @8, tBIN: ..ot esi s s ssssbasssrens Gigi tinh ..o
NEAY, thANG, AN SITNL oeovveereeeeease s essssesesss et sessssssssseses s oot tssssssessss im0
AN 1OC .ot serseree st rarensssesssnsnseens Qué)c FICHIL oo eessss e e s
INOE CU T P e eses e s et st s 80555855155 e 5 s
Gifly khai sint/Gify 10 fy thAn: e reseeessessere s tseese s cesssenssssnsesecses

La con nudi cia:

Ho, chir @ém, t8n cha: ......c.cooiiiiii e,
NAM SINh: eveeevieeeecrieenenen Dan tdc: .....ccceevcvevrrvrerveninne QUAC tEh: e
NOT O T B ettt eere st st s s e e s s e e sbesb b es b1t st re bt e R eaesrn s eassans s snssssensesnsas
Ho, chii dém, tén me: .........ccoooevevernenn. e e e
NEm sinh: e, DN tOC: uvvvrevrerrerirereeieeans Qudc tich: oo

N U EE @ e eeeeee e ee e eeeeseaessenestessaasensasenraseesneessesee e semseaneenenesaebetessssrenrrasris

.......................................................................................................................................

s U do® ... ... chp ngdy........ thdng ... DAM ..o

T6i cam doan nhimg ndi dung khai trén ddy 1a ding sw thét va chiu trdch nhiém truée
phép ludt vé& cam doan ciia minh.

Tai liéu guri kém theo To khai: Lamigi: ..o, DAY ... thing ....... nam ...,
Nguwoi yéu ciu
(Ky, ghi r5 ho, chir d€m, tén)

.......................................................................
........................................................................

.......................................................................
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Chit thich:

) Ghi r& tén co quan thue hign ghi chi hé tich. '

@ Ghi theo dia chi ding ky thudmg tri; néu khéng c6 noi dang ky thudmg trit thi ghi theo dja chi déing ky tam tri;
trudmg hop khéng ¢é noi ding ky thudng tré va noi dang k¥ tam tré thi ghi theo dia chi noi dang sinh sdng.

@) Ghi théng tin v& gidy tor thy than nhu: hd chidu, chimg minh nhén dan hojic gidy ti hop 18 thay thé (vi du: Chimg
minh nhén dén s6 00108912345 do Céng an thanh phd Ha Noi cip ngay 20/10/2004).

“) Ghi 15 tén gidy t& chimg minh sy kién ho tich d dugc co quan ¢6 thim quyén ciia nude ngoai cip.

) Ghi r& tén co quan nirde ngoai da giai quyét sy kién ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phiic

TO KHAX GHI CHU VIEC GIAM HO, NHAN CHA, ME, CON

KAND G0 T e et sss s
Ho, chit d&m, tE0 IEUHT YEU CAU: 1eorvvrureeveseresseemsnieerenns coerenesssssssssssessstosssesssssess seesssssssssen
Noi cu tra ) E—iEeririietsssesseesesissa oot At RS
GHAY 0 TUY THAN @) et

Pé nghi ghi vao sb ho tich VIBE™) oo ss et o CH1O
ngudi dudi diy:

3 (OO 110 i (390 1<) ¢ LUt Gi&itinh e
NGAY, ThANE, AN ST ooveereseeecreeisusss oo esissssssessssss s esesios s s ssassor 1418 e
DAN EOC: covvurrcererrsranse e essesssesssseessesssssesmessemsssasassans Quéc £ 1+1 3 LU ST
INOT U TET0: b et sest s ees s sesb s b 4 cRes e bR s SRR R0 RER R  R b
Gidy 10 WY thaAn: @i

| 0T O cita ngwoi ¢ tén dwdi diy:

HO, Chil GBI, TBII w.ucurorueceercessmsassuusmesmissnssamsssessssmsesessssssrssssss ossssssrsmssases s Gi61 tinh .o
NEAY, thANE, NAM SIORE .oovrvversseeresmeesssisess s stses s s e e b s st
DA EBC: orrveeeseeecereeseseessesesessareammanssssssmasissssssssassses QUAC HICNT st
INOT U . 20 oo eeoeeeeeseeseeesees s etss et sesss 222 s 28R RRRR S5 8 R RARSREE

GHAY T TY TRAIL © ..ot e e

DA AOC ZIAT QUYEE THE0 ) oo s e

T6i cam doan nhitng ndi dung khai trén ddy 12 ding sy thét va chiu trach nhiém frudce
phép ludt v& cam doan cta minh.
Tai ligu giei kém theo T¢ khai: Lam 1qic ..., NEAY thang ....... nam ........

Nguwdi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

.......................................................................
.......................................................................
.......................................................................

.......................................................................
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Chui thich:
() Ghi 3 t&n co quan thue hién ghi vao sb hd tich.
@ Ghi theo dja chi dang ky thudng tri; néu khéng c6 noi dang ky thudng tri thi ghi theo dja chi ding ky tam tri;
trudmg hop khéng ¢6 noi dang ky thudmg tri va noi dang ky tam tri thi ghi theo dja chi noi dang sinh séng,
©) Ghi théng tin vé giy t& tiy than nhu: hd chiéu, chimg minh nhén din hojc gidy & hop 12 thay thé (v du: Chimg
minh nhén d4n s6 00108912345 do Céng an thanh phd Ha N§i cip ngay 20/10/2004).
®) Ghi 5 loai vigc hf tich d dugc giai quyét tai co quan ¢6 thim quyén ciia mxde ngoi (gidm h6, nhén cha, me, con).
©) Ghi rs mbi quan hé: 12 cha/me/ngudi gidm ho.
© Ghi r5 tén gidy to chimg minh sir kién hé tich da duge co quan ¢6 thim quy#n cia nirée ngoai cép.
) Ghi r5 tén co quan nudc ngodi da giai quyét s kién hé tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI GHI CHU THAY POI HO TICH

Ho, chit d8m, 180 NEUOT YEU CAUI oo st ts s s s s s

NOE C I B oo e emeseeseseseee e et et e seee st

GHAY 10 TLY THANE @ ot e

P& nghi ghi vao 56 hO 1HCl VIBE™ oo cho ngudi cb
tén dudi day:

HO, CHITE GBITL, TEI: oeooooieecieiteseresssssesraseeessesesesssesssesasis s e esbass e sm b bst 8RR AR 85880 R S b
NEAY, thANE, NAN SINIL wroveveerercrmircersieee s tssrssserssssssrecees s basssss s s s s st bbb e

DA EOC oetreesirssecemsseeee s ssssssesssssas ssrssssseeeeens @10 R 1) s O
INGL CLE TITLL 77 et s s ece e bate b s es b bbb bR SRR R A RS AR b8 4 80

Gy 10 1Y THANE @ oot s e e

N6i dung ghi va0 58 18 HEh™: sttt

Tdi cam doan nhitng ndi dung khai trén déy 1a ding sy thdt va chiu trdch nhiém trude
phap ludt v& cam doan clia minh.

Tai ligu giri kém theo T khai: Lamtai: ... ... §$ngdy.... thang ....... nam .......

Ngwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

.......................................................................
.......................................................................
.......................................................................

.......................................................................
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Chii thich:

O Ghi r5 tén co quan thue hién ghi chu h{ tich.
(2) Ghi theo dja chi dang ky thudng tri; néu khéng ¢6 noi dang ky thudng tri thi ghi theo dja chi ding ky
tam tri; trudmg hgp khéng ¢6 noi ding ky thudng tri va noi déng ky tam tril thi ghi theo dja chi noi dang
sinh song.

(3) Ghi thdng tin vé giy t& thy than nhu: ho chiéu, chimg minh nhan dén hodc gidy t& hop 16 thay thé (vi
du: Chimg minh nhan dan s6 00108912345 do Céng an thanh phd Ha Noi cp ngay 20/10/2004).

®) Ghi rd loai vige ho tich da dang ky (thay ddi ho tich, khai tir).

®) Ghi r5 tén gify t& ho tich duge co quan c6 thim quyén nude ngoai cAp.

) Ghi 16 tén co quan nude ngoai da dang ky su kidn ho tjch.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lip - Ty do - Hanh phuic

1)

%9 /LGCKS 000 e , ngay....thang .. .nam 20....

_TRICHLUC
GHI VAO SO HQ TICH VIEC KHAI SINH

Ho, chilr @8I, TEII . e

Ngay, thing, nam sinh: ... 211 DENE CAE: oo

IN O SITIH oo e et ere 1t e ettt ettt

QUUE QUIAILT oottt b

S6 dinh danh CAIhAN: oo

Ho, chit @8m, t8n mBuwdi €Az ... ..t
Naim sinhe oo DANBC: oo Qubctich: .o

IO U T, oo e e e et ee e et s ettt

Ho, chit @8m, tn NGO Me: ..o
Nam sinh: ... Dantdc: .., Quéc tich: ...............
INGL CUE ETTES oo et oo e oo ettt e
Ping ky khai sinh tai: @
Gidy khaisinh s6® ... CAD AV oo
D3 dwoe ghi vao sb ding I khai sinh

Ho, chit dém, tén ngwdi yéu cau ghi vao s6 hd tich viée khai sinh: .

NGUOI KY TRICHLUC
(Ky, ghi rd ho, chir dém, tén, chirc vu, dong ddu)
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Chau thich:

M Ghi tén co quan clp Trich luc; néu 12 Uy ban nhén dén cdp huyén thi ghi di 02
cép hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi r6 tén Co quan dai dién va
té€n nude cb tru s¢ Co quan dai dién.

Vidu: Tinh Thanh Ho4
UBND thanh phé Thanh Hoéd

Hode: Dai st quan Viét Nam tai Hoa K¥;
Téng lanh su quan Viét Nam tai Osaka, Nhat Ban
) Ghi sé dang ky trong S6 ding ky khai sinh
%) Ghi tén co quan, tén qubc gia nude ngodi dd ding ky vA cip Gidy khai sinh

“) Ghi s6, ngay, thang, nim co quan ¢4 thdm quyén ciia nude ngoai cip Gidy khai
sinh.

©) Ghi 5 tén loai gidy td, sb, tén co quan, ngly thing nam cép gidy to.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc ldp - Tw do - Hanh phuc

(D)

34: @ /TLGCHT

......... , hgay.....thdng . ném ... ...

~ TRICHLUC ’
GHI VAO SO CAC VIEC HO TICH KHAC"

HO, CHI @I, EED:.oeoeee et s s s Rk

INEAY, THANE, DAL SIIAL oo toooereereeesse e e s sees o 588 AR bt

CENL CIT P e et s eneea s esarbe e essnasaenns SO 1reeeeneerrreeraereasteesaraseaseesaeaeaa b e eaas s s asara b s
01 trereetsereesareesessasseere e s asasee b s b as e easar e s e ar e bR R R e n e taRens cAp ngay........ théng ...... NAM..c.ccenrirnnenens
NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, déng du)
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Chii thich:
Y Trich Iuc nay st dung cho thi tuc yéu ciu ghi vao sb cdc viée ho tich khac ciia cong
dén Viét Nam da duge giai quyét tai co quan cé thim quyén ciia mréc ngodi (ngodi cac
viéc khai sinh, két hon, ly hon).
() Ghi tén co quan thue hién viée ghi vao sb h tich va cip Trich luc; iéu 12 Uy ban nhén
dan cAp huyén thi ghi dt 02 cp hanh chinh (tinh, huyén); néu I3 Co quan dai dién thi ghi
15 tén Co quan dai dién va tén mude ¢ tru s¢ Co quan dai dién.

Vidu: Tinh Thanh Hod
UBND thanh ph$ Thanh Ho4
hoge: Téng lanh s quan Viét Nam
tai Osaka, Nhit Ban

@ Ghi theo s ding ky trong s ho tich trong tng.

®) Ghi r5 loai viéc ho tich di dwoc ding ky/giai quyét tai co quan c6 thidm quyén cla
nude ngoai thue hién ghi vao sd hé tich

Vi dy: thay dbi ho tich / khai tir / gidm h6/ nhén cha, me, con.
™) Ghi theo ndi dung da dwge ghi vao sé hd tich
Vi du: Dugc thay dbi ho, chit dém tir Nguyén Thi Lan thanh Smith Jenny Lan

D3 chét hdi 15 givy 55 phit, ngay 15/01/2016 tai Bénh vién ...., thanh phd
...., Hoa K¥; nguyén nhan chét: tai nan giao thong.

) Ghi tén loai gidy t& hd tich, sb, tén co quan nrde ngoai da ding ky sur kién ho tich hosic
cp gidy t& x4c nhan sur kién ho tich da duoc ding ky/giai quyét, ngy ding ky/cap gidy
tor do.
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NOIDUNG CU THE Igumﬂmc HANH CHINH THUQC THAM QUYEN
GIAI QUY? C L UB.ND AP HUYEN TiNH THANH HOA
(Ban honh kém theo uyet dmhso‘* oLff /OD-UBND ngay 18 thing Y ndm 2017
cug g}ﬁ{ trch Uy E;an*éhan dén tinh Tharh Héa)

S 4
Tén thl tuc hanh chl}l‘h‘\Bang lngi" ai khai sinh c¢6 yéu t6 nwéc ngoai

S seri trén Co sé dif liéu qudc gia vé TTHC:

Linh vuc: Hg tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thue hién:

Buéc 1. Chuén bi hd so:

C4 nhan chufn bj hd so hop 18 theo quy dinh chia phép luét.

Buéc 2. Tiép nhin hd so cha c4 nhéin, td chic:

1. Pia diém tiép nhan: B phan tiép nhan hd so va tra két qua clia UBND cép
huyén.

2. Thoi gian tlep nhan: Trong gi¢ hanh chinh cac ngay fir thiy 2 dén thir 7 (trir cée
ngay nghi L& Tét theo quy dinh).

3. Nhirng diém can lru § khi tiép nhan hd so:

- Péi véi ngudi ndp hd so: Gidy o do co quan c¢é thidm quyén cia nudc
ngoai cip, cong chimg hodc x4c nhan d sir dung cho viéc ding ky hd tich tai Viét
Nam phéi dugc hop phép héa lanh sy, trir trudng hop duge mién theo didu uéc
qudc 1 ma Viét Nam 12 thanh vién; gidy & bing tiéng nuwéc ngoi phai duge dich
ra tiéng Viét va céng chimg ban dich ho#ic chimg thue chit ky ngudi dich theo quy
dinh cta phap lut.

- P8i véi co quan tiép nhéan hd so:

+ Trudng hop ngudi yéu chu ndp gidy 1o 14 ban sao duge cip tir s6 gbe
hodic ban sao duge chimg thue tir ban chinh thi ngudi tiép nhén hd so khéng
dugc yéu chu xuht trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban
chinh va ky v&o ban chup xéc nhén vé& viéc da dbi chiéu ndi dung gidy t& do,
khéng duoc yéu ciu ngudi di dang ky ndp ban sao ¢ chimg thuc gidy t& dd.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi ding ky ho tich,
ngudi tiép nhin ¢6 trdch nhim kiém tra gidy to xudt trinh, dbi chiéu véi théng
tin trong To khai va tra lai cho ngudi xuét trinh, khéng duoc yéu céu ngudi
ding ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén cé thé chup 01
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ban gidy t& xudt trinh hodc ghi lai théng tin cla gidy t& xuit trinh dé lwu ho so.

+ Ngudi tiép nhan c6 trich nhiém tiép nhan ding, do hd so ding ky ho
tich theo quy dinh ctia phap luét hd tich, khong duoc yéu ciu ngudi ding ky ho
tich nép thém gify t& ma phép luit ho tich khdng quy dinh phai ndp.
Buéce 3. Xiv Iy ho so ciia c4 nhén, to chire:

- Ngudi ¢b yéu ciu ding ky lai khai sinh nép hd so tai Uy ban nhén dan
cAp huyén c6 thdm quyén.

- Ngudi tiép nhén ¢ trach nhiém kiém tra ngay toan bd hd so, xac dinh
tinh hop 18 ctia gidy to trong hé so do ngudi yéu ciu ndp, xut trinh; déi chidu
théng tin trong Té khai véi gidy to trong hd so.

- Néu hé so diy do, hop 18, ngudi tiép nhan hd so vidt gidy tiép nhan,
trong d6 ghi rd ngdy, gidr tra két qua; néu hd so chua diy du, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop
khéng thé b sung, hoan thién hd so ngay thi phai 14p thanh vin ban hudng dén,
trong d6 néu rd loat giéy t&, ndi dung cén bb sung, hoan thién, ky, ghi r8 ho, chit
dém, tén clia ngudi tiép nhén.

- Hb so sau khi dd dugc hudng din theo quy dinh ma khéng duge bd
sung dly du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viée tir
chéi tiép nhan hd so phai dugc thé hién bing van ban, trong d6 ghi & ly do tir
chdi, ngudi tidp nhan ky, ghi 16 ho, chit dém, tén.

- Trong thdi han 05 ngay 1am viéc, k& tir ngay tiép nhan hé so, Phong Tu
phép kiém tra, xdc minh hd so.

Trudng hop viéc dang k¥ khai sinh trzée day duge thue hign tai Uy ban
nhan dén clp x4 hodc S& Tu phép thi Phong Tu phép c6 vin ban d& nghi Uy
ban nhén din cip x4/S& Tu phép noi thue hign viée ding ky khai sinh trurée day
kiém tra, xac minh v viéc luu gift sb hd tich.

Trong thoi han 05 ngay lam viée, ké tir ngdy nhén duge vin ban dé nghi,
Uy ban nhan dan/Sé Tu phép d4 dang ky khai sinh truée ddy tién hanh kiém
tra, x4c minh va tra 1&i bing vin ban vé viée con hru gift hofic khéng luu gitt
duoc sb hé tich.

- Sau khi kiém tra, x4¢ minh, néu thdy hd so dy du, chinh xé4c, ding quy
dinh phép luat, Phong Tu phép béo cdo Chi tich Uy ban nhén dén cip huyén
xem xét, quyét dinh. Trudng hop Chi tich Uy ban nhén dén déng v giai quyét
thi ky cAp Gidy khai sinh cho ngudi yéu cdu; cong chirc lam cbng tic hé tich
ghi ndi dung khai sinh vao S& dang ky khai sinh, ciing ngudi di ding ky lai khai
sinh k¥ tén vio S4.
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Budc 4. Tra két qua:
1. Pia diém tra: B phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian tra két qué: Trong gir hénh chinh céc ngay tir thir 2 dén thir 7 (trir
céc ngdy nghi L€, Tet theo quy dinh).

2. Cach thirce thyce hién:

- Ngudi cd yéu cdu dang ky lai khai sinh tric tiép thuc hién hodc Gy
quyén cho ngudi khéc thye hién vige ding ky lai khai sinh;

- Ngudi thye hién viée dang ky lai khai sinh c6 thé truc tiép ndp hd so tai
Uy ban nhén dén Cép huyén c6 thdm quyén hodc giri hd so qua hé théng buu
chinh.

3. Thanh phén, s6 lwong hd so:
a) Thanh phén hd so:

* Gidy to phdi xudt trinh

Hb6 chiéu hojc chiing minh nhén dén hodc thé cin cudc cong dén hodc
céc gidy t& khéc ¢6 dén anh va thong tin c4 nhan do co quan c6 thim quyén
cp, con gié tr] st dung ¢ chitng minh vé& nhén than cla ngudi ¢6 yéu cu dang
ky lai khai sinh;

* Gidy to phdi nép

~ Td khai ding ky lai khai sinh theo mAu, trong d6 c¢6 cam doan cla
ngudi yéu cdu vé viéc da ding ky khai sinh nhung khéng luwu gilt duge ban
chinh Gidy khai sinh.

- Béan sao toan bd hd so, gidy t& clia ngudi yéu ciu hogic hd so, gidy 13,
tai lidu khéc trong d6 ¢4 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan cd thdm quyén cia Viét Nam cép
(ban sao dugce cdng chimg, chirng thue hop 1€, ban sao duge clp tir S6 ding ky
khai sinh); Ban chinh hodc ban sao gidy 1 ¢ gid tri thay thé Gidy khai sinh
duoc chp trude nim 1945 & midn Bic v trude nam 1975 & mién Nam,

+ Trudng hop ngudi yéu cdu khdng cb gifly to néu trén thi phai ndp ban
sao gidy t& do co quan c¢d thdm quyén ctia Viét Nam cdp hop 16 nhw: Gidy
chitng minh nhan dén, Thé can cuéc cong din hosic HG chiéu; S6 h§ khéu, S&
tam tri, gidy t& chitng minh vé& noi cw tr; Béng tt nghiép, Gidy chimg nhan,
Ching chi, Hoc ba, Hb so hoc t&p do co quan dao tao, quan ly gido duc cd thdm
quyén cAp holic x4c nhin; Gidy & khéc cé thong tin vé hg, chit dém, tén, ngay,
thang, nfim sinh cia cé nhén; Gidy to chimg minh quan hé cha con, me con.

Ngudi yéu cdu ding ky khai sinh ¢6 trach nhiém ndp diy di ban sao céc
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gidy to néu trén (néu c6) vi phai cam doan di ndp du cdc gidy to minh cé.
Trudmg hop ngudi yéu chu ding ky khai sinh cam doan khéng ding su that, ¢b
¥ chi ndp béan sao gidy t& c¢b loi d& déng ky khai sinh thi viéc dang ky khai sinh
khong c6 gia tri phap ly.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao duoc cip tir s6 gbec
hoiic ban sao duge chimg thuc tir ban chinh thi ngudi ti€p nhin hd so khéng
dugc yéu cau xuit trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va Xuit
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chidu ban chup véi ban
chinh v& ky vio ban chup x4c nhén v& viéc d& dbi chiéu ndi dung gidy to d6,
khdng duge yéu ciu ngudi di ding ky ndp ban sao c¢é chimg thue gidy t& dé.

+ Trudng hop phép luat quy dinh xudt trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gifly t& xut trinh, dbi chiéu vé&i thong
tin trong TO khai va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ngudi
dang ky hd tich nop thém bén sao gidy t& d6. Nguoi tiép nhan cé thé chup 01
ban gidy t& xuét trinh hoic ghi lai thong tin cia gidy t& xut trinh dé fru hd so.

+ Gidy t& do co quan c6 thim quyén ctia mzSe ngoai cip, cong chitng hoic
x4c nhin dé st dung cho viéc diing ky hd tich tai Viét Nam phai duge hgp phéap
héa lanh su, trir truong hop duge mién theo didu uée qubc t& ma Viét Nam 13
thanh vién; gifly t& bing tiéng nuéc ngodi phai duoc dich ra tiéng Viét va cong
chimg ban dich ho#c chitng thuc chit ky nguedi dich theo quy dinh cda phap luét.

+ Ngudi tiép nhén c6 trdch nhiém tiép nhén ding, du hd so ding ky hé
tich theo quy dinh ctia phép luat ho tich, khéng duoce yéu cdu ngudi ding ky hd
tich ngp thém gidy to ma phap luit hé tich khong quy dinh phai ndp.

b) S8 lugng hd so: 01 bd.

4. Thoi han giai quyét: 05 ngay 1am viéc. .

Trudng hop phai ¢6 vin ban x4c minh thi thdi han gidi quyét khéng qua
13 ngay 1am viéc (khéng tinh thdi gian giri vin ban y&u cdu xdc minh va thoi
gian giri vén ban tra 161 két qua x4c minh qua hé théng buu chinh).

5. Poi twong thwre hién thii tuc hanh chinh: C4 nhan.

6. Co quan thire hién thi tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén dén cép huyén noi da ding ky khai sinh truée day thuc
hién déing ky lai khai sinh.
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- Trudng hop viéc khai sinh trude ddy duge ding ky tai Uy ban nhén dén
cAp x4 thi viéc dang ky lai khai sinh do Uy ban nhén dén cip huyén cép trén
thue hién.

- Trudng hop khai sinh trwéc day dwoc ding ky tai Uy ban nhan dan cép
tinh ho#ic S& Tw phép thi viéc ding ky lai khai sinh do Uy ban nhén dan cép
huyén noi ¢6 tru s& hién nay cia S& Tu phép thyc hién.

b) Co quan truc tiép thuc hién thi tuc hanh chinh: Phong Tu phép tiép
nhén hd so va tham muu Cha tich Uy ban nhén dén cép huyén xem xét, quyét
dinh.

¢) Co quan phéi hop: Uy ban nhén dén cép x8/S& Tu phép noi ngudi yéu
chu ding ky lai khai sinh d8 déing ky khai sinh trude day.

7. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

8. L& phi: 75.000d/iéc.(mién 1é phi cho nguoi thude gia dinh c6 céng véi
cdch mang; nguwdi thude hd nghéo, ngudi khuyét tds)

9. Tén miu don, miu t& khai: T khai ding ky lai khai sinh

10. Yéu ciu, didu kién thwc hién thi tuc hanh chinh:

- Coéng dén Viét Nam dinh cu & nudc ngoai hodc ngudi nude ngoai da
dang ky khai sinh tai co quan c6 thdm quyén cha Viét Nam trudc ngay
01/01/2016 nhung S§ dang ky khai sinh va ban chinh Gidy khai sinh déu bj
mét.

- Ngudi ¢é yéu cdu con séng tai thoi diém yéu ciu ding ky lai khai sinh.

- Ngudi yéu chu cb trach nhiém nbp ddy da ban sao gidy to, tai lidu co
ndi dung lién quan dén viée ding ky lai khai sinh.

11. Cén ctr phap Iy caa thi tuc hanh chinh:

- Luét hd tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy
dinh chi tiét mot sb didu va bién phép thi hanh Lust ho tich;

- Théng tir s& 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phap
hwéng din thi hanh mét s6 didu cha Ludt hd tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cia Chinh phtt quy dinh chi tiét mdt sé
didu va bién phép thi hanh Luét ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh sira
61, bd sung Théng tr sé 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh
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huéng dan vé phi va 18 phi thudc thim quyén quyét dinh ciia Hbi d6ng nhin
dén tinh, thanh phé truc thude Trung wong;

- Quyét dinh s6 4764/2016/QP-UBND ngay 09/12/2016 ciia UBND
tinh Thanh Héa vé viéc ban hémh mirc thu, mién, giam, thu, nép, quan ly va siu
dung céc khodn phi, 1é phi thudc thdm quyén cia Hi dong nhén dén tinh, dp
dung trén dia ban tinh Thanh Héa.

CAC MAU DON, TO KHAYI, MAU KET QUA: C6

Ghi chit: Phén chit in nghiéng 14 ndi dung stra df")i_.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc ldp - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

KIh G O et sessessb s sbosssbssssss s sssiss s ssnase

Ho, chil 8m, 180 NEWHT YEU CAUL ...ovveeeeeecer s ss s basst s srassaanress
GHAY 8 BIY AN D)oot eeeeereese e e eesb et s st
NGO QU T Pt s s st ose s st es s s s ess e rnn
Quan hg vai ngudl dugce khai Sinh: ..o oo
P& nghi co quan ding ky lai khai sinh cho nguwdi c6 tén dudi ddy:

.

HO, Chil @8I0, T8I1: coeeeiiieeee e et ie it e e e r s sootans Sesabeessbaaetassesbatbesarsaneetssaans s

.......................................................................................................................................

Gidi tIh e crvecrereeeree e DAN tC: covevvrrveeerareenrnrrenns QUBC tHEh: covvee e
QUE QUALL ..ottt it ae st s be et e s s saes e s aa s s be et s e s sbar s s banaba s s r e an pnre s
Ho, chil: d8m, T8I CHA: ... e e
NAM Sinh: ccveceeecrenervenn. DA BC: v eeeeesereerenQUOC tiCh: L
NOT U EITIE @) oot se st see s aeesees e eeees s s e seneass s s eeanenesseessaeaesaesose eensseesamrens

Ho, chil @8m, t81 M@: ......oooviiiiii ettt

Nam sinh: ..ooevevevereieeenees Dan tdc: vvvveeceecrrenreasrerenae Qubic tich: oo
. (3

O CI T ©7 oo e eees st se e erasresesee s sass s sssa s s b saten s s s ses e

D3 dang ky khai sinh tai: ) ettt ettt

Gidy khai sinh $6: ) , IAY ... [ J e
Ly do @8ng K 1ai: ... e

Tdi cam doan nhiing ndi dung khai trén ddy 14 ding su that va chiu trach nhiém truée
phap luat vé viéc cam doan ciia minh.

Ngwbi yéu ciu
(Ky, ghi ré ho, chir dém, tén)
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Chu thich:

) Ghi 16 tén co quan ding ky lai khai sinh

Vi dy: - Uy ban nhan dn phudng Dién Bién, Ba Dinh, Ha Néi

- Uy ban nhén dén qu4n 1, thanh phd Hd Chi Minh

@ Ghi théng tin vé gidy to tiry thén ctha ngudi di ding ky, ghi 15 s6, co quan cép,
ngay cip ho chiéu, chimg minh nhan dan hosc gidly to hop 18 thay thé _

Vi du: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Noi cip
ngay 20/10/2004.

®) Ghi theo dia chi ding ky thuong tri; néu khéng c6 noi ding ky thudng trd thi
ghi theo dja chi ding ky tam trd; trrdng hop khéng ¢ noi ding ky thudng tri va noi
dang ky tam tra thi ghi theo dia chi dang sinh séng,

“ Truomg hop sinh tai co s¢ y té thi ghi rd tén co s& y té va dia danh hanh chinh
noi sinh ra; trudng hop sinh ra ngoai co s¢ y & thi ghi dia danh cia 03 cip hanh chinh
(3, huyén, tinh); trudng hop khéng 18 noi sinh ddy d thl chi ghi dia danh hanh chinh
cAp tinh,

®) Ghi tén co quan da dang ky khai sinh truéc ddy, sb, ngdy, thang, nim cip Gidy
khai sinh trude diy (néu c6 ban sao Gidy khai sinh). :
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e T CONG HOAXA HOICHUNGHIA VIETNAM ~ © -1 o« . o
Béc l4p - Ty do - Hanh phiic -

S8,
Ho, chill Q8nn, GB0:. .. oo oo e
Ngay, thang, nam sinhi.. . ..oeeiiiie i, ghibiing chit.........cooo
Gigi tioh:. ... e DARDC oo Quﬁ’c tichs oo e
Ndisinhi ... D U OO USSR
Qué quini...oo et e e aa et e e e e i
SO AINh danh € MRANI . .o e e e e e e
Ho, chil dém, tén ngulli mes. ...
Nim sinfi.. .o DA B oo evieee Qu6c BRI et
DT CU I oo eeeee et ne e F R PR
1 i
e e L L R R R L L N N T L L R R R R |
Ho, chil 4én, t8n ngudi chas...... e ;
Nim sinh D0 W e Qnﬁ'c N e, |
|
‘\!cﬂ LT U S ST OTO PPN RRPPP TR ;
Hq, chit dém, t&n ngu¥i di khai sinh: e ettt -
GIY W HLY M e et et et oo n b e e e e et e e
Noi @ing ky Khai sinhe. . e
Nedy, thing, nAm dAng k§z ...
NGUOIT KY GIAY KHAI SINH
(K. ohi 1§ ho, che dém, 18n. chde we vo ding déu)

124 -



§T1

PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY

STT

Ngay, thing, nim
ghichi

Noi dung ghi chg
(déng di'u vio néi dung da ghi chd)

Ciin ef ghi chi
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NOI DUNG CU THE CUA"I"E-IF:QQHANH CHINH THUQC THAM QUYEN
GIAI QUYET, CUA UﬁND CAP HUYEN TINH THANH HOA
(Ban b kém theo Qlyétidink.36: Y& YOP-UBND ngay (8 thing 'y nim 2017
cia iku tzah Uy bgﬂ n?lfﬁn dén tinh Thanh Héa)
/

l

Tén thii tuc hanh chmh\Bang_]q’Ehal sinh c6 yéu t§ nmréc ngodi cho ngudi
dd c6 hd so, gify td cd nhan

Sé seri trén Co s& dit lidu qubc gia vé TTHC:

Linh vue: H§ tich.

NOI DUNG CU THE CUA THU TUC BANH CHINH

1. Trinh tu thuwe hién:

Budc 1. Chuén bi hd so:

Ca nhén .chué"ln bi hd so hop 18 theo quy dinh cla phép luét.

Buée 2. Tiép nhan hd so clia ca nhan, td chire:

1. Dia diém tiép nhin: Bo phén tiép nhén hd so va tré két qua clia UBND cép
huyén.

2. Thoi gian tiép nhén: Trong gidr hénh chinh céc ngdy 6 thit 2 dén thir 7 (trir cée
ngay nghi L€, Tét theo quy dinh).

3. Nhitng diém cn luu ¥ khi tiép nhin hd so-

- Dbi véi ngudi ndp hd so: Gidy to do co quan cb thdm quyén clia nude
ngodi cép, cong chimng hofic xic nhén @& sir dung cho viéc ding ky ho tich tai Viét
Nam phai dugc hop phdp héa ldnh sy, trlr trudng hop duoc mién theo didu udc
qudc t& ma Viét Nam 12 thinh vién; gidy t& bing tiéng nudc ngoai phai duge dich
ra tiéng Viét va cong chimg ban dich hogic chimg thyc chit ky ngudi dich theo quy
dinh cta phép luét.

- P01 v6i co quan ti€p nhan hd so:

+ Trudng hop ngudi yéu cdu nép gify to 12 ban sao duge clp tir sb gbe
hosic ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng
dugc yéu cAu xuét trinh ban chinh; néu nguoi yéu cdu chi ndp ban chup va xut
frinh ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chyp véi ban
chinh v2 ky vio ban chup x4c nhan vé& viéc d& dbi chiéu ndi dung gidy to& do,
khéng dwoc yéu cAu ngudi di ding ky ndp bén sao ¢6 chimg thuc gifly t& do.

+ Trudng hop phép ludt quy dinh xudt trinh gidy t& khi dang ky hd tich,
ngudi tiép nhan c6 trach nhiém kidm tra gidy to xuét trinh, d6i chiéu véi théng
tin trong T khai vé tra lai cho ngudi xudt trinh, khdng duge yéu chu ngudi
ding Ly hé tich ndp thém bén sao gidy t& d6. Nguoi tiép nhan cé thé chup 01
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ban gidy t& xuét trinh ho#c ghi lai théng tin ctia gidy t& xuét trinh dé huu hd so.

+ Ngudi tiép nhén 6 trach nhiém tiép nhan ding, du hé so ding ky ho
tich theo quy dinh ctia phép luat hd tich, khéng dugc yéu ciu ngudi ding ky ho
tich ndp thém gidy t& ma phép lut hd tich khéng quy dinh phai ndp.
Buwée 3. Xir Iy hd so ciia ¢4 nhén, to chire:

- Ngudi ¢6 yéu clu dang ky khai sinh nép hd so tai Uy ban nhén dén cép
huyén c6 thdm quyén. _

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, xéc dinh
tinh hop 18 cta gidy t& trong hd so do ngudi yéu ciu ndp, xuét trinh; dbi chibu
théng tin trong T khai véi gidy t& trong hd so.

- Néu hd so déy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhin,
trong d6 ghi 18 ngay, gi& tra két qua; ndu hd so chua ddy du, hoan thién thi
huéng din ngudi ndp hd so bd sung, hodn thién theo quy dinh; trudmg hop
khéng thé bd sung, hoan thién hd so ngay thi phai l4p thanh vin ban hwéng din,
trong d6 néu 16 loai gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi 18 ho, chit
dém, tén ctia ngudi tiép nhén.

- Hb so sau khi d& dugc huéng din theo quy dinh ma khéng duoc bd
sung ddy du, hodn thién thi ngudi tiép nhén fir chéi tiép nhan b so. Vide tir
chdi tiép nhan hd so phai dugc thé hién bing vin ban, trong dé ghi 16 Iy do tir
chéi, ngudi tiép nhan ky, ghi 15 ho, chir dém, tén. .

- Trong thdi han 05 ngdy 1am viée, k& tir ngay tiép nhan hd so, Phong Tu
phép kiém tra, x4c minh hé so.

Phong Tu phap c6 vin ban d& nghi Uy ban nhén dén cip x4 noi ngudi c6
yéu clu cur tri trede khi xudt canh kidm tra, xdc minh v& viéc ding ky khai sinh
ciia ngudi yéu clu va viée luu giit s hé tich.

Trong thoi han 05 ngiy 1am viéc, k& tir ngdy nhin duoc vin ban d& nghi,
Uy ban nhan dén noi nhén dugc yéu ciu x4c minh tién hanh kiém tra, xac minh va
tra 101 béng vin ban v& viéc ngudi ydu ciu di duoc ding ky khai sinh hay chura
duoe ding ky khai sinh; viéc con hru gitt hodic khong luu giit duoc s6 hé tich.

Trong thdi han 03 ngay lam viéc, k& tir ngay nhén duoc két qua xdc
minh, néu thdy hd so ddy dd, chinh xic, ding quy dinh phap luat, Phong Tu
phép béo cdo Chu tich Uy ban nhén dan cip huyén xem xét, quyét dinh.
Trudng hop Chi tich Uy ban nhén dan d8ng ¥ giai quyét thi ky Gidy khai sinh
cip cho ngudi yéu ciu; cdng chirc l1am céng tac hd tich ghi ndi dung khai sinh

127



vao So ding ky khai sinh, ciing ngudi di déng ky khai sinh ky tén véo Sa.
Buée 4, Tra két qua:
1. Pia diém tra: B phin tiép nhén hd so va tré két qua UBND cép huyén .

2. Thoi gian tra két qui: Trong gid hénh chinh céc ngay tir thir 2 @én thir 7 (trir
cic ngay nghi LE, Tét theo quy dinh).

2. Cach thirc thye hién:

- Ngudi ¢6 yéu cdu dang ky khai sinh trre tiép thuc hién hoc Oy quyén
cho ngudi khac thue hién viée ddng ky khai sinh;

- Nguoi thye hién viée dang ky khai sinh ¢6 thé nop hd so true tidp tai

Uy ban nhén dan cp huyén c¢6 thim quyén hodc g hd so qua hé théng buu
chinh.

3. Thanh phin, s6 hrong hé so:
a) Thanh phén hd so:

* Gily 10 phdi xudt trinh

- Ho chidu hosc ching minh nhén dan hodc thé cin cude cong dan hoac
cac gidy to khéc c6 dan anh va thong t1n ca nhéan do co quan cb tham quyén

clp, con gid tri sit dung dé chimg minh v& nhén than cla ngudi c6 yéu céu ding
ky khai sinh (gidy t& iy than).

- Gidy t& chimg minh noi cu tr trwde khi xut canh dé xéc dinh thim
quyén dang ky khai sinh,

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo bén
sao cd chimg thuc cac gidy to phai xut trinh néu trén.

* Gidy t¢ phéi ndp

- T& khai ding ky khai sinh theo mAu.

- Vin bén cam doan vé viéc chua dwoc ding ky khai sinh,

- Bén sao todn bd hd so, gifly t& clia ngudi yéu cdu hodic hd so, gidy td,
tai lidu khéc trong d6 c6 thong tin 1ién quan dén ndi dung khai sinh, gbm: Gidy
chimg minh nhén dén, Thé cin cudc céng dan hosc HY chiéu; S6 ho khau, S§
tam trd, gidy t& chimg minh vé& noi cur tnd; Bang t8t nghigp, Gidy ching nhén,
Chung chi, Hoc ba, Hd so hoc tip do co quan do tao, quan Iy gido duc co thim
quyén cép holic x4c nhan; Gidy to khac c6 théng tin vé hg, chit dém, tén, ngay,
thang, nim sinh cla cé nhén; Giy t& chimg minh quan hé cha con, me con.

Ngudi yéu chu ding ky khai sinh ¢6 trach nhiém ndp ddy ¢ bén sao céc
gify t& néu trén (ndu cb) va phal cam doan d& ndp du céc gidy t& minh co.
Trudng hop ngudi yéu cdu ding ky khai sinh cam doan khdng ding su thét, c¢d
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v chi ndp ban sao gidy t& c6 loi dé ding ky khai sinh thi viée dang ky khai sinh
khéng c6 gia tri phap 1y.

- Vin ban 0y quyén theo quy dinh ciia phép ludt trong trudng hop Gy
quyén thure hién viée ding ky khai sinh. Truong hop ngudi duge ty quyén 1a
ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt clia ngudi ty quyén thi vin
ban ty quyen khong phai céng chlmg, chimg thuc, nhung phai cé gidy t& chimg
minh mdi quan hé véi ngudi Gy quyén.

b) S& lrgng hd so: 01 bd.

4. Thoi han gidi quyét: 05 ngay lam viée.

Trudng hop phéi ¢ vin ban xac minh thi thoi han gidi quyét khéng qué
13 ngay 1am viée (khéng tinh thdi gian gii van ban yéu ciu xéc minh va thoi
gian giri van ban tra 1od két qua x4c minh qua hé thdng buu chinh).

5. P6i twong thwe hién thii tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Uy ban nhan dén cdp huyén noi
cir trii trede khi xudt canh cta ngurdi ¢ yéu cau ding ky khai sinh.

b) Co quan trre tiép thire hién thii tuc hanh chinh: Phong Tur phép tiép
nhan hd so va tham muu Cha tich Uy ban nhan dan cip huyén xem xét, quyét
dinh.

¢) Co quan phdi hop: Uy ban nhén dan cép x3 noi ngudi yéu cdu dang ky
khai sinh cur trii trude khi xudt canh.

7. Két qua thue hién thii tuc hanh chinh: Gidy khai sinh

8. L& phi: 75.000 diviée.(mién 1é pht cho nguoi thuge gia dinh c6 cong véi
chch mang, ngwdi thude h nghéo, ngudi khuyét tit)

9. Tén miu don, miu to khai: Td khai ding ky khai sinh

10. Y2u clu, didu kién thire hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu & nudce ngoai, chua duge dang ky khai sinh tal
co quan c6 thim quydn Viét Nam, c6 hd so, gidy t& c4 nhén (ban chinh hoc
ban sao dwoc ching thuc hop 18) nhu: gifly t& tiy than; S5 ho khiu; S tam triy;
gidy t& khc do co quan nha nudc ¢é thdm quyén ctia Viét Nam cép trong d6 c6
ghi noi sinh tai Viét Nam.

11. Céin cir phap Iy caa thii tue hanh chinh:
-~ Luét ho tich nam 2014;
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- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy
dinh chi tiét mét s& didu va bién phap thi hanh Lut ho tich;

- Théng tr s& 15/2015/TT-BTP ngay 16/11/2015 ciia Bd Tu phép
huéng din thi hanh mdt s§ diéu cia Luit hd tich vd Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mdt sb
didu va bién phép thi hanh Lut ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cta BS Tai chinh sta
dbi, bd sung Théng tu sé 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh
huéng din vé& phi va 18 phi thudc thim quyén quyét dinh cta H6i déng nhan
dén tinh, thanh phé true thude Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héba vé viée ban honh mikc thu, mién, gidm, thu, ngp, quan Iy va sw dung
cdc khodn phi, 1é phi thudc thdm quyén cia Hpi dong nhdn dén tinh, dp dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TGO KHAIL MAU KET QUA: Cé

Ghi chii: Phén chit in nghiéng 13 ndi dung stita dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phiic

TG KHAI PANG KY KHAI SINH

...........................................................................................................................................

Quan hé véi nguol duge khai SINH: e

P& nghi co quan ding ky khai sinh cho ngudi dwdi day:

-------------------------------------------------------------------------------------------------------------------------------------------

QUE QUAN ...euirerererert et e s r e st e st s aes s e s e e eR e en e e ean et
Ho, chii dém, t8n cha: ...
NEM SIh: cvevreerereeesenees DAN TOC: weovrrrarrreirsennrenss QUBC HICN: cvo e

NOT CL EE @) oot e ees et se s s e sas s ses s s e et seasanaes s et as s b sassbnasbnsassranatens
Ho, chit d8m, t8n Me: ......ocii i e
NAM SN oo DAD 1OC: vereeerieerereesreseannes QUBE HER: weveeee e
NOTCU LT ) ettt s ea e ass et ettt ettt sesebas st e s ses iR bens s renesssssancs

-------------------------------------------------------------------------------------------------------------------------------------------

Tdi cam doan ndi dung @& nghj ding ky khai sinh trén day 12 ding sy that, dugc su thoa
thuén nhat tri cia cic bén lién quan theo quy dinh phép ludt.

T6i chju hoan toan trach nhiém truée phap ludt v& ndi dung cam doan cla minh.
Lamt@ic oooooovovivnnn, N (1= 07 ) thang ......... nam ......c.......
Nguwdi yéu ciu
(Ky, ghi ¥d hg, chit dém, tén)
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Chii thich:
() Ghi 15 tén co quan dang ky khai sinh
Vidu: - ny ban nhén din phudng Pién Bién, Ba DPinh, Ha Noi
- Uy ban rth4n dan quén 1, thanh phé HS Chi Minh

@) Ghi théng tin v& gidy to tity than cia ngudi di dang ky, ghi 10 sb, co quan cip,
ngay cip ho chifu, chimg minh nhan dén hodc gidy to hop 18 thay thé

Vi du: Chimg minh nhan dén sé 001089123 do Céng an thanh phd Ha N§i cip
ngay 20/10/2014.

® Ghi theo dia chi dang ky thudng trit; néu khong ¢6 noi ding ky thudng tri thi
ghi theo dia chi d4ng ky tam trii; trudng hop khdng ¢6 noi dang ky thudng tri va noi
ding ky tam trd thi ghi theo dia chi dang sinh séng.

@ Truong hop sinh tai co s& v té thi ghi 1o tén co s& y t& va dia danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Noi
- Tram y té x4 Dinh Béang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& v té thi ghi dia danh cta 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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S CONG HOA XA HOI CHONGHIA VIETNAM #7777
Péc lip - Ty do - Hanh phic '

HQ, ChE B, EBNS. e
Ngay, thing, ndm sinhe... ... ... ghibang ch......ocoe e,
Gidi tinh:.................. DANWC ..o, Quic ich: oo e e,
e T 4 U TR
QUE QUANL . ... s e e e e e b i
S8 dinh danh ed nhAN:.........covveiiree e ESCRRRO P
Ho, chil d8m, t8n Dt M1t it e et e
NEm $inh:. ..o, DEN BC oo L QUBC tEh: .
DO U I e e e e e e
Hq, chiY d¢ém, ténnguttcha:. ... ... L B PP
Namsinh;.. ... .. DAROC. .o e .Quﬁlc tHEh: e
NG e b ST SR
Ho, chir dén, téo nguli dikhai sinh: ...
GREY [ LY I oot ee ettt e e
Ndi diing ky khai sinhi: .o
Nga 5’, thAng, DAM AANZ KFL ..o e

NGUOI KY GIAY KHA1SINH
(K3, ghi ré ho. chi? dém, tén, chite vy v ding diu)
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY

gpp | Nedv.thing.nam N6i dung ghi chd i et et ch Ho, chit:d&m..tén, chit ky
. . o - . - . . o 4 iR T .. .
ghichi (déng diu vio ndi dung da ghi chd) dn ot ght cha cua ngudithuehién ghi chi
. . B et
206 -




_.,."p-n-‘._

¢"" A

NQI DUNG CU THE cﬁA THU‘TUC ANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA UBNICAR HUYEN TINH THANH HOA
(Ban hanh kem rheo thet dinhso.; Y}/é ODb-UBND ngay 18 thangy ndm 2017
il tich ny.barg,n an ddn tinh Thanh Hoéa)

.

Tén thi tuc hanh chinh: Péng ky lai két hon ¢6 yéu t6 nube ngodi

S6 seri trén Co sé& dit li€u quéce gia vé TTHC:

Linh vwe: HG tich.

NOI DUNG CU THE CUA THU TUC BANH CHINH

1. Trinh tw thuc hién:

Buée 1. Chuin bj hd so:

Cé nhén chuén bi hd so hop 18 theo quy dinh chia phap luét.

Buée 2. Tiép nhin hd so clia ¢4 nhén, t5 chire:

1. Pia didm tiép nhan: B phén tiép nhan hd so va tra két qua cia UBND cép
huyén.

2. Th¥i gian tiép nh4n: Trong gi¢ hanh chinh céc ngy tir thir 2 dén thir 7 (trir c4c
ngay nghi L&, Tét theo quy dinh).

3. Nhitng didm cin lwu ¥ khi tiép nhin hd so:

- D&i véi ngudi ndp hd so: Gidy t& do co quan c6 thAm quyén clia nude
ngoai cép, cong chimg hofic x4c nhén dé sir dung cho viée ding ky ho tich tai Viét
Nam phai dugc hop phép héa lanh su, trir trdng hgp duge mién theo didu ude
qubc t& ma Viét Nam 12 thanh vién; gidy to bang tiéng nuréc ngoai phai duge dich
ra tiéng Viét va c6ng chimg ban dich hodc chimg thuc chit ky ngudi dich theo quy
dinh ctia phéap luét.

- P61 véi co quan tiép nhén ho so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 13 ban sao duge chp tir s8 gbe
hodic ban sao duge ching thue tir béan chinh thi ngudi tiép nhan hd so khéng
drge yéu ciu xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, di chiéu ban chyup véi ban
chinh va ky véo ban chup xéc nhan vé viéc da dbi chibu ndi dung gidy to do,
khéng dugc yéu céu ngudi di ding ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi déng ky ho tich,
nguoi tiép nhén c6 trach nhidm kiém tra gidy to xuét trinh, d8i chiéu véi thong
tin trong T khal va tra lai cho ngudi xuéit trinh, khong duge yéu cu ngudi
dang ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan ¢6 thé chyp 01
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ban gidy t& xuét trinh hodic ghi lai théng tin clia gidy t& xudt trinh d luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, di hd so dang ky hd
tich theo quy dinh ciia phap luét hé tich, khéng duoc yéu ciu ngudi dang ky ho
tich ndp thém gidly t& ma phap luat ho tich khong quy dinh phai ndp.

r hed r A d r ~ x r
Buwée 3. Xit ly ho so ciia ca nhén, to chive:

- Nguoi ¢ yéu cau dang ky lai két hon ndp hd so tai Uy ban nhan dén
cAp huyén c6 thim quyén.

- Nguoi tlep nhén c6 trach nhiém kidm tra ngay toan bd hd so, xic dinh
tinh hop 18 clia gidy to trong hd so do ngudi yéu ciu nép, xuét trinh; déi chiéu
thdng tin trong T& khai véi gidy to trong hd so.

- Néu hd so diy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan,
trong d6 ghi 6 ngdy, gidr trd két qua; néu hd so chua diy du, hoan thién thi
huéng din ngudi ndp hd so bd sung, hodn thién theo quy dinh; trudng hop
khong thé bé sung, hoan thién hd so ngay thi phai 1ap thanh vin bén hudng dén,
trong d6 néu rd loai gidy t&, néi dung can bd sung, hoan thién, k¥, ghi 8 ho, chir
dém, tén clia ngudi tiép nhan,

- Hb so sau khi da duge hudng dén theo quy dinh ma khéng dwoc bd
sung ddy du, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viéc tir
chbi tiép nhan hd so phai dugc thé hién bang van ban, trong dé ghi rd Iy do tir
chdi, ngudi tiép nhan ky, ghi 8 ho, chit dém, tén. |

- Trong thdi han 05 ngdy 1am viéc, ké tir ngdy tiép nhan hd so, Phong Tu
phép kidm tra, x4c minh hd so.

Trudng hop viée ding ky két hén trude ddy thuc hién tai Uy ban nhén
dan cip x4 hodc S& Tur phap thi Phong Tu phap c6 vin ban d& nghi Uy ban
nhén dén cip x4/S& T phép noi ding k¥ két hén trude day kiém tra, xdc minh
v& viéc luu gitr sb h tich.

Trong thoi han 05 ngdy lam viéc, k& tir ngdy nhan dugc vin ban dé nghi,
S& T phap/Uy ban nhan dan cdp x4 tién hanh kiém tra, xdc minh va tra 1&i
bing van ban vé& vidc con lwu gitt hodc khong hru gitr duge 50 ho tich.

Sau khi kiém tra, x4c minh, néu thiy hd so ddy d, chinh xac, ding quy
dinh phap luat, Phong Tu phap béo cdo Chi tich Uy ban nhén dén cdp huyén
xem Xét, quyét dinh. Trudng hop Chi tich Uy ban nhan dén déng ¥ giai quyét
thi ky 02 Gidy chimg nhan két hon cip cho ngudi c6 yéu ciu.

- Phong Tu phép t chirc trao Gidy chimg nhén két hon cho hai bén nam,
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nir; cdng chirc 1am cdng tac hd tich ghi viée két hén vao S6 dang ky k&t hén,
cling hai bén nam, nit ky tén vao Sé; hai bén nam, nit cling ky vao Gidy ching
nhan két hon.

Buwdéc 4. Tra két qua:

1. Pia diém tra: B6 phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian tra két qué: Trong gi hanh chinh cic ngay tir thir 2 dén thir 7 (trir
cic ngay nghi L&, Tet theo quy dinh).

2. Cach thire thuwe hién:

Ngucn c6 yéu clu dang ky Ia1 k&t hén phai truc tiép ndp hd so tai Uy ban
nhan dan cép huyen c6 thdm quyén (ben nam hodc bén nit ¢é thé truc tidp ndp
hd so ma khéng cin cé vin ban iy quyén cia bén con lai).

3. Thanh phén, s lrong hd so:
a) Thanh phan h so:

* Gidly to phéi xuét trinh

Ho chiéu hodc chimg minh nhin dan hodc thé cin cuéc cdng dén hodc
céc gidy-td khéc c6 dan anh va théng tin c4 nhén do co quan c6 tham quyén
cép, coOn gié tri sir dung dé chimg minh v& nhan than cla ca hai bén ¢ yéu ciu
dang ky lai két hon.

* Gifly to phii ngp

- T& khai ding ky lai két hén theo mau;

- Ban sao Gidy ching nhén két hon dugc cép trude day. Néu khéng ¢é
ban sao Gidy ching nhan két hén thi ndp ban sao hd so, gify t& ¢4 nhén c6 céc
théng tin lién quan dén ndi dung dang ky két hén.

b) S8 lwong ho so: 01 bd.

4. Thoi han giai quyét: 05 ngdy lam vic.

Trudng hop phéi ¢é vén ban xac minh thi thoi han giai quyét khong qué
13 ngay lam viéc (khéng tinh thoi gian g van bén yéu cdu x4c minh va thoi
gian gl van ban tra 161 két qua x4c minh qua hé théng buu chinh).

5. Pbi twong thire hién th tuc hanh chinh: Cé nhin.

6. Co quan thwe hién thii tuc hanh chinh:
a) Co quan cé th3m quyén quyét dinh:
Uy ban nhén dén cAp huyén noi d dang ky két hon trudce day.
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- Trudmg hop viée két hon trude ddy dwoc ding ky tai Uy ban nhan dén
cip x4 thi viéc ding ky lai do Uy ban nhén dan cip huyén cép trén thie hién.

- Trudng hop viée két hon trude ddy dwoc ding ky tai S& Tur phép thi
viéc dang ky lai do Uy ban nhén dan cip huyén noi ¢6 tru s& hién nay cia S
Tur phép thue hién.

b) Co quan truc tiép thuc hién tha tyc hanh chinh: Phong Tu phép cip
huyén tiép nhan hd so v& tham muu Chi tich Uy ban nhan dan cp huyén xem
Xét, quyét dinh.

¢) Co quan phdi hgp: Uy ban nhan dén cip x&/S& Tur phap noi ding ky
két hon trude day.

7. K#ét qua thure hién thii tuc hanh chinh: Gidy chimg nhén két hon

8. L& phi: 1.500.000d/iéc. (mién 1é phi cho ngueoi thude gia dinh cé cong véi
cdach mang,; nguoi thudc hg nghéo, nguoi khuyét tdt)

9. Tén mau don, mau t& khai: T& khat ding ky lai két hon

10. Yéu cu, diéu kién thuwe hién thii tuc hanh chinh:

- Viée két hon dd duge ding ky tai co quan ¢ thim quyén ctia Viét Nam
trude ngay 01/01/2016 nhung S& ding ky két hén va ban chinh Gify ching
nhan két han déu bj mét.

- Ca hai bén y8u ciu ding ky két hon con sbng vao thdi diém yéu chu
dang ky lai két hon.

11. Can cir phap ly cita thit tuc hanh chinh:

- Luft hon nhén va gia dinh nam 2014;

- Lu#t ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngiy 15/11/2015 ctia Chinh phi quy
dinh chi tiét mdt s6 diéu va bién phép thi hanh Ludt h tich;

- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tiur phap
huéng din thi hanh mdt sb didu cia Ludt ho tich vid Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sb
didu va bién phap thi hanh Luét hs tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia B8 Tai chinh sira
ddi, bd sung Théng tir s 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh

huéng din v& phi va 16 phi thudc thdm quyén quyét dinh cia Hoi ddng nhin
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dén tinh, thanh phé trre thudc Trung uong;

- Quyét dinh s6 4764/2016/0P-UBND ngédy 09/12/2016 ciia UBND tinh
Thanh Héa vé viée ban hanh mike thu, mién, giém, thu, ngp, guan 1y va sir dung
céc khodn phi, 1¢ phi thuge thém quyén cia HOi déng nhén dén tinh, ép dung
trén dia ban tinh Thanh Hoa.

CACMAU DPON, TO KHAL MAU KET QUA: Cé

Ghi chti: Phén chft in nghiéng 12 ndi dung stra dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Dé nghi co’ quan ding ky lai két hon theo ndi dung dudi day:
Ho, chilr d€m, 1811 CUA VO ..ooei e ccecre e e cretr e s rcrrnees seeevsisseessesierrararearassrensonsasnans
Ngay, thing, A SINN: c.ecercc e e et et sr e sr e eresne e

DAN LOC: coveereeiire et e sere e QuiC tiCh: ..o

Ho, chir dém, tén cia chONE: ...
Ngay, thang, NAM SINNL ccvvieierveerresr et rre e s et esses s s arssees s renrssesrpanenresees
DANntoC: ccviivcivi i Qudctich: ..o

N O T B oo e e s ee e ettt seaebse s e s aee s ere s see e b eeeearaneasaseseesen s ssneeretearees

LY A0 GADNG LY LAIL oot ceeesssissesesesssssssss s sassssssss e csamsssne s s vesssnss cerss s s
T61 cam doan nhitng ndi dung khal trén day la ding sy thdt va chiu trach nhiém trude
phép ludt v& cam doan cla minh.
Lamtaii ... , AEAY cevvernenn thdang ........ HAM ...
Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chu thich:
M Ghi 15 t&n cor quan ding ky lai két hon
@ Ghi theo dia chi dang k¥ thudng tri; néu khong c6 noi déng ky thubdng tra thi ghi theo
dia chi dang ky tam tri; trudng hop khéng c6 noi ding ky thudng tri va noi déing ky tam tri thi
ghi theo noi dang sinh séng.
®) Ghi théng tin v& gidy t& tiy théan nhur: hd chiéu, chirng minh nhén din hosic gidy t& hop
18 thay thé (vi du: Chirng minh nhén dan sb 001089123 do Céng an thanh phd Ha Nbi cap ngiy
20/10/2004).
“) Ghi 6 tén co quan d3 ding ky két hon tnide day.
®) Chi khai trong trudmg hop biét 6.
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.~ CONGHOAXAHOICHONGHIA VIETNAM

= Pgec 18p - Tyt do - Hanh phiic
KT
a7 ~ ~ ~F A
GIAY CHUNG NHAN KET HON
Ho, chit @dm, ténvo: ... ... Ho, chif d¢m, ténchéng:. .. ... ... . ...
Ngiy, thang, ndm sinh:....................ol Ngay, thing, ndm sinh:............oocol
DANIOC. . .o e DANOC ...
QUBL Lich: oo QUBE HCR: v
[ (S T T (i R Naiewtri:.. ...
Gidly Wy than: ... Gidy 16 thy thin................
Noi dAnE KF KEE hB1z ... oeviveee e ene e cn et e ee e snn e sene s
Ngay, thang, nim dfing kfz ... e, et
Vo - Ching
(K¥. ghi ri ho, chit dém, 1én) (K¥, ghi ré ho, chi dgm, 1én)
NGUOTKY GIAY CHUNG NHAN KET HON
(K%, ghi v B, chi? d@en, 180, cliie vy vt dong difu)
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PHAN GHI CHU NHUNG THONG TIN THAY POISAUNAY

Ho, chitd&m, t&n, chit ky

STT Ngay, thing, nim N6i dung ghi chii Ciin cff ghi chi
ghichi (d6ng ddu vao ndi dung di ghi chd) an cff ghi chu clia ngudithir¢ Rién ghi chi
5 .
6




Pl

NOI DUNG CU THE CI{A 'I’HUT{UC H CHINH THUOC THAM QUYEN
GIAI QUYET CUX UBNDCAR HUYEN TINH THANH HOA
(Ban hémh kém theo Qigyét dirhsédEL113 JOD-UBND ngig8 thing ' niim 2017
ciia C‘l(u tich Uy 'lvan nh" ddén tinh Thanh Héa)

N

Tén thd tuc hanh chinh: Ding ky lai khai tir ¢ yéu t& nuéc ngoai

A . A o ~ g A . A
SG seri trén Co sé& dir liéu qubc gia vé TTHC:

Linh vue: Hb tich.

~ NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thuwc hién:

Buée 1. Chudn bi hd so:

C4 nhan chuén bi hd so hop 1€ theo quy dinh cta phép uét.

Buée 2. Tiép nhin hd so ciia ca nhén, t§ chive:

1. Pia diém tiép nhan: Bo phin tiép nhdn hd so va tra két qua ctia UBND cép
huyén.

2. Théi gian tiép nhin: Trong gid hanh chinh cic ngay tir thir 2 dén thir 7 (trir cée
ngay nghi L&, Tt theo quy dinh).

3. Nbirng diém cin lwu ¥ khi tiép nhan hd so:

- Pbi v6i ngudi ndp hd so: Gidy t& do co quan c6 thdm quyén cha nudc
ngodi cép, c6ng chimg hodc x4c nhén & sir dung cho viée diing k¥ hd tich tai Viét
Nam phéi duoc hop phép héa lanh sy, trir trudng hop duge mién theo diéu udc
qudc t& ma Viét Nam 1 thanh vién; gidy t& bing tiéng nuée ngoai phai dirge dich
ra tiéng Viét va c6ng chiing ban dich hodc chimg thyre chit ky ngudi dich theo quy
dinh cta phéap ludt.

- D61 v6i co quan tiép nhén ho so:

+ Trudng hop ngudi yéu ciu ndp gify to 12 ban sao dugc cip tr s gbe
hoic ban sao duoc chimg thue tir ban chinh thi ngudi tiép nhén hd so khong
duogc yéu cu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban
chinh v& ky véo ban chup x4c nhan vé viéc da db1 chiéu n6i dung gidy to do,
khong duoc yéu cAu ngudi di ding ky ndp ban sao ¢6 chimg thyue gidy t& d6.

+ Trudng hop phép ludt quy dinh xuét trinh gidy to khi ding ky hd tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiu véi théng
tin trong T& khai va tré lai cho ngudi xudt trinh, khéng duge yéu ciu ngudi
ding ky hd tich ndp thém bén sao gidy t& d6. Ngudi tiép nhan cé thé chup 01
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ban gidy t& xut trinh ho¥ic ghi lai thong tin cta gidy t& xuit trinh d& luu hd so.

+ Ngudi tiép nhén cé trach nhiém tiép nhan dimg, di hd so ding ky ho
tich theo quy dinh cua phéap lut ho tjch, khéng dugce yéu cau ngudi dang ky h
tich ndp thém giéy t& ma phap luét hd tich khong quy dinh phai ndp.

r hed r A i r A K r
Bwée 3. Xir 1y ho so ciia c4 nhan, to chire:

- Ngudi c¢b yéu ciu ding ky lai khai tir ndp hd so tai Uy ban nhin din
clp huyén c6 thAm quyén.

- Nigudi tiép nhan c6 trach nhiém kidm tra ngay toan bd hd so, xac dinh
tinh hop 18 ciia gidy t& trong hd so do ngudi yéu cu ndp, xuét trinh; dbi chibu
théng tin trong T& khai véi gidy to trong hd so.

- Néu hd so diy du, hc,rp' 18, ngudi tiép nhin hd so viét gidy tiép nhén,
trong d6 ghi rd ngdy, gio tra két qua; néu hd so chwa déy do, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudmg hop
khong thé bd sung, hoan thidn hd so ngay thi phéi 1ap thanh vin ban huwéng din,
trong d6 néu 15 loai gidy td, ndi dung cin bd sung, hoan thién, ky, ghi & ho, chit
d8m, t&n clia nguoi tiép nhan.

- Hb so dang ky lai khai tir sau khi d& dwoc huéng din theo quy dinh
ma khéng duoc b sung ddy du, hodn thién thi ngudi tiép nhan tir chdi tiép
nhén hd so. Viéc tir chéi tiép nhin hd so phai dwoc thé hién bing vin ban,
trong d6 ghi 5 1y do tir chdi, ngudi tiép nhan ky, ghi 6 ho, chit dém, tén.

- Phong Tu phép kidm tra hd so, tién hanh x4c minh (néu thiy cin thiét),
- Sau khi kiém tra, x4c minh, néu thdy thong tin khai tir diy d@, chinh
xdc, viée dang ky lai khai tir ding phéap luét thi Phong Tu phép bao cao Chui
tich Uy ban nhan dan cép huyén xem xét, quyét dinh. Truong hop Chu tich Uy
ban nhén din cAp huyén ddng ¥ gidi quyt thi ky Trich luc khai tir cAp cho
ngudi b yéu clu; cong chirc 1am cdng tac hd tich ghi vao S6 ding ky khai tir
va cling ngudi di diing ky lai khai tir ky vao S4.
Buéc 4. Tra két qua:
1. Pia diém tra: B phan tiép nhan hd so va tra két qua UBND cép huyén .
2. Thoi gian tr két qua: Trong gi¢ hinh chinh céc ngdy tir thir 2 dén thr 7 (trls
cac ngdy nghi Lg, Tét theo quy dinh).

2. Cach thire thye hién:

- Ngudi ¢ yéu cu ding ky lai khai tir truc tiép thwe hién ho#ic iy quyén
cho nguoi khéc thyre hién dang ky lai khai ti;

- Ngudi thuc hién vide ding ky lai khai tir c6 thd truc tiép n6p hd so tai
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Uy ban nhén dan cdp huyén cé tham quyén ho#c gii hd so qua hé théng buu
chinh.

3. Thanh phin, s6 lwong hd so:
a) Thanh phén hd so:

* Gi(’fy 16 phéi xuitt trinh

- H4 chiéu hosc ching minh nhan dan hoéc thé cén cuéc cong dan hogc
cac gidy to khac cé dén anh va théng t1n ca nhan do co quan c6 tha.m quyén

cap, con gi4 tri str dung dé chitng minh v& nhén thén ca ngudi c6 yéu cau dang
ky lai khai ttr,

Trirdmg hop giti hd so qua hé théng buu chinh thi phai g kém theo ban
sao c6 ching thurc gidy t& néu trén.

* Gidy to phai ngp

- T khai déng ky lai khai tir theo méu;

- Ban sao Gidy chimg tir trude day duge cdp hop 18. Néu khéng cé ban
sao Gidy chiing i trude day duge cép hop 18 thi ndp ban sao hd so, gidy t& lign
quan c6 ndi dung chitng minh sy kién chét.

- V&n ban iy quyén theo quy dinh cia phép ludt trong tredng hop ty
quyén thuc hién ding ky lai khai t&. Truong hop ngudi duge uy quyén la éng,
ba, cha, me, con, Vg, ché“:ng, anh, chi, em ruft cia ngudi Gy quyén thi vén ban
uy quyén khéng phai céng chimg, chimg thuc, nhung phai cé gidy t& chimg
minh mbi quan hé véi ngudi by quyén.

b) S6 lugng hd so: 01 ba.

4. Thoi han giai quyét: 05 ngay 1am viéc.

Trudmg hop phai tién hanh xdc minh thi thdi han khéng qua 10 ngay 1am
viéc.

5. P6i twong thiee hién thit tuc hanh chinh: C4 nhan.

6. Co quan thwc hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhén d&n cép huyén noi ding k¥ khai tir cho ngudi nuée ngodi,
cOng dén Viét Nam dinh cu tai nudce ngoai trude day thuc hién viéc déng ky lai
khai tir;

- Trrdng hop vige déng ky khai tir trude day thuc hién tai Uy ban nhén dén
cép % thi Uy ban nhan dén cAp huyén cAp trén thuc hién déing ky lai khai tir;
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- Trudng hop viéc ding ky khai tir trude day thuc hién tai Uy ban nhan
déan cép tinh hojic S& Tur phap thi Uy ban nhan dén cAp huyén noi c6 tru s& hién
nay cua S& Tu phép thue hién ding ky lai khai tir.

b) Co quan truc tiép thyc hién thit tuc hanh chinh: Phong Tw phép cip
huyén tiép nhan hd so va tham muu Cha tich Uy ban nhan dén cip huyén xem
xét, quyét dinh.

¢) Co quan phéi hop: Khéng.

7. Két qua thwe hién tha tuc hanh chinh: Trich luc khai tir

8. Lé phi: 75.000dNiée.(mién Ié phi cho nguoi thude gia dinh 6 cong voi cach
mang; ngudi thudc hd nghéo, nguwdi khuyét t6t)

9. Tén mau don, miu t& khai: Td khai ding ky lai khai tr

10. Yén ciu, diéu kién thue hién thi tuc hanh chinh:

Viéc khai tir cia cong dén Viét Nam dinh cur & nudce ngoai hodc ctia ngudi
nuée ngodi @i ding ky tai co quan c6 thdm quydn cia Viét Nam truée ngay
01/01/2016 nhung Sé dang ky khai tir va ban chinh Giy chimg tir &u bi mét.

11. Cian cir phap Iy ciia thi tuc hanh chinh:

- Luét ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy
dinh chi tiét mét s§ didu va bién phép thi hanh Luat h6 tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap
huéng din thi hanh mot s§ didu cta Luat hé tich va Nghj dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé
diéu va bién phép thi hanh Luét ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia B6 Tai chinh sira
d6i, bd sung Théng tur s6 02/2014/TT-BTC ngay 02/01/2014 ciia BS Tai chinh
huéng dan vé phi va 18 phif thudc thdm quyén quyét dinh ciia Hoi ddng nhan
dan tinh, thanh phé trrc thudc Trung uong;

- Quyét dinh s6 4764/2016/0P-UBND ngdy 09/12/2016 ciia UBND tinh
Thanh Héa vé vige ban hanh mikc thu, mién, giam, thu, ngp, quan Iy va st dung
cde khoan phi, 16 phi thue thim quyén cia Hi dong nhén dén tinh, ap dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAI, MAU KET QUA: Co
Ghi chti: Phén chit in nghiéng 13 noi dung sira dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

GHAY 18 1Y thAN ) oot e
Quan hé véi ngudi ¢ CRBES et
P& nghi co quan ding ky lai khai tir cho ngudi c6 tén dwéi day:

Ho, Chit G&m, L8N ..ot Gidi tinh: o
Ngay, thang, DA SINNI ..o e issss st esees s s seessssesess e sssssesesbssrstenes e et
DUED OO ot ctas et saesesbas reemes s cas v s sessaren Quéc (5 (e] s O
Noi cir trit cubi cling; ) e — oo o PR e e et
GiAy 10 Y ThANT ®) s eesess s s st s tesesrsetses et st nseer o
D3 chét vA0 10C: o g0 phiit, ngay ....cee.. thang ............ NAM ..oovvvcreneeee
NOT CREL: oot ecssesesssses e esesesreses st e ees s et e e et st
NZUYED THAN CHELL oo eerereseese e seseseessees et s sees e esemesssreesersseses s er s
Sé Gidy béio ti/ Gifly t& thay thé Gify baotr: oo A0 e

Dz ding ky Khai 1 tai: @ oo, ngay .......... théng .......... DA oo
Theo Trich 1ue Khai f S8: ) oo oo e
LY do Ang KY LI ..o esenssarsescesess s tovessar st s cessssens s st s
T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiv trach nhiém trirde
phap lujt vé cam doan ciia minh.

Lam t@ic oo L hgay ... thang ... NAM v

Nguiri yéu cau
(KY, ghi rd ho, chit dém, tén)
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Chii thich:

() Ghi r5 tén co quan thuc hién ding ky lai khai tir.

@ Ghi theo dia chi dang ky thudng tr; néu khéng c6 noi dang ky thudng tri thi ghi theo dia chi ding ky
tzim tri; trudng hop khong cé noi ding ky thudng trd va noi ding ky tam tri thi ghi theo noi dang sinh
s0ng.

© Ghi thong tin v& gidy ti tity than nhu: ho chiéu, ching minh nhan dan hodc gidy to hop I8 thay thé (vi
du: Chimng minh nhén dén s6 001089123 do Céng an thanh ph Ha N§i cdp ngay 20/10/2004).

® Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy t& thay Gidy béo tir”; néu ghi theo sé Gidy t& thay
Gidy béo tir thi ghi 15 tén, s6 gidy t& va gach cum tir “Gidy béo tir”.

®) Ghi r tén co quan da dang ky khai tir trude day.

©) Chi khai trong trudmg hop biét 5.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poe ldp - Tw do - Hanh phie

()

......... , hgay....thang . .ndm 20.....

TRICH LUC KHAI TO

Ho, chit G8m, t8n: ... ..o e e e e e

Ngay, thang, NAMN SITN: .. ....ooire e e e et et e e e e en e v e s s
GiGi Hih: oo oveeeveee e DAOABCE e Qube tichs oo
S& dinh danh cA AN @ oo e e,

Gidy t Y than: @ e e e e e e

D3 chét vao lc............. 10 PHIUL, DAY ..o veeeeeirrecnserenenesarssnssesiesmmmssenssessaasasesssessescrse
I BENE CHTE ..o rsssees st essssss st ettt ettt ressresersresresrsrsen

.....................................................................................................................................................................................
.....................................................................................................................................................................................

.....................................................................................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi 3 ho, chit dém, tén, chirc vy, dong ddu)
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Chii thich:

() Ghi tén co quan cAp Trich luc. Néu I Uy ban nhan dén cp x4 thi ghi da 03 cdp
hanh chinh (x&, huyén, tinh); néu 1a fIy ban nhin din cép huyén thi ghi da 02 cé'ip hanh
chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi r5 tén co quan dai dién va tén nuéce
co tru s& Co quan dai dién.

Vidu:  Tinh Thanh Hod
Théanh phd Thanh Ho4
UBND phu&ng Lam Son
Hodgc: Pai str quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@) Ghi theo s trong S ding ky khai tir.
®) Chi ghi trong trirdng hop da duoc cip S§ dinh danh c4 nhan. |

) Ghi r5 tén loai gidy td, 6, tén co quan, ngay thang nam cép.
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NOIDUNG CU THE CU ;Fhﬁ UC H CHINH THUQC THAM QUYEN
GIAI QUYET C{A UBR qu HUYEN TINH THANH HOA
(Ban hémh kém theo @Lg)etﬁinh sa ’fn'—f iQD UBND ngay /8 thing Y nim 2017
cua Clqﬁ tich Oy ba?a- yhdn ddn tinh Tharh Hoa)

N

Tén tha tuc hanh chinh: Cép bén sao trich luc ho tich

A . ”~ 2 e (ia A . A
So seri trén Co sé dir li€u qudce gia vé TTHC:

Linh vwe: H tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Buée 1. _Chuﬁn bi hd so:

Cé nhan chufn bj hd so hop 1é theo quy dinh cha phap lujt.

Buée 2. Tiép nhan hd so cha c4 nhén, to chive:

1. Dia diém tiép nhan: BS phan tiép nhan hd so va tré két qua cia UBND cip x4.

2. Thoi gian tiép nhin: Trong gid' hanh chinh céc ngay tir thir 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhirng Qiém cAn hru ¥ khi tiép nhan hd so:

a) Poi vdi ca nhin: Khdng,

b) Dbi véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu cdu ndp gifly to 13 ban sao duoc cp tir sb gbe
hojc ban sao dugce ching thyc tir ban chinh thi ngudi tiép nhan hd so khong duoc
yéu ciu xut trinh ban chinh; néu ngudi yéu céu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhin hd so kidm tra, dbi chiéu ban chup véi ban chinh
va ky vao ban chup xac nhén vé viéc da dbi chiéu ndi dung gidy t& do, khéng
duoc yéu cau ngudi di ding ky ndp ban sao c¢6 chimg thuc gidy t& d6.

+ Trudmg hop phép luat quy dinh xuét trinh gidy t& khi dang ky hé tich,
ngudi tiép nhén c¢6 trdch nhiém kiém tra gidy to xuét trinh, @61 chiéu v6i thong
tin trong T khai va tra lai cho ngudi xudt trinh, khéng dwoc yéu ciu ngudi ding
ky ho tich ndp thém béan sao gidy t& do. Ngudi tiép nhén c6 thé chup 01 ban gidy
t& xudt trinh hodc ghi lai théng tin ctia gidy to xuét trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhén ding, d& hd so déng ky ho tich
theo quy dinh cta phép ludt hé tich, khéng dugc yéu céu ngudi ding ky hé tich
ndp thém gidy t& ma phép ludt ho tich khdng quy dinh phai ndp.

Bwée 3. Xit Iy ho so clia ¢4 nhan, to chire:

- Nguéi c6 yéu chu cép ban sao trich luc h tich ndp hd so tai Co quan
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quéan 1y Co sé dit lidu ho tich c6 thdm quyén.

Trudng hop co quan, t& chitc ¢6 thdm quyén d& nghi cAp ban sao trich luc
h6 tich ciia ¢4 nhén thi giri vin ban y&u cdu néu r6 1y do cho Co quan quan ly Co
s@ dit liéu ho tich.

- Ngudi tiép nhan ¢ tréch nhiém kiém tra, d6i chiéu théng tin trong TY
khai va tinh hop 1& ctia gidy t& do ngudi yéu cau xuét trinh hoc ndp.

- Néu hd so diy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 8 ngay, gidr trd két qua; néu hd so chua diy dd, hoan thign thi hiréng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khéng thé bd sung,
hoan thién hd so ngay thi phai 18p thinh van ban hwéng din, trong @6 néu 16 loai
gidy to, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit dém, tén clia ngudi
tiép nhén,

- Hb so y&u cu cp ban sao trich luc sau khi d& duge hiréng din theo quy
dinh ma khong dugc b sung day du, hoan thién thi ngudi tiép nhén tir chéi tiép
nhan hd so. Viée tir chdi ti€p nhin hd so phai dugce thé hién bing vin ban, trong
d6 ghi r8 I do tir chéi, ngudi tiép nhan ky, ghi 18 ho, chit dém, tén.

- Ngay sau khi tiép nhén hd so, nfu thdy hd so ddy da va phu hop, cong
chirc lam cong tac ho tich c&n cir vao Co s& dif liéu hd tich, ghi ndi dung ban sao
trich luc hd tich, béo cdo Thu trudng co quan quan 1y co s& dit liéu hé tich ky cip
ban sao trich luc hd tich cho ngudi yéu ciu.

Buéc 4. Tra két qua:
1. Pia diém tri: B phin ti€p nhan hd so va trd két qua clia UBND cp huyén.

2. Thoi gian trd két qua: Trong gi hinh chinh cic ngay tir thir 2 dén thir 7 (trir cc
ngay nghi L&, Tét theo quy dinh).

2. Cach thive thwe hién:

- Nguoi cé yéu ciu crflp ban sao trich luc hé tich truc tiép thue hién hodc uy
quyén cho ngudi khéc thire hién yéu ciu cip ban sao trich luc hé tich;

- Ngudi thue hién yéu chu cAp ban sao trich luc ho tich c6 thé truc tiép ndp
hd so; co quan, tb chirc ¢é y&u ciu cép ban sao trich luc ho tich cé thé true tiép
giti vin ban yéu cau tai Co quin quan Iy co s& dit 1idu ho tich c6 thim quyén
ho#c giti hd so, vin ban yéu ciu qua hé théng buu chinh.

3. Thanh phin, s6 Iwong hd so:
a) Thanh phén hd so:

153




* Gidly to phai xudt trink:

- Ho chiéu ho#ic chimg minh nhan din hodc thé cin cudc cdng dan hodc
céc gidy to khac cé dén 4nh va thong tin cd nhén do co quan ¢ thim quyén cép,
con gia tri sir dung dé chitng minh vé nhén than cla ngudi ¢6 yéu cdu cép ban
sao trich luc hd tich.

Trudng hop givi hd so qua hd théng buu chinh thi phai gii kém theo ban
sao cé ching thuc gidy t& phai xudt trinh néu trén.

* Gidy to’ phdi ngp

- T& khai cAp ban sao trich lyc h tich theo mAu déi voi trudng hop ngudi
yéu cdu 13 ¢4 nhan.

- Vin bén yéu ciu cép ban sao trich luc hé tich néu r§ ly do trong trudng
hop ngudi yéu cau 13 co quan, t6 chirc.

- Vin bén Gy quyén theo quy dinh cla phép luit trong truwdmg hop Uy
quyén thyc hién y&u cdu cép béan sao trich luc hd tich. Trudng hop ngudi duge uy
quyén 14 éng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cta nguoi ay quyén
thi vén ban ay quyén khong phai céng chitng, chitng thuc, nhung phai cé gidy to
chitng minh mdi quan hé v6i ngudi Gy quyén.

b) S6 lwgng bd hd so: 01 bd.

4. Thoi han gidi quyét:
Ngay trong ngay tiép nhén hd so; trudng hop nhin hd so sau 15 gid ma
khéng giai quyét duoc ngay thi trd két qua trong ngdy lam viée tiép theo.

5. Pbi twong thwe hién thi tuc hanh chinh: Cé nhan, co quan, td chirc.

6. Co quan thuc hién thia tuc hanh chinh:
a) Co quan thuc hién thii tuc hanh chinh: Co quan quan ly Co s dft liéu ho tich.
b) Co quan phéi hop: Khong.

7. Két qua thwe hién thi tuc hanh chinh: Ban sao trich luc h tich

8. L& phi: 8.000d/viéc.(mién 1€ phi cho ngwoi thugc gia dinh co cong véi cdch
mang; ngwoi thudée hd ngheo, nguwoi khuyét tdt)

9, Tén miu don, mau t¥ khai: T khai cép ban sao trich luc hé tich

10. Yéu ciu, didu kién thye hién thi tuc hanh chinh:

11. Cin ctr phap ly caa tha tuc hanh chinh:
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- Luit hd tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét m6t s didu va bién phap thi hanh Lut ho tich; _

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B Tur phép huéng
dan thi hanh mot s§ didu cia Luat hé tich va Nghi dinh s 123/2015/NP-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mét s6 didu va bién phép thi
hanh Luat hé tich;

- Théng tr s§ 179/2015/TT-BTC ngay 13/11/2015 clia B Tai chinh sira
dbi, bd sung Théng tur s6 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh
hwéng dan v& phi va 18 phi thudc thdm quyén quyét dinh cia H6i ddng nhan dén
tinh, thanh phd truc thuge Trung wong;

- Quyét dinh s6 4764/2016/QP-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viée ban himh muke thu, mién, gidm, thu, ndp, quan Iy va s dung
cdc khoan phi, I phi thujc tham quyé:n cua Hoi dé‘;ng nhin dan tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAIL, MAU KET QUA: Cé.
Ghi chd: Phin chit in nghiéng 14 ndi dung stta déi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc ldp - Tw do - Hanh phiic

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

G Y=t s T
Ho, chit dém, tén ngwoi yéu 1
INOT CUETTE P e e ses st ses st st eeeseee oo
GHAY 10TV TANT P esee et s st ettt
Quan hé v&i ngudi dirge cip ban a0 Trich 1ue hd HEh: v
P& nghi co quan cip bin sao trich LU

cho ngwdi co tén dwdi day:

Ho, chit d&m, t8117 oot eeeerecess s (€370 3 151 s S
DA E0CT ettt ressee e QUOC tHEh: v
IO CU T P sees e es e ens st e eee e e
GHAY 18 THY THADE @ oot seeesms e se s seeesess e s
S6 dinh danh ¢4 MDD (MU CO): oo eeeesesers seecesesserseseesessssssssessssesssee oo

DE AN KY 125 ) oottt et e
.................................................................................................... ngay ...thang ......ndm ...
TREOL .ot et e s L Quyén s6: ™.

T61 cam doan nhitng ndi dung khai trén ddy la dang su thit va chiu trdch nhiém
trirde phap ludt v& cam doan cha minh

Lam taiz e ngay .. thdng ....nam ...

Ngudi yéu ciu
(ky va ghi rd ho, chir dém, tén)
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Chit thich:

) Ghi r& tén co quan thuc hién viéc cip ban sao trich luc hé tich.

® Ghi theo dja chi dang ky thudmg trit; néu khéng c6 noi ding ky thuémg trit thi ghi theo dja chi dang ky
tam tri); trudng hop khéng cd noi dang ky thuong trl va noi dang ky tam tri thi ghi theo dia chi dang noi
sinh s6ng.

® Ghi théng tin vé gidy t& thy than nhu: h¢ chifu, chimg minh nhin dan hodc gidy t&r hop 16 thay thé (vi
dy: Chimg minh nhén din s6 0010891235 do Cong an thanh phé Ha N§i cdp ngay 20/10/2004).

“ Ghi 5 loai viéc ho tich da dang ky trude ddy.

® Ghi r tén co quan da ding ky hd tich trude dy.

® Ghi 15 loai gidy t&r ho tich dd duge cip trude diy.

™ Chi khai khi biét ra.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poe lap - Tw do - Hanh phiic

(D)

g4:® JTLKS-BS e , hgay....thang .. ndm 20....

TRICH LUC KHAI SINH
(BAN SAO)

Hg, CIF @8I, $BII: ... ettt r e

Ngay, théhg, nam Sinh: ... ghi bARE ChTE:

GHGL N oo DB OCE e Quéc tich: ..o
Noisinh: ... e et h bt oAt et et ettt ettt er et nee
Qué quén: ... e etet ko1 ke A1 A e

S dirth danh ¢4 NhAD: ..o e

Ho, chit dém, t€n DEWOT MET ... e e e
Nam sinh: ., Dantdc: oo Qudc tich: ...

N O U U0, oo et

Ho, chit dém, t8n ngwoi chat ...
Nam sinh: ... Dantdc: .o Qudc tich:

N OT U BE00 oo oo

Ghicht:® oo i

NGUOIKY TRICH LUC
(Ky, ghi 8 ho, chit dém, 1én, chitc vu, déng diu)
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Chu thich:
() Ghi tén co quan cép ban sac Trich luc.
Néu 1a Uy ban nhén dan cAp xa thi ghi ¢t 03 cip hanh chinh (x&, huyén, tinh); néu
12 Uy ban nhin dén cdp huyén thi ghi di 02 cip hanh chinh (huyén, tinh); néu 14 Co quan
dai dign thi ghi rd tén co quan dai dién va tén mrée ¢6 tru sé& Co quan dai dién.
Vidy:  Tinh Thanh Hoé
Thanh phé Thanh Hod
UBND phuong Lam Son
Hode: Pal sir quan Viét Nam
tai Hoa Ky
@) Ghi theo s6 trong S4 theo doi viée cép ban sao Trich luc h tich cia co quan
cip ban sao Trich luc ho tich.
®) Ghi tén co quan dang ky khai sinh
Vi du: Uy ban nhin dan phidng Pién Bién, quédn Ba Pinh, Ha N&i
Uy ban nhédn d4n quin Ha Pong, Ha Noi.
™ Tuy theo cach thirc thyc hién, ghi 16 cin ot cAp ban sao Trich luc: “Thuc hién
viéce trich luc tir Sé déng ky khai sinh’ hodc “Thuc hién viéc trich luc tir Co 8¢ dit liéu hé
tich dién tir theo quy trinh tin hoc”.

159



CONG HOA XA HQI CHU NGHIA VIET NAM
Poe 1ap - Tw do - Hanh phiic

(1)
$6: @ /[TLKH-BS ... , Ngay.....thang . _ndm 20...
TRICH LUC KET HON
(BAN SAQO)

Ho, chit dém, tén ve: .. ............cce....... Ho,chit dém, ténchdng: ... .

Ngay, thdng, ndm sinh: ... ... . Ngay, thdng, ndm sinh: ...

DAN tOC: e DENGOC: oo
QUAC 1O oo QUBC TN

NOTCU T e e e e NOT G . e

DEANE K KETNON 1A @ et ess et s s

.......................................................................................................

NGUOIKY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vy, dong ddu)
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Chii thich:

() Ghi tén co quan cip ban sao Trich luc

Néu Ia Uy ban nhan dan cép x4 thi ghi dii 03 cAp hanh chinh (x4, huyén, tinh); néu
14 Uy ban nhén dan cip huyén thi ghi dt 02 cAp hanh chinh (huyén, tinh); néu 12 Co quan
dai dién thi ghi 6 tén co quan dai dién va tén nude ¢ tru sé Co quan dai dién.

Vidy:  Tinh Thanh Hod

Thénh phé Thanh Hoa

UBND phirong Lam Son

Hodc: Dai st quan Viét Nam tai Hoa K¥;

Tdng lanh s quan Viét Nam tai Osaka, Nhit Ban
@) Ghi sb theo Sb cép ban sao Trich luc hd tich clia co quan ding ky hd tich.
®) Ghi tén co quan ding ky két hén.
Vi dy: UY ban nhén din phudong Dién Bién, quin Ba Pinh, Ha Noi

Uy ban nhéin dén quin Ha Pong, Ha Noi.
“ Tuy theo cach thirc thire hién, ghi rd can cir cép ban sao Trich luc: “Thiec hién

viée trich lyc tir S6 ddng ky két hén” hoic “Thuc hign viée trich luc tir Co 56 dir liéu ho
tich dién twr theo quy trinh tin hoc”.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Djc lap - Tw do - Hanh phic

()

$6:®  /TLKT-BS
v veennn, NEAY.. _thdng . .ndm 20....

TRICH LUC KHAI TU
(BAN SAQ)

HQ, Chilt @8I, Y12 s rmms s e esr e s s s

Ngay, thang, NEML ST . coi o e i s s
Gi6t R e DANOC e QUBC HICh: s
S6 dinh danh C& TAIL «....cc.ooocoovosees e e eee s o e s rn e s e e s s

.....................................................................................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chir dém, tén, chitc vy, dong ddu)

162



Chii thich: |
() Ghi tén co quan c4p ban sao Trich luc. Néu 1a Uy ban nhan dén cAp x4 thi ghi da
03 cAp hanh chinh (x4, huyén, tinh); néu 12 Uy ban nhan dén cip huyén thi ghi di 02 cip
hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi r6 tén co quan dai dién va tén
nude co tru s& Co quan dai dién.
Vidy:  Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phudng Lam Son
Hodc: Dai sit quan Viét Nam tai Hoa Ky;
Téng lanh sw quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo sé trong S cép ban sao Trich luc ho tich ctta co quan dang ky ho tich.
®) Ghi tén co quan ding ky khai 1, s8, ngay thang nim dang ky.
Vi dy: “Uy ban nhn dan phudng Dién Bién, quén Ba Dinh, thanh phé Ha Noi
S6: 02, ngay 05/01/2016”

e Tuy theo céch thic thye hién, ghi r6 cén cir cé‘ip ban sao Trich luc: “Thuc hién
vide trich luc tir S diing kp khai tir” holic “Thuc hign viée trich lyc tir Co 56 dit lidu ho
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pdcldp - Tu do - Hanh phiic

NEY)

§6:@ /TLGH-BS e, NEGY . théng . ndm 20...

TRICH LUC PANG KY GIAM HO
(BAN SAO)

Ngwdi gidm hé:

O, R BBITL, T8I ..o ivevrerrerseesseseeesescoesessssassssse st eses e psbsss s i ARS8 ES R
INBAY, THATE, T ST cveeu.eeeeecretiree oo ab 45 b4 £1 41258 A AR 4R AR50 A e
G50, 111 ORI DN EOC . evrveesmneressrisesnnsisesnson QUOC HCH. v e

Ngwdi dwee gidm h§:

TH0, CHTE BBITL, T8I0 ... oo ceeveverrreesssmseraseorececsssessessssam s one 25 bs 8 4R R SRR R34

DA GANE K G DO 121 Pt

NGUOIKY TRICH LUC
(Ky, ghi 13 ho, chit dém, tén, chirc vy, dong ddu)
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Chit thich:

™ Ghi tén co quan cép ban sao Trich Iuc.

Néu 12 Uy ban nhén dén cAp x& thi ghi dt 03 cAp hanh chinh (x&, huyén, tinh); néu
Ja Uy ban nhan d4n cép huyén thi ghi dit 02 cAp hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi r6 tén co quan dai dién va té&n nudc cb tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Ho4

Thanh phé Thanh Ho4

UBND phudng Lam Son

Hodic: Dai st quan Viét Nam tai Hoa K¥;

Téng lanh sy quan Viét Nam tai Osaka, Nhét Ban
@ Ghi theo sb trong S6 ¢p bin sao Trich luc h tich cia co quan ding ky ho tich.
) Ghi 5 tén loai gidy to, s6, tén co quan, ngay thang nim chp giby to
™ Ghi r5 tén co quan da ding ky giam ho, sb, ngay thing nam ding ky.
Vi du: Uy ban nhan dan phudng Pién Bién, quin Ba Pinh, thinh phé Ha Noi

S6: 05, ngay 08/02/2016

®) Tuy theo cach thirc thue hién, ghi ro cin ¢t cAp ban sao Trich luc: “Thuc hién
viée trich lyc tir S6 ddng ky giam h¢” hodic “Thuc hién viée trich luc tir Co s¢ dit liéu ho
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poe lap - Tw do - Hanh phic

()

$6:%  /TLCDGH-BS

......... , ngay... . thang . ndm 20....
TRICHLUC =
PANG KY CHAM DUT GIAM HO
(BAN SAO)
Ngwoi gidm hj:
HQ, CRIE GBINE, T8I0 ..ottt sttt ses b ssssrs s s s s st e sras seed s sanstn s et eemes et ecssian s
..................................................................................................................................................................................... Ng
AY, thATNE, DAL SIMNE... e cre e e cerereans s e sirs e s Res R R sEaA e s ba b s bed B b st bns
(€11t 1e1¢ LT | DL s (o] o3RS QUBC HHER e eererer e
GHAY 10 TIY ThAN: ..ot sssessess et et et s et
Ngwdi dwge gidm hd:
HOQ, ChIT GBI, T8105....... ettt cesae s cen e ssen s sasee s sen s sn s e s ra s e R R SRR e b bbb b bbb bbb st
Ngay, thang, DAM SINN....cs et st b s s s
GH6T I v Dén tdc rorreriess QUOC HERL e
GHAY 18 THY THANE @ seesses e sessseseess s sesessssss s sosesesesees oo
Ping ky gidm hd tai ) eeeeeees e es e sr e st sese e st e85 28 SR8 e e
..................................................................................... sb DAY ooovrercreneerearmrieseseeeren st sssssesasenins

P43 ding ky chim divt gifm b, s8 AANEKY Do DBAY. e

NGUOIKY TRICHLUC
(Ky, ghi r3 ho, chit dém, tén, chirc vy, dong dau)
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() Ghi tén co quan cép ban sao Trich luc. Néu 1 Uy ban nhén dan cép xa thi ghi dit
03 cép hanh chinh (x5, huyén, tinh); ndu 12 Uy ban nhén dan cép huyén thi ghi ¢t 02 cip
hanh chinh (huyén, tinh); néu 1 Co quan dai dién thi ghi r3 t€n co quan dai dién va tén
nuéce co tru s¢ Co quan dai dign.

Vidy:  Tinh Thanh Hoi

Thanh phé Thanh Hoa

UBND phuéng Lam Son

Hodc: Pai stt quan Viét Nam tai Hoa K¥;

Tdng 1anh su quan Viét Nam tai Osaka, Nhét Ban
@ Ghi theo sb trong sb cs"ip ban sao Trich luc h{ tich cia co quan diang ky hé tich.
®) Ghi o tén loai gidy td, b, tén co quan, ngdy thang nim cip gidy to.
) Ghi 10 tén co quan, s8, ngdy thang nim ding ky gidm ho truéce day.
Vi dy: “Uy ban nhin dén phuong Dién Bién, quin Ba Dinh, thanh phd Ha Noi

Sé: 02, ngay 05/01/2016”
) Ghi ro 6, ngay thang nim ding ky trong s6 ding ky chim ditt giam ho.
® Tuy theo cach thirc thure hién, ghi 16 cin ctr cip ban sao Trich luc: “Thuc hién

viéc trich luc tir S6 ding ky chdm dirt gidm h$” hodc “Thuce hién viéc trich luc tir Co sé

dir liéu h tich dién tu theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

()
S6: ¥  /TLCMC-BS v ceener, NGAY....thdng . . ndm 20....
TRICH LUC PANG KY NHAN ........... e
(BAN SAQ)

Xdc nhgn ding ky viée nhén .......... ©) gitra:
HO, Chit GBI, 1811 «ee o e seeseseresesenee e s sesssssssess s sst RS bS00 bttt
Ngay, thang, DAY SINNI. ..ot e s s resmm s st mae b et s bt bt bbb 00
Gidi tinh: vovveveneneeeennn. DANOCE coveieienienne e Qudc tich: .ovvuvn....
GHAY 0 TIY THAN: B oo ot s sS85 0
IO G ETUL oottt st b b st s e b b s b bRk B b s A bR s bR A ¥ s ae bR A se s ae s s e na et e e
Va
FLO, ChHiT GEIM, TEIN COMIutiiticte sttt sesitee s semass e st st b e st st s b eebs st v e s bassses s nes e sesasen e sans s ssacn s ans e s
NZAY, thANG, NAY ST ... et ris s cisssssste s bt ba s bR b sRb s bs RS0
GG R o DAN OC: crvuvrreresssecsssssssesesssisssseres QUAE HHEN oo
Gidy khat sinh/GiAY 10 1y thAD: ®....oooeeeeeeeesesssssssssssssses s sssssss s sssse s sese e s ncoes
INOL O TT00 e ees st sse st ssess s see sb e b sba A E bt st s s 8 sems s et st Rae R et Re R0 £ e R s Es Rt a4 s tpecatoseess
D3 Ang kY NRAND <81 G oottt e

1o JEOUON DAY ooovvermreeerecrsmrreressranres
GRE CHIE 7 ettt et et e s st s e et 5o s s

NGUOI KY TRICH LUC

(Ky, ghi ¥d ho, chir dém, tén, chirc vu, déng ddu)
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Chi thich:
™) Ghi tén co quan cép ban sao Trich luc hé tich.

Néu 13 Uy ban nhan dén cép xa thi ghi doi 03 cép hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhén dén cip huyén thi ghi dd 02 cip hanh chinh (huyén, tinh); néu 1a Co quan
dai dién thi ghi rd tén co quan dai dién v tén mrée c6 tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Ho4
Thanh phé Thanh Ho4
UBND phuréng Lam Son
Hodc:. Dai sir quan Viét Nam tai Hoa Ky,
Téng lanh sir quan Viét Nam tai Osaka, Nh4t Ban
@) Ghi theo s6 trong 88 cép ban sao Trich luc hé tich ciia co quan ding ky hd tich.
®) Ghi rd:

Xéc dinh ddng ky vi€c nhén cha, con ho4c me. con tiy theo ding ky viéc cha nhén
con/con nhén cha hodc me nhin con/con nhin me.

. “YGhi r&: cha hoic me
%) Ghi ro tén loai gify tb, sb, tén co quan, ngay thang nam cip gidy tb.
©) Ghi tén co quan, sb, ngay thang nam ding ky nhén cha, con hodc me, con
Vi du: Uy ban nhén din phurdng Pién Bién, quin Ba DPinb, Ha N6i
S6: 05 ngay 08/02/2016
™ Tuy theo cach thirc thye hién, ghi rd cin cir cip ban sao Trich luc: “Thye hién
vige trich luc tir So“; déiing ky nhdn cha, me, con” hodc “Thuc hién viée trich luc tir Co s¢

dit liéu ho tich dién tir theo quy trinh tin hoc”,
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc ldp - Tw do - Hanh phic

(1D

s6:®  /TL..-BS

-------------------------------------------

Xéc nhin:

................................................

................................................................................................................................................................

...................................................................................................................................................................

.....................................................................................................................................................................................

.....................................................................................................................................................................................

NGUOI KY TRICH LUC
(KY, ghi v5 ho, chit dém, tén, chirc vu, dong ddu)
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Chi thich:

) Ghi tén co quan cp ban sao Trich luc hd tich.

Néu 12 Uy ban nhan dén cp x4 thi ghi da 03 cAp hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhin dén cép huyén thi ghi di 02 cip hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi rG té€n co quan dai dién va tén nudce ¢d tru s& Co quan dai dién.

Vidw:  Tinh Thanh Hoé
Thanh phé Thanh Ho4
UBND phudng Lam Son
Hodc: Pai st quan Viét Nam tai Hoa K¥;
Téng lanh s quan Viét Nam tai Osaka, Nhat Ban
@) Ghi theo sb trong $8 cAp ban sao Trich luc ho tich ciia co quan dang ky ho tich,
ghi chir viét tht loai viéc da giai quyét trong thuc té.
Vi dy: 01/TLTDHT-BS hodc 02/TLCCHT-BS hodc 05/TLXDLDT-BS
®) Ghi theo loai viée thuc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd sung
hd tich; xac dinh lai dan toc.
“) Ghi ro tén loai gidy to, sb, tén co quan, ngdy thang nam cip gidy to.
®) Ghi theo ndi dung da ding ky: thay ddi ho/chir dém/tén; cai chinh ho, chir dém,

tén, ndm sinh, qué quéan .. .; b sung dén tdc, quéc tich, nam sinh cta ngudi cha...; xac
dinh lai dan toc.

) Ghi tén loai gidy t&/sd ding ky ho tich ¢6 ndi dung da duoc thay dbi, cai chinh,
bb sung ho tich, s6, ngdy thang nim ding ky.

™ Ghi ndi dung da ding ky thay ddi, cai chinh, bd sung ho tich, x4c dinh lai dan
toc

Vi du: Tir Nguy&n Vin A, sinh nim 1959 thanh Nguyén Vin An, sinh nim 1960

hoic: Tir qué quén: Dirc Tho, Ha Tinh thinh qué quén: Vinh, Nghé An.

ho#c: tir ddn tc: Kinh thanh dan tdc: Thdi

® Ghi tén co quan da ding ky, s6 diang ky, ngay thing nam ding ky viée thay
dbi/cai chinh/bd sung ho tich/xac dinh lai dén téc.

) Tuy theo cach thirc thyc hién, ghi 15 cin ctr cép ban sao Trich luc: “Thuc hién
viée trich luc tir S6 diing ky thay déi, cdi chinh, b6 sung h tich, xde dinh lai ddn toc”
hodic “Thuc hién viéc trich luc tir Co 56 diF liéu hé tich dién tik theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1dp - Tw do - Hanh phiue

1)

$6: ¥ /TLGCKS-BS
......... , hgay....thang ....nam 20..

TRICH LUC
GHI VAO SO HQ TICH VIEC KHAI SINH

(BAN SAQ)

HOQ, chily 8Im, T8N .. e

Negay, thang, nam sinh: ..., ghi BANE CATE: oo

Gidi tinh: . DANtOC ..o QUAC HCN o
INOT SITIIE: oottt oo eeees oo e e oo et et e

QUE QUIATIL oo b S e e

S6 QNN AAMN CA TINATE: ... et

Ho, chir dém, t&n nguwdi cha: ...
NEM SN e DAn t6¢: ..o Qube tichs
IO G BIUET oo et e b Ao bt s s e
Ho, chir dém, t8n DEUOT MIE: ..o crecsees s
NEM Sinh: e DAN 8C: oo QUOBC TCR: o

N O C 0L oo e et

)

NGUOI KY TRICH LUC
(K, ghi rd ho, chit dm, tén, chirc vu, dong ddu)
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Chi thich:
() Ghi tén co quan cip ban sao Trich luc hé tich.
Néu 12 Uy ban nhén dan cAp x4 thi ghi dd 03 cip hanh chinh (xa, huyén, tinh); néu
12 Uy ban nhén dan cép huyén thi ghi da 02 cAp hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi 16 té€n co quan dai dién va tén nudc ¢6 try s& Co quan dai dién.
Vidu:  Tinh Thanh Hoa
Théanh phd Thanh Ho4
UBND phudng Lam Son
Hodic: Thanh phé Ha Nbi
" UBND quén Ba Dinh
Hodec: Dai st quan Viét Nam
tai Hoa Ky
@ Ghi theo sb trong S5 cip ban sao Trich Iuc ho tich ciia co quan déng ky ho tich.
) Ghi tén co quan thue hién ghi vao S8 hé tich viéc khai sinh, sé dang ky, ngay,
théng, nam ghi vao S6 ding ky khai sinh
Vi dy: Uy ban nhén dén quin Ha Poéng, Ha Nbi, s6 05, ngay 11/02/2016.
@ Tuy theo cich thirc thuc hién, ghi rd cén cir cép ban sao Trich luc: “Thuc hién
viée trich luc tir S6 dang ky khai sinh” hodc “Thue hién viéc trich luc tir Co s¢ dir lidu hé
tich dién tir theo quy trinh tin hoc”,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dicldp - Tuw do - Hanh phuc

)

S$86:®  J/TLGCKH-BS e , ngdy. .. thang .. .ndm 20....

TRICH LUC GHI CHU KET HON
(BAN SAQ)

Ho, chivt dém, ténvo: ... Ho,chitdém,ténchdng: .. ...

Ngay, théng, nam sinh: ...  Ngay, thdng nimsinh: ... ...
DAN tOC: oo e e, DAIEOC. L
QUABC HCR: oo, QuibCtiChET

NOT U T oo e e NOT U T e e e e

Gidy t thy thAn: ..o GlAy tdthy thén:

NGUOI KY TRICH LUC
(Ky, ghi 3 ho, chit dém, tén, chirc vu, déng ddu)
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Chii thich:

() Ghi tén co quan cip ban sao Trich huc ho tich.

Néu 12 Uy ban nhan dan cAp & thi ghi dt 03 cAp hanh chinh (x&, huyén, tinh); néu
1a Uy ban nhan dén cAp huyén thi ghi dit 02 cip hanh chinh (huyén, tinh); néu 1a Co quan
dai dién thi ghi rd t€n co quan dai dién va tén nude cd tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa

Thanh phé Thanh Hoa
UBND phutng Lam Son
Hodc: Dai st quan Viét Nam tai Hoa Ky;
Tdng lanh sw quan Viét Nam tai Osaka, Nhat Ban
@ Ghi s6 theo Sé cip ban sao Trich luc ho tich clia co quan dang ky hé tich.

®) Ghi r6 tén co quan, tén qubc.gia nude ngodi di ding ky két han, tén loai gidy tor
chimg nhan viéc két hén do co quan c6 thdm quyén nuée ngoai cip, sé (néu c6) va ngay,
thang, nam cip gidy to do.

“) Ghi 15 tén co quan dang ky ho tich, s6, ngdy thang nam ghi vao S& ho tich viée
két hon.

Vidu:

D3 ghi vao sb ho tich viéc két hon tai UBND quén Ba Binh, thanh phé Ha Noi, s6
05, ngay 08/3/2016.

) Tuy theo cach thirc thyc hién, ghi 16 cin cir cip ban sao Trich luc: “Thuc hién

viée trich luc tiv S6 diing ky két h6n” hodc “Thuc hién viée trich luc tir Co sé dit lidu hé
tich dién tir theo quy trinh tin hoc”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phie

(1)

$6:®  /TLGCLH-BS ... , ngdy... thang  niim 20...

TRICH LUC GHI CHU LY HON
(BAN SAOQ)

Hg, ehile A8, BBYL .. oot e e e

Ngay, thang, ndm sinh: ...

Giot tirh: oo DANTICE e QUBC HCR: oo
GHAY 10 TUY ALY 1.t oee e oot et eeeeeoe oo

nwdc ngoai véi nguwdi cd tén dwdi day:

Ho, chilt d8Im, t81: ... ..o e et s bt s e
®) Ngay, théng, nim sinh: ....................
GG RR: oo, DADTOC! oo QUOC HERE
GHAY 10 Y TAILY oo et

NGUOIKY TRICH LUC
(Ky, ghi r3 ho, chit dém, tén, chirc vu, dong ddu)

Chii thich:
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() Ghi tén co quan cip ban sao Trich luc hd tich.

Néu 12 Uy ban nhén dan cp x4 thi ghi du 03 cAp haoh chinh (x3, huyén, tinh); néu
12 Uy ban nhén dén cép huyén thi ghi @ 02 c4p hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi 5 tén co quan dai dién va tén nude ¢ tru s& Co quan dai dién.

Vidy: Tinh Thanh Hoa

Thanh phé Thanh Ho4

UBND phirong Lam Son

Hodc: Dai sir quan Viét Nam tai Hoa Ky;

Téng lanh sw quan Viét Nam tai Osaka, Nhit Ban
@ Ghj s6 theo S& cép ban sao Trich luc hé tich cia co quan dang ky hé tich.
©) Ghi r5 loai viée thuc té da ding ky: ly hon hofic hiry viée két hon
“) Ghi theo thong tin cé trong Sb ghi chii ly hén, néu khéng cé théng tin thi khng

in/khéng ghi trong ban sao Trich luc ghi chit Iy hén.

) Ghi tén co quan dang ky hé tich da thuc hién viée ghi chi ly hon, sb, ngay,
thang, nam ghi vao S8 ha tich viéc ly hon.

©) Tuy theo cach thirc thic hién, ghi ré cin cir cip ban sao Trich luc: “Thuc hién
viée trich luc tir S6 ghi chit Iy hén” hodc “Thuc hién viéc frich lyc tir Co s¢ dit lidu h$
tich dién tw theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pée lap - Tw do - Hanh phie

(D)

$§-® /TLGCHT-BS v vee e, BEAY. . thang . ndm 20...

TRICH LUC GHI CHU THAY POI HO TICH?
(BAN SAO)

HQ, Chil GEIN, TNII. ..ottt e s b e s bt s st e e o8 et e

GHAY T Y ThAN ...ttt ettt ettt er st es st eesr e et et e s e s e st eaearenenessee e
P3 thirc hin vide ghi chill ... e

.....................................................................................................................................................................................

11110 N OO TP 10 SO
e (o S OSSP P PSPPSR cép ngay....... thang ...... Fot:11 1 IORUNUNDRNS
Noighichil: .o e

Ngay, thang, nam ghi chill: ... e e

GHIE CRI:®) sttt st s e

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vu, dong dcfu)
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- Chit thicl -

) Ghi tén co quan cAp trich luc (néu 1a Uy ban nhén dén cdp huyén thi ghi ddy da 02 cép
hinh chinh: Vi dy: UBND QUAN HOAN KIEM, TP HA NOI; néula Co quan dai dién thi ghi 5
tén co quan dai dién va tén nude b tru s& Co quan dai dién: VD: PAI SU QUAN VIET NAM
TAIHOA KY

@ Ap dung cho cép trich luc ghi chfi cdc loai viéc h tich (trir ghi chi két hon, ly héa,
khai sinh)

®) Ty theo cach thic thuc hién, ghi r6 “Thuc hign viéc trich luc tir Sé ding ky
.......................... ” hodic “Thurc hién viéc trich luc tir Co s& dit liéu hi tich dién tir theo quy
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